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1. IlosicHUTEILHAA 3AIIMCKA
Ilpeomem Kypca — OBIAJCHHE CTYJIEHTAMH HCTOPUKO-TCOPETUUECKUMU 3HAHUSMHU H

po¢eCCHOHATTEHBIMU

HaBBIKaMU

paboThI c

Pa3IMYHbIMU BUAAMH NOKYMCHTOB B CJICAYIOIIUX 001acTIX:
- KJaccu(UKanusa apXUBHBIX JOKYMEHTOB;
- KOMIUIEKTOBAHUE U HKCIIEPTU3A LICHHOCTU JOKYMEHTOB;
- y4deT 1 o0ecrieyeHHe COXPAaHHOCTH apXUBHBIX JOKYMEHTOB;
- CO3JaHHC CIIPaBOYHO-IIOUCKOBBIX CPCACTB K apXHUBHBIM NOKYMCHTAM;
- OCHOBHBIE HANpPaBJICHHS MCIIOIb30BAHNS APXUBHBIX JOKYMEHTOB.
Hean 1 3a0a4n Kypca

1.1.
Heab kypca:
N3yuenue

IUCHHUININHEL

HCJIL H 3aJa91 JTUCHHUIIJINHbI

mpeJosaraet

paccMOTpeHHe OCHOBHBIX

npobieM apXuBOBeICHHS Ha (POHE HMCTOPHM MX CKJIAJbIBAHUS B OTEUECTBEHHOW HayKe U C
Y4EeTOM 3apyOeKHOTO OIIBITA.
B PE3YIbTATC OCBOCHUSA OUCHUIUIMHBI CTYACHTAM IPUBUBAIOTCA HABLIKA HpaKTHHGCKOﬁ

paboThI

C

APXUBHBIMU

JIOKyMEHTa-

MU B TOCyJapCTBEHHBIX OpraHax, MyHUIIUNAJIbHBIX 0Opa30BaHUSAX, OPTaHU3AIMIX PA3THUYHBIX
OpraHU3aIMOHHO-TIPABOBBIX
a TaKKC B roCyJapCTBCHHBIX, MYHHUIUIIAIBHBIX apXUBaX W HCTOCYAAPCTBCHHBIX XPAaHWJIMIIAX,
PYKOTIMCHBIX OT/IENIaX My3€eB U OHMOIHOTEK.
3agauu AMCUMIIMHBI:
- OCBOEHHE HAy4YHBIX OCHOB POCCHUHCKOTO apXHUBOBEICHUS;
- H3YUCHHUC OpraHU3allui XPaHCHUA, KOMIIJICKTOBAHHWA, YUC€Ta U
UCTIOJIb30BaHUS ADXUBHBIX JIOKYMEHTOB.

dopm,

1.2. ®opmMupyemble KOMIIETEHIIUH, COOTHECEHHBIE C TUIAHUPYEMBIMH PE3yJIbTaTaMu 00yUYeHHs

110 AUCHUIIIINHE!

Komnerenuus
(koA 1 HAUMEHOBAaHUE)

HNuaukaTopsl
KOMIIeTeHIIUH
(Koa ¥ HAMMEHOBAHUE)

Ilepeyens miIaHMpyeMbIX pe3yJIbTATOB
o0yueHusl MO TUCIHUIINHE

OIIK-3

CrniocobeH mpuMeHsTh
TEOPETUUECKUE 3HAHUS
JUISL pEILICHUS
MOCTaBJICHHBIX 3124 B
obnacTu
JTOKYMEHTOBEICHUSI U
APXHUBOBCACHMUA,

OIIK 3.1
Hcnons3yer HaydHO-
METOJINYECKUE
MOaXO0AbI K
MOJITOTOBKE
JOKYMEHTOB, B padboTe
C IOKyMEHTaMH, B
OpTaHU3aINH
XpaHeHwus,
KOMIIJIEKTOBAHU A,
ydera u
WCTIOTb30BaHUS
JIOKYMEHTOB

3HaTh: OCHOBHBIE METO/bI U CPEICTBA
MPOBEACHUA TCOPETUUCCKUX I/ICCJ'Ie,I[OBaHI/Iﬁ
YMeTh: IPUMEHATH MOJTYUYEHHbIE TEOPETUUECKUE
3HAHUS JUTS PEIICHUs 3a71a49 MpodecCnoHaTbHOMI
e TENIbHOCTH

BJ'Ia)IGTLZ HaBbIKaMHU IMPOBCACHHUA TCOPETUICCKUX
UCCJIEIOBAHMI B paMKax 00pa30BaTeIbHOTO
mpoiiecca 1 JajabHen e npodeccuonaabHOM
e TENIbHOCTH

1.3. MecTo AucuMIIMHBI B CTPYKTYpe 00pa3oBaTe/IbHOIl POrpaMMbl

I[I/ICI_II/IHJII/IHa <<ApXI/IBOBCI[€HI/Ie» SIBJIIETCS 4acCThIO 00s3aTeILHOr0 OJIoKa JUCHUIIIINH

y4eOHOT0
aApPXUBOBE/ICHUEY.

I1aHa  II0

HaITpaBJICHUIO

IIOATOTOBKH

46.03.02. «/lokymMeHTOBElIEHHE U
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Jlnst OCBOGHUS TUCHUIUIMHBI HEOOXOIUMBI KOMIIETEHIIMH, C(OPMHPOBAHHBIE B XOJE
W3y4YEeHUS  Ccleayromux aucuuiuivH: «McrounukoBenenuey», «Mcropus apxuBoB Poccumny,
«Bceobmas ucropusi apxuBoBy, «MHGOpMaIIMOHHBIE TEXHOJIOTHI.

B pesynbrare ocBOCHUS TUCHUIUIMHBI (POPMUPYIOTCS KOMITETEHIIMH, HEOOXOIUMBIE IS
MIPOXOXKICHUSI TIPAKTUK: «VCTOpHS apXHMBOBEIYECKON MBICITHY, K APXUBOBEJIEHUE 32 PyOS)KOM,
«HayuHo-uccnenoBarenbckass ~ pabora  (MONMydeHHE  MEPBUYHBIX  HABBIKOB  HAYYHO-
HCCIIE0BATEIbCKON pabOTHI)».

2. CTpyKTYypa IMCUMILINHBI

OO0mas Tpy10EMKOCTh TUCIUILTUHBI COCTaBIsIeT 9 3.€., 324 akajeM. 4.

CTpyKTypa AUCHUILIMHBI JIS1 04HOH ()OPpMBI 00yYeHH s

O0beM TUCIMIUTMHBI B (JOpME KOHTAKTHOW PabOThI OOYYArOMIMXCS C TEIarOrHYeCKUMHU
paboTHUKaMU U (WJIM) JTUIAMH, TPUBIEKaEMbIMH K pealu3aluu o0pa30BaTeIbHONU MPOrpaMMbl
Ha WHBIX YCJIIOBUSX, PU MPOBEJICHUN YUCOHBIX 3aHITHIA:

Cemect | Tum yueOHBIX 3aHATHIA KonuuecTtBo
p 9acoB
4-5-6 | Jlekuuu 72
4-5-6 | CemuHapbl/mabopaTopHbIe pabOTHI 108
Bcero: 60

O0beM AUCIUILTUHBL B (hOpME CaMOCTOSITENbHOM paboThl oOyyatomuxes cocTaBiser 144
aKaJeMHYECKHUX 4acoB.

3. Coaep:kanue TUCHUNTIHHBI

Ne | HaumenoBanme paszgesna | Comep:kaHue
AUCIHHUILIMHBI

BBenenue. [MonsiTust 00 apXWBOBEACHHMM KaK O KOMIUIEKCHON
HAy4YHOM  JHCIUIUIMHE,  JIOKaJbHbIE  JUCUUILUIMHBIL,
BXOJsIIMEe B ee cocTaB. [Ipeamer u OOBEKT H3ydEHUS
TEOpUU © MeTonuku apxuBoBencHus Ilonstue 00
ApxuBHoMm ¢onzae Poccuiickoit @enepanuu. DBOIOLUS
CKJIaJbIBaHUS, COBPEMEHHBIN COCTaB u
penpe3eHTaTUBHOCTh ApxuBHOTO (Qouga Poccuiickoii
denepauuu. OcHoOBHbIE MOHSATHS,
MpUMEHSEMblE B apXWBHOM Jeile B  Poccuiickoi
denepauuu. Hasznauenne u  crpykrypa  Kypca
«ApxuBoBenenuey. CoaepkaHUE M XapaKTEPUCTHUKA €ro
pazzenos. O030p  HCTOYHUKOB U JIUTepaTypsl

0 Kypcy.

2. ApXI/IBBI U UCTOPHUYCCKAA HayKa. 9BOJIIOI_II/I}I B3IJI110B
B3AMMOCBS3b | .. ApXIIB-

APXHBOBEI{EHM C HBIN JOKYMCHT KaK I/ICTOpI/I‘-IeCKI/Iﬁ HMCTOYHUK.
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KonuenrtyanbHbii noa-
APYT'UMUA XOJl U CPaBHUTEIbHO-UCTOPUYECKUI METOJI UCCIIEI0BAHUS
HAYKAMMU U B HCTOpH-
HAYYHBLIMUI YeCKOW HAayKe M apXUBHBIE TOKYMEHTHI.
AUCHUAILIMHAMH ApXUBOBEJIEHUE M HUCTOUHUKOBeAeHHE. OOIIHOCTh U
paznuuue
B UCTOPUM CKJIAJbIBAHUS JUCLUUIUIMH. Pa3Butue MeTonoB
KPUTHKHU
UCTOPUYECKUX HCTOYHHUKOB U apxuBoBeneHus. llonsarue
«apXUBHOE
UCTOYHUKOBEICHNE». B3anMOCBsA3b apXWBOBEIEHUSA U
VCTOYHMKOBEICHNSI HAa KOHLENTYaJIbHOM, METOAUYECKOM
U (axToI0rNYeCcKOM
YPOBHSIX. 3HaueHUE pabOT KPYMHEHUIINX OTEYECTBEHHBIX
UCTOYHMKOBENOB U1  CTAHOBICHWS W Pa3BUTHUSA
apXUBOBEICHUA. Bnusinue
TEOPETUKO-APXUBOBEIYECKOW MBICIM HAa OTEYECTBEHHOE
UCTOYHHUKOBe/EeHHE. BcrmomMorarenbHble HCTOpPUYECKHE
JUCLMILIMHBI U aDXUBOBE/ICHHUE.
CBsi3p  apXMBOBEIEHHUS,  AapXMBHOIO  Jela ¢
rocy/AapCTBEHHO-
IPaBOBOM MpPAaKTHUKON. ApXUBOBEJAEHHE M  HCTOPHUS
roCy/1apCTBEHHBIX
YUPpEKICHUN u OOIIECTBEHHBIX OpraHU3aLNM.
ApxuBOBeJCHHE u JIOKYMEHTOBE/ICHUE:! ux
B3aMMOIIPOHUKHOBEHHE. IIpaBoBbIe ACIIEKTBI
rOCy/JapCTBEHHOI'O  YNpaBJ€HUS U apXWBHOE JIEIO.
ApXuBbI KaK 4acThb
rocyapcTBeHHoro ammapara. CTaHOBJIEHHME IOHATHS O
BEJJOMCTBEHHBIX  apxuBax. JIuyHble, 4YacTHble W
OO0IIIeCTBEHHBIE apXUBBI. ApXuBbI
rOCy/IapCTBEHHBIX M HETOCYAAPCTBEHHBIX OPraHU3aLNN.
ApxuBOBeEHHUE u nHpOpMaTHKA. Biusinue
COBPEMEHHBIX  WH(POPMAIIMOHHBIX  TEXHOJIOTMH  Ha
IIPOLIECCHI paboThI C apXUBHBIMHU JOKY-
MEHTAMHU u PETPOCTIEKTUBHOM JIOKYMEHTHOU
uHbopMarnuein.
B3aumocBs3p  apxXMBOBENEHUS C  MAaTEMaTHKOM,
busuKoi, XHMHEH,
Ouosorueu u ap. HayYHbIMU JUCLUIIITMHAMH.
2.
TEOPETUYECKHUE 2.1. MeTo10/10THYECKHE OCHOBBI 0TE4eCTBEHHOTIO
IMPOBJIEMbI ApPXHBOBEICHHUS
KOMIUIEKTOBAH MeTogoOorusl  apXMBOBEIEHHUS  KaK  y4eHHE O
usl, NPUHLMIIAX [TOCTPOEHUS, METOJaX M Croco0ax HayyHOTro
OIIUCAHMS N MIO3HAHUS  JUCLHUIUINHEI. EanHcTBO  METOIOJIOTHU
HNCIHOJb30OBAHMUS | apxuBoBeaeHUS U APYIUX HAyK.
APXHUBHbIX YpoBHU HAay4YHOTI'O Oa3uca COBPEMEHHOTO
JOKYMEHTOB OTCYCCTBEHHOI'O apXUBOBCICHUS. IIpuHUHMIIEI,

ONIpENIENIAIONUE TIEHEPAIbHOE HAIpPaBICHUE HAy4YHOH
JUCLMIUIMHBL, HAyYHbIE METO/IbI, HAIIPSIMYIO CBSI3aHHBIE C
Hay4YHBbIMU IPUHLIUIIAMU; CHCTEMOO00Opa3yoIue




IIPU3HAKH, XapaKTEPU3UPYIOIIUE  OTIEIbHBIE  ATallbl
paboThI ¢ apXUBHBIMU JOKYMEHTaMHU.

[TpuHIMTIEL HCTOpH3MA, BCECTOPOHHOCTH u
KOMIIJIEKCHOCTH, ux
IIPUMEHEHUE B OTEUYECTBEHHOM apXMBOBeICHUHU. [IpuHImn
KOMMYHUCTUYECKON MAapTUHHOCTH, €r0 pealu3anus B

ApPXUBHOM cdepe B CCCP
U BJIUSHUE Ha PENPE3eHTATUBHOCTH | OCYNapCTBEHHOIO
aApXUBHOTO

douma CCCP. IlpuHuun COUMATBHO-TIOJIUTHYECKON
HEUTPAIIBHOCTU

U €r0 «UCTOpUYECKUEe KOpHW». [IpMHIMN LEHTpanu3aumu
apXUBHOTO

Jienia, CpaBHUTEINIbHBIN aHanu3 ero peanusanuu B CCCP u
Poccmiickoit  ®epeparuu. [lpuHmmn  HegpoOUMOCTH
apxuBHoro (¢GoHAa, OOBEKTUBHBIE M CYOBEKTHBHBIC
MIPEANOCHUIKH pEeBU3UH 9TOTO MPUHIINATIA
B HACTOSIIIEE BPEMSI.

Hayunbie MeTONbI OTEUYECTBEHHOTO apXHBOBEICHHS.
HNcTouHnKoBeIUECKMI aHAIW3 KaK Ba)KHEWIIWA HAy4YHbBIN

METO APXUBOBCACHUA.
CymHocTh MIPUMEHEHUs B OTEYECTBEHHOM
APXUBOBCACHNH CUCTEMHOI'0 1moaxoaa, Q)YHKHI/IOHB.J'II)HOFO
aHanu3a u UH()OPMAITMOHHOTO
aHaMn3a. B.H. ABTOKpaTOB 0 METO/I0JIOTUH

ApXMBOBEICHUS M HAYYHBIX METOJAaX, PEaIu3yeMbIX B
mporecce  M3y4eHHs W pabdoOThl € apXHBHBIMHU
JIOKYMEHTaMHU.

CtpyKTypUpOBaHHass COBPEMEHHasi CHCTEMa Hay4YHBIX
METO/IOB,

pazpaborannas BHUWUUWJAJ]. UWctopuueckuit MeTo[,
METOJ, MOJCIUPOBAHUS HJCAIN3ALNUNA, BEPOSITHOCTHO-

CTaTUCTUYECKU, AKCUOMATUYECKUI " METOJ
KJIaccu(UKaIuu KakK JIOTIOJTHSIOIINE paHee
pa3paboTaHHble U YCTOWYMBO NpPUMEHsSEMble Hay4yHbIE
METO/BI, a

TaKkKe creruaabHbIe METO/IBI IPyTHUX HayK,
HCII0JIb3yEMbIE€ B ApXUBOBEICHUU.

B3aumocssizp MIPU3HAKOB, XapaKTePU3UPYIOIIUX
MPOIECCHl HAYYHOTO OMHCAHUS JTOKYMEHTOB, SKCIIEPTH3BI
LEHHOCTH U KiIaccu(UKaIMu UX BHYTPU apXUBHOTO hoHAa
c pU3HaKaMu 3aBeJIeHuUs nen u
PEKBU3BHTAMH JIOKYMEHTA.

2.2. TeopeTHu4yecKue acneKThl KOMILUIEKTOBAHUSA

apXuBOB

[lonsiTHE «KOMIUICKTOBAaHHWE apxuBOB». [IpoGnema
KOMIIJICKTOBAHHA apXHMBOB B YCJIOBUAX FOCYI[apCTBGHHOI;'I
MOHOIIOJIMKM Ha  AapXHWBHBIC JOKYMCHTHI. CoBeTckoe
3aKOHO/ATEIBCTBO O MPaBe COOCTBEHHOCTH HA apXWBHBIE
JAOKYMCHTEIL. KomimiekroBanue rocy1apCTBE€HHBIX n
Ipyrux apxuBOB B  YCIOBHSAX  JEMOKPATHYECKOTO
oO1ecTna.

JlocToMHCTBa M HEAOCTaTKU BceoOIlIel yHU(pUKAIUU
apXUBHOIO
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JleTa B COBETCKOM TocyJapcTBe. BimsiHue mnapTuiiHOU
UJIE0JIOT U Ha
KOMIUIEKTOBaHUE rocyaapctBeHHblx apxuBoB CCCP.
«BenoMcTBEHHOE IPaBO» Ha apXUBHBIE JOKYMEHTHI U €I0
BIMSHUE Ha KOMIUIEKTOBAaHHE OTpAcieBBbIX (DOHJIOB.
Ocobennoctu  komriekToBanusi apxuBoB KIICC wu
oTpacieBbix apxuBHbIX cucrem: KI'b, MBJl, MU/,
MunucrepcTBa 000pPOHBI U IP.

Pacman CCCP u wu3MeHeHUs B apXHBHOM JIETie,
CBSI3aHHBIE c
npeoOpa3oBaHUsIMH, MPOUCXOSAIIUMH B TOJIMTUYECKO,
SKOHOMHMYECKOM,  coIMalbHOM U  Japyrux cdepax
oOmecTBa. BinsHue monMTHYECKOro — IUTIOpalu3Ma,
pazHooOpa3us dbopm COOCTBEHHOCTH u
MHOTOYKJIQAHOCTH SKOHOMHMKM Ha KOMIUIEKTOBaHUE U
JESITeNIbHOCTD
apXUBOB.

Henenne ApxuHoro donma Poccuiickort deneparuun
Ha TOCYJapCTBEHHYI0 M HEroCyJapCTBEHHYIO YacTH B

1990-2000-¢ TOJIBI.
['ocymapcTBeHHass =~ M HEroCyJapCTBEHHas  4YacTH
ApXUBHOTO donma
Poccniickoit @enepannn. CoctaB rocyJapCTBEHHON 4acTH
AD PO.
[lonssitue w cocraB otpacneBbix (oumoB. CocraB
HErocyAapCTBEHHOU

yactu A® P®. Cpoku XpaHeHHS JOKYMEHTOB
roCy/apCTBEHHON M HErocynapcTBeHHoM dacteii AD PO.
Pasrpannuenust (¢opM COOCTBEHHOCTH Ha apXUBHBIC
nokyMeHTel ¢ 2004-ro  roma:  rocyaapcTBEHHas
COOCTBEHHOCTh, B TOM 4Hucie (enepanbHas U CyObEKTOB
Poccuiickoi
®denepanyy, MyHULIUINIAIbHAS U YaCTHAS.

2.3. TeopeTnueckne OCHOBBI IKCIEPTH3bI HEHHOCTH

AOKYMEHTOB

[ToHATHA 1EHHOCTH MCTOPUYECKOTO TPOILIOTO U
JIOKYMEHTAJILHOTO KyJbTypHOTO HacieactBa. [lonstue o6
JKCIIEPTU3E LIEHHOCTHU
nokymeHToB. [{uckyccun 60-80-x rr. XX B. 00 ocHOBax
JKCIIEPTU3bl LIEHHOCTH AOKYMEHTOB. (DyHKIMOHAIBHBIN
HOJIXOJ B JKCIIEPTH3E
LEHHOCTU. Tpyasl OTEUYECTBEHHBIX apXHUBHCTOB IO
BOIPOCAM JKCIIEPTU3bl LIECHHOCTH apXUBHBIX JOKYMEHTOB.

CrnoxuBiiasicss cucreMa MOHSATUH, UCIOJIb3YEMBIX HpU
ONpEACICHUN LEHHOCTH JOKYMEHTOB KaK OTpaXCHHE
B3IJI51/10B HA COLMANIbHBIE [IEHHOCTH.

Teopm{ IIECHHOCTHU apXI/IBHBIX )IOKYMGHTOB.
[IpencraBnenue o0 oOIIEYEIOBEUECKHUX, HAIMOHAIBHBIX,
KJIACCOBBIX LIEHHOCTSIX, KOH()ECCUOHATBHBIX

OCOOEHHOCTSIX, UX BJIMSIHHUE HAa PAa3BUTHE IPENCTABICHUM
0 LIEHHOCTH apXUBHOTO JIOKyMEHTA.

ApXVBHBIE JOKYMEHTHl KaK KYJbTYpHOE JOCTOSIHHE
HaponoB ObiBmiero CCCP u Poccun. MexayHapoaHbie
JIOTOBOPBI " KOHBEHIIUU 00
OXpaHE AapXMBOB KaK YacTU KYJBTYPHOIO HacIeaus
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YeJI0BEUECTBA.
Teoperuueckoe 000CHOBaHME COBPEMEHHBIX
KpPHUTEPHEB [IEHHOCTHU

APXUBHOI'0 JOKYMCHTA, HX B3aUMOCBA3b C HAYYHBIMU
MCTOJaMH  apXHUBOBCIACHUS. HCpCHCKTI/IBI)I Pa3sBUTHA
TCOPHHU ICHHOCTU NOKYMCHTOB B COBPECMCHHBLIX YCJIOBUAX.

2.4. TeopeTnuecKkue OCHOBBI KJIacCH(PUKAIIUN U
onucaHus
ApPXHUBHBIX I0KYMEHTOB
[TonsiTue o KimaccuUKAIMU APXUBHBIX JOKYMEHTOB.
3HaueHue
KiIacCU(HUKAIMM  apXWUBHBIX  JOKYMEHTOB A  MX
OpraHM3alliii B apxuBaX M TMOHCKa. Pa3Butue wuzei
Hay4HBIX Kiaccupukanuii B EBporme m ux BiausHUE Ha
OTEYECTBEHHOE apXUBOBEJICHHE. ITousrue 00
OCHOBHBIX KJIACCU(UKAIMOHHBIX CJIMHUIAX: aPXUBHBINA
dboHa, equHUIIA XpaHEeHHs (Z1eJ10) U JOKYMEHT. BnusHue

o6ubanorpaduyeckux

U OMOMMOTEYHBIX  KiIacCH(pUKAIMH HAa  apXHUBHBIC
KJIaCCU(UKAIUU.

OcoOeHHocTH TMOAXO0/MAa K KIACCU(PUKALMU apXHUBHBIX
JOKYMEHTOB "

TOKyMeHTHOW uHpopmaruu. Mmeonorndyeckne acmieKTh
CXeM  KJIAaCCH(PHUKAIMKA  apXUBHBIX JIOKyMEHTOB U
JIOKYMEHTHOM nH(popManuu B
COBETCKOM apXMBOBEICHHUH, COBPEMEHHBIE IOAXOIBl K
KJIacCU(UKAIIIHN B POCCHICKOM apXMBOBEICHUH.

[lonatue 00 ONMCaHUM  ApXMBHBIX  JOKYMEHTOB.
OcHoBHble eauHMLBI onucaHusd. CONOCTaBIEHUE CHUCTEM
onucaHus apxuBHbIX NOKyMeHTOB B CCCP u Poccum ¢
CHUCTEMaMM OIIMCaHUs B apxuBax 3anaaHod EBpomnsl u

CIOA.  IIpoGnembl  WHpOpPMATU3ALMK  OINHUCAHHUSA
U TIONCKA apXMBHBIX JIOKyMEHTOB. llepcrekTubl
pa3paboTKu aBTOMaTU3HPOBAHHBIX MTOUCKOBBIX
UH(POPMALIMOHHBIX cucTeM B apxuBax.

Bzanmocss3b FJ'IY6I/IHBI OITMCaHHA C nmpoueccaMmu
HCIIOJIb30BAHUS apXHUBHBIX JOKYMCHTOB.

2.5. TeopeTn4eckne OCHOBBI HCIIOJIb30BAHUS
apXMBHBIX
AOKYMEHTOB
[Tonsitue 00 HMCMONB30BAaHUM APXUBHBIX JTOKYMEHTOB.
Hcnonb3oBaHWe apXUBHBIX JOKYMEHTOB KakK IIPOLECC
aKTyaJu3allud PETPOCTICKTUBHOW HMH(POPMALMUA. DTaIb
akTyanu3auud. Pojib  aKTyallM3MpPOBAHHOM  apXMBHOM

uHpOopMaIun B COBPEMEHHOM OOIIECTBEHHOM
co3HaHnU. [IpuHIMIBI akTyann3anuu pPEeTPOCHEKTHBHOU
apXUBHOU

uHpOpMaIuu.

[TonsiTHE O NOKYMEHTAJIBHOM NamsTHHUKE. J[UCKyccHs
BOKPYTI' TMOHSTHUS <«JAOKYMEHTAJIbHBIA MaMATHUK». Wnen
«BO3pOXKJEHUS» U «BOCKpemeHus» mnpomwioro (H.M.
Konpan, H. ®enopoB). Poib  HOKYMEHTAJIbHBIX
MIAMSITHUKOB B BO3POXKIECHUYECKUX JBMXKCHUSX M YUCHHUSIX
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IpoIuIoro U HaCTOAMETO.

KIIACCUOUKALUA
APXHUBHBIX
JOKYMEHTOB

3.1. Knaccupukanusi J0OKyMeHTOB APXHBHOI'O

donga

Poccuiickoii ®enepanun (AD PD)

HenpobumocTs apXxuBHBIX (POHIOB M UMX KOMIUIEKCOB
KaKk HeoO0XOJMMOE€ YCJIOBHE HAay4yHOW OpraHu3aliu

JIOKYMEHTOB B cocTaBe
A® PO. Knaccudukanus 10KkyMeHTOB Ha ypoBHe AD PO,
apxuBa,

apXUBHOTO (OHJA.

Knaccudukanus JIOKYMEHTOB TAD CCCP:
NPUHAIICKHOCT  JIOKYMEHTOB K ONpEIeSICHHBIM
HUCTOPHYECKUM nepuoiam, YPOBHIO B
cucreme rocarapara, aJIMAHUCTPATUBHO-
TEPPUTOPHUATEHBIM eIMHUTIAM, oTpacisim
TrOCYyJapCTBEHHON ¥ OOILIECTBEHHOW  JESITEIBHOCTH.
KommniekroBanue JOKYMEHTOB OJTHOTO
donmoobpazoBarens. Pasmenenne ux mo cmocoly u
TEXHUKE 3aKpeTICHHS uHpOpMaIUH. Pas-
paboTka B OTEYECTBEHHOM apXHMBOBEJACHUU OCHOBHBIX
NPU3HAKOB

KJIaccuuKauu JTOKyMeHTOB. IIoMCK paluoHanbHOTO
000CHOBaHHUs

pasrpannunrtenbHoi natel B 20-30-e rr. XX B. 3HaucHHE
ITUX pu-
3HaKOB TMpH OOOCHOBAHMM CETH TOCYJapCTBEHHBIX
apxuBoB. CooTHomeHue MNOHATHH ['ocygapcTBEHHBIN
apxuBHblii (ong CCCP, ApxuBsbii ¢doHa KIICC u

ApXUBHBII dbonn Poccuiickoin denepanuu.
CoBpeMeHHbIE TpU3HAKH KIacCU(HUKAIMA JOKYMEHTOB
ApXUBHOTO

donna  Poccmiickoit ~ @Denmepaumu  (mo  dopmam
COOCTBEHHOCTH, o

CpPOKaM XpaHEeHUs U JIp.).

[Tonstue o  CrpaxoBom  ¢douae  Poccuiickoit
O®enepanuu. B3aumocssss ApxuBHoro u CrpaxoBoro
doH10B CTpaHBI. OcHoBHbIE Ha-
IpaBJICHUS dopmupoBaHUs CrpaxoBoro donma
Poccuiickoit denepaiuu, €ro apxrMBHas COCTABJISIONIAS.

3.2. Knaccupukanusi J0KyMeHTOB B Ipeaesax

apXuBOB
[lonatue o kmaccuukanuu JOKYMEHTOB B Hpeienax
apxuBa. 3Ha-
YeHUs KJacCU(UKALUU Ui PallMOHAIBHOIO pa3MelCHHs
JIOKyMEH-
TOB B apXMBOXPAaHWJIMIIAX, MOBBIMEHUS 3(PdEeKTHBHOCTH
ux MIOUCKa
M Wcrmoib30BaHUS.  [IpeeMCTBEHHOCTH  TPHHIUIIOB
KJIaccu(uKauu
JOKyMEHTOB ~ Ha  CTagusX  BEJOMCTBEHHOTO U
rOCYAapCTBEHHOTO xpa-

HCHU.
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Barnsigpl  3anmagHO-€BPONEHMCKUX — apXMBUCTOB — Ha
KJIACCHU(PUKAIUIO JOKYMEHTOB B TIpelenax apXHBOB.
OcHoBHBIE YePTHI JIOTUYECKOTO TIPUHIIHAIIA
MIPOUCXOXKICHUS — «TPOBEHUCHII-TIPUHIIAIIAY.
Wx BrnusHue Ha KinaccuUKauio JTOKyMEHTOB B Poccum.
Bnusiaue
I'enepanbuoro pernamenta Ilerpa 1 (1720 r.) u 3akoHOB
00 yupexxaeanu MuHucTepcTB (1811 r.) HA COBpeMEeHHYIO
KJIaccU(UKAITUIO
JIOKYMEHTOB.

3HaueHue HAYYHBIX U METOIUYECKHX pa3zpaboTok b.U.
Andwmosa, I'.A. Kuszesa, U.C. Hazuna, 3.H. [1o6poBoii,
H.A. domuHa, M.D.
[leTpoBckOlt M JIPYrMX apXUBUCTOB JIJISi CTAHOBJICHUS
TEOpUU KJIacCU(PUKAIIMM apXUBHBIX JIOKYMEHTOB IIO
dbonmam (teopum ¢oHmupoBaHus). M3ydeHue xapakrepa
JEeSITeNbHOCTU (dbonnoodOpazoBareneit CUCTEM
JTOKYMEHTUPOBaHHAs WX JICATCIBHOCTH, COCTaBa M
COJlep’KaHUsl  JIOKYMEHTOB  Kak  yCIIOBHE  HAy4YHOM

OpraHu3aluu JIOKYMEHTOB
M0 apXUBHBIM (OHAAM.

Passurne IIOHATUSA «ApXUBHBIN boHI B
oTeuecTBEHHOM apxuBoBeneHnn XX Beka. E.B. Taprne,
A.C. Huxkoiaes, n.1. JIroOumeHko,

H.B. Pycunos, U.B. Ily3uno, I'.A. Kusses, B.K. Kueiin o
HOHATUU
«apxuBHBIA (HoHA». JIMCKyCcCHS O TIOHSITHH «apXUBHBIH
GoHI» MEXIYy MOCKOBCKUMH M METPOTPaJCKUMH
apxuBuctamu B 20-e . XX B. U ee
BIMSHUE HAa COBPEMEHHOE OIPEACICHUE apXUBHOIO
¢onma. Paborer B.H. ABrokpatoBa, E.B. Crapoctuna u
Ip. 0 HIOHATUU «apXHUBHBIN
boHI.

[lonATHe «IOKYMEHTaJIbHBIN (OHI» W HPEANOCHUIKH
ero nosiienus. [lousarue o pongooOpaszoBarerne.

PonoBoe moHnsATHE apxuBHOro (onHma. Bunossle

MOHATUSA  apXuWBHOTO  (GOHIA:  apXUBHBIM  QoHT
(opranuzanuii), 00BbeTMHEHHBII
apXUBHBIN ¢doHI (opranuzanui, JMYHOTO
MIPOUCXOXKICHHUS ), dhong

JMYHOTO MPOUCXOXKICHUs (JIUIIa, CEMbH, POJa), apXUBHAs
koyuteknusa.  Crenududeckue  OCOOCHHOCTH — JTHX
JIOKyMEHTAJIbHBIX KOMILJIEKCOB.

donaupoBaHrue AOKYMEHTOB. Buubl pabot, Bxonsmue
B mpouecc (onmupoBanus. [IpusHaku rOpUIUIECKOMN
CaMOCTOSITEIbHOCTH
yupexJieHus Kak ponaoodpazoBaTes.

XpOHOJIOTHYECKHUE  TpaHUIBl  apXWUBHOTO  (oHJIA

OpTraHU3alUN. Hx
3HAUCHWE JJIs BBISBJICHUS IIOJHOTHI COCTaBa €ro
JIOKYMEHTOB. dak-
TOPbl TMOJTUTHYECKOTO, IOPUIUYECKOTO (MPABOBOrO) H
aIMUHUCTPATUBHOTO xapakrepa, ONPEACIISIIOIINE

XPOHOJIOTUYECKHE TPaHUILIbI ApXUBHBIX (POH/IOB.
Biusinue V3MEHEHUs bopm COOCTBEHHOCTH
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IOPUINYECKUX T Ha
XpOHOJIOTUYECKHE  TPaHMIBl  apXUBHOTO  (QoHAA.
Cutyanuu, Tpu KOTOPBIX JOKYMEHTHI OpTaHU3allMH He
JIeTISAT Ha pa3Hble (POHBI.

Onpenenenue rpaHul] apxuBHOro (QoHma mpu

AaKLIMOHUPOBAHUH, IIpUBaTU3ALNH OpraHu3arIuii.
donnupoBaHue JIOKYMEHTOB
OpraHu3alyii, UMEIOUIMX B CBOEH CTPYKType (QHIHaibl U
IIPEJICTaBUTENILCTBA.

@enepanbHble  KOHCTUTYLHMOHHBIE  3aKOHBI 00
o0Opa3oBaHHUH B co-

ctaBe Poccuiickoit denepanny HOBBIX CYOBEKTOB MyTEM
CIIASHUS
paHee CYIIECTBOBABIIMX W BIUSHUE ATHX IPOLIECCOB Ha
poOIIeMBI
(GboHIMPOBAaHUS TOKYMEHTOB TOCYIaPCTBEHHBIX OPraHOB U
opraHuzanuii cyorektoB Poccutickoit deneparium.

Oco0eHHOCTh ONpeeNIeHNs XPOHOJIOTUYECKUX TPaHMII
dboHm0B
JUYHOTO  mpoucxoxaeHusa. llpusHaku omnpezneneHus
(GbOHIOBOW MPUHAIIICKHOCTH JTOKYMEHTOB OpTraHU3AINN U
mui. [IpsiMble U KOCBEHHbIE IPU3HAKH.

®dopmupoBaHue OOBEIUHEHHBIX APXUBHBIX (POHJIOB.
VYcnosus
dopMupoBaHUs Ha CTaAMM BEJOMCTBEHHOTO XpaHEHHUS
JIOKYMEHTOB
B TOCYJAapCTBEHHBIX UM MYHHMLMNAIbHBIX apXUBax.
[Ipu3naku oOBEIMHEHHS JOKYMEHTAJIBHBIX KOMIUIEKCOB
YUpPEeKACHUH W JUI Tpu (GOpMUPOBAHUH OOBETUHEHUS
apXUBHBIX (DOHJIOB.

@opMUPOBAHUE APXUBHBIX KOJUIEKUMHA. Y CIIOBUS
COXPaHEHHUs u
pacopMUpOBaHUs KOJUIEKIIUI B apXUBax.

3.3. Knaccudukanusi JOKyMEHTOB B Ipeaesaax
ApXHBHBIX
¢ongos
Hayunsle OCHOBBI KiacCH(UKAIUU JIOKYMCHTOB B
npezenax apXuBHOro (onpa. 3HadeHHe KiaccuUKaLuu
JUISl OpraHW3alliil JOKYMEHTOB B IIpeJesiax apXHBHOTO

dbonma u MTOMCKa JIOKyMEHTHOM WH-
dbopmarmm.

Paseutne H.A. ®omumueiM, K.I'. MurseseiM, M.D.
[TerpoBckoi,

K.H. PynenbCcoH U ApyruMH apXUBUCTAMU TEOPETUUECKUX
U METOAHUYECKHUX OCHOB KJ'IaCCI/I(i)I/IKaIII/II/I JAOKYMCHTOB

apXUBHBIX ¢boHI0B.
Hcropuueckuil moaxon IpU IOCTPOECHUU JIOKYMEHTOB
ApXHUBHOTO

¢onma. Jlpyrue NOpUHIUIBI TOCTPOCHUS TOKYMEHTOB, B
npezenax apXuBHBIX (DOHIIOB.

Envnuna  xpaHenus — (meno) — Kak  eQMHHUIA
ki1accupukanuu. [loHATHe O cuUcTeMaTH3aluu el B
CoCTaBe apXMBHOTO doHma. [TonsaTtue 0
cXeMe KJIACCH(HKAIHH.
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Metonuka  cocTaBi€HHS ~ CXeM  Kiaccu(UKaluu
JIOKYMEHTOB B TIpelieNiax apXUBHBIX (OHAOB. OTpaxeHue

B cxeme €IMHBIX B3aMMOCBSI3aHHBIX
MPOIECCOB:  TPYNIHUPOBKA  JeN,  IOCIeI0BaTeIbLHOE
pacrioyioxxeHue nen B
npeenax TpyMIL. OcHoBHBIE (Bemymiue) u
BTOPOCTETICHHBIC PU3HAKU
KJIaCCU(pUKAIUH. [TpaBuna MOCTPOCHUS cXeM
KJIaCCU(PUKAIUH. VYcenoBus

NPUMEHEHHUST XPOHOJIOTHYECKOTO MpHU3HaKa. THUITBI ¥ BUIBI
CXeM  CHCTEeMaTH3aluu  Jel  apXUBHBIX  (POHIOB.
HasnaueHuss W yCJIOBHsSI NPHMEHEHHUS CXEM Pa3InYHBIX
TUTIOB M BUJOB. [lopsiiok pacmonokeHust Jen mpeaenax
HWKHHUX CTYIICHEH KJTacCU()HUKAIIMOHHOTO JICTICHUS CXEM.
Crneuunduka KIIaCCU(PUKAIIUU JIOKYMEHTOB
00BEIMHEHHBIX apXUBHBIX (OHIOB, (GOHAOB JUIHOTO
MIPOUCXOXKICHUS U apXUBHBIX KOJIJICKITHH.

3.4. Opranusanusi 1 MeTOAMKAa padoTHI 1O
KJIaccu(puKanmu
AOKYMEHTOB B apXHBax
Bunel um HazHaueHMEe METOAMYECKHUX MOCOOMM s
000CHOBaHHUs
U OCYILIECTBIEHUS KJIacCU(PHUKAIMK JOKYMEHTOB U
NPaKTUYECKOTO MPOBEACHUS paboT Mo uX (POHIAUPOBAHHIO
U CUCTEMaTU3aLUU B npe-
nenax (OHIOB.
Ponp wucropmueckoil crpaBku Ipu (QOHAUPOBAHUHM U

CUCTEMATH3ALUN JIOKYMEHTOB. Metoauka ee
cocraBieHus. CBeneHUs, OTpaKaeMble B HCTOPUYECKON
CIIPaBKE. Hcrounukn u JauTeparypa,

HEOOXOJIUMBIE JUISI COCTAaBJICHUS] UCTOPUUYECKOW CIIPaBKH.
VYcnoBus  MpenoCTaBIEHUS  UCTOPHUECKON  CIpPaBKH
OpraHM3alMA B TOCYAAPCTBEHHBIM WM MYHUIUTAIbHBIHA
apxuB. [lopsA70K BeleHUS W XPaHCHHS HMCTOPUYCCKOM
CIPAaBKHU B OPTaHU3AIINH.

CriocoObl  CHCTEMAaTH3allMd JIeJ apXUBHOTO (oHaa
HETOCPEACTBEHHAs] ~ CHCTEMaTH3alusl M KapTOYHBIN
croco0.

KOMILJIEKTOBAHUE
APXUBHOI'O ®OHJIA
POCCHUMCKOU
®EJIEPALIMU U
SKCIIEPTU3A
IIEHHOCTH

JOKYMEHTOB

4.1. KomniiekToBanue ApXuBHOIro (poHaa

Poccuiickoi
Denepauuu
[Tonarue o xomiuiektoBannu A® PO®. Hayunas
KJaccuuxanus
JIOKYMEHTOB — OCHOBa KOMIUIEKTOBAHHUS

ToCyJapCTBCHHBIX n MYHUIHUITAJIBHBIX APXUBOB.
B3anMocBsI3p M B3aMMO3aBHUCHMOCTH Knaccmbmcaunn,
KOMIIJICKTOBAHHA W SKCIICPTU3bI HEHHOCTHU JOKYMCHTOB.
OTaIbl perilaMCHTallMi IIpOoHECCa KOMIUICKTOBAHUSA B
OTCUYCCTBCHHOM ApXMWBOBCACHHMU. COBpeMeHHaSI IpaBOBas
n HOPMAaTUBHO-
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MeToauueckasi 0asza, perJiaMeHTUPYIOLasi OPraHu3aluio U
MOPSIJIOK

KOMILJIEKTOBAHUSI TOCYAAPCTBEHHBIX, MYHHUIIUTIATBHBIX U
BEJIOMCTBEHHBIX apXMBOB JOKyMEHTaMHU. 3aJauyd u
OCHOBHBIE HarpaBJICHUs
JEATEIbHOCTH TI0 KOMIUIEKTOBAHUIO T'OCYJIapCTBEHHBIX M
MYHUIUTIATBHBIX aPXUBOB.

Brnusnue — koMmiuiekToBaHus ~— Ha  (OHAMPOBAHHE
JIOKYMEHTOB. 3anauun u
JTarnbl KOMILUIEKTOBaHUS rOCy/1apCTBEHHBIX u
MYHUIUTIATbHBIX aPXUBOB.

HICTOYHMKH KOMIUIEKTOBAaHUS TOCYJIApCTBEHHBIX U

MYHUIIMITIAJIBHBIX APXUBOB. IlonsaTue «HUCTOYHHUK
KOMINICKTOBAaHUA» U «30HAa KOMIIJICKTOBAHUS)). KpI/ITCpI/II/I
OIIPCACIICHUSA OpFaHH3aHI/Iﬁ — HCTOYHHKOB
KOMIIJICKTOBAHUSI. HOpr)IOK OTHECCHUA
HCTOCYAAapCTBCHHBIX

opraHuzalvii (HOBOro TUNA) K YHUCIY HCTOYHHUKOB
KOMILJICKTOBAaHUS
TOCYJTapPCTBEHHBIX U MYHHUIIUIIAIBHBIX apXHUBOB.

Dopmbl XpaHEeHHUs apXHUBHBIX JOKyMEHTOB
OpraHu3anuii.  AYTCOPCHHT  XpaHEHHS  apXUBHBIX
JIOKYMEHTOB KaK HOBOE SBJICHUE B
NpakTUKe pabOThl HEroCyJapCTBEHHBIX OpTraHU3aIUil.
Jeno3utapHoe
XpaHEHUE JIOKyMEHTOB HETOCYJapCTBEHHBIX OpraHU3alUi
cnenuanuzupoBaHHbiMu popmamu (3AO «OCT™ Pexkopas

MeHeKMEHT» u npyrue HETrOCYyAapCTBEHHBIE
XPaHWIMILA). Omnpenenenue SKOHOMUYECKOU
9G(GEKTUBHOCTH M PUCKOB BHEO(UCHOTO XpaHEHHS
JIOKYMEHTOB.

Kpurepuu onpeneneHuss Kpyra JdL, JTOKYMEHTbI
KOTOPBIX MOTYT

OBITh IMPUHATBI HA TOCYJaPCTBECHHOC XPAHCHUC.

OT60p Ha TOCYAApCTBCHHOC XPAHCHUC NOKYMCHTOB IIO
JJUIHOMY
COCTaBy B KOHTCKCTC HpO6HeMLI 0T60pa MaCCOBBIX

UCTOYHHUKOB. OcoGenHoctu KOMIUIEKTOBAHUS
rOCyAapCTBEHHBIX u MYHHIIUITATBHBIX apXUBOB
JIOKYMEHTaMu MEPCOHAIILHOTO Xapakrepa.

Crnenyanu3upoBaHHasi CE€Tb AapXWMBOB JJIA XPaHEHUS
JIOKYMEHTOB 10 JINYHOMY COCTAaBY.

HcTounuku KOMIIJIEKTOBAHUS BEJIOMCTBEHHBIX,
00BEIMHEHHBIX
BEJOMCTBEHHBIX W OOBEIMHEHHBIX MEXBEIOMCTBEHHBIX
aApXUBOB.

OmnpeneneHne cocTaBa JIOKYMEHTOB, TIOJUICIKAIIHX
MIOCTOSTHHOMY
XpaHEHUIO, u OpTraHU3AIHS UX npreMa B

roCyJJapCTBEHHbIE U MyHULIUIIAJIbHbIE apXuBsl. [IoHsTHE O
dopmax mpHemMa JOKYMEHTOB. BblOOpouHBI mpueM
NOoKymMeHTOB. IloHsate o TIpynmoBol M BUIOBOU
BeIOOpKEe. TeHIEHIMM pa3BUTUS BBHIOOPOYHOTO MpHEMa:
XpOHOJIOTUYECKas, peruoHaibHas H  JAp.  (OpMbI
BbIOOpOYHOTO mprueMa. COOTHOIIEHHE TeHEpaIbHOH |
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BbIOOPOYHOM COBOKYITHOCTHU YUPEKICHUM.
[IpenenbHble  CpOKM  XpaHEHMsI  JIOKYMEHTOB B
BEJJOMCTBEHHBIX apXMUBaX I'OCYAAPCTBEHHBIX YUPEKICHHIM
U PEKOMEH1aTENbHbIE CpOKHU
XpaHEHUs JIOKyMEHTOB B YUPEXKJCHHUSAX «HOBOTIO THIIA».
Opranuzanust paboThl O Niepeaye U NpueMy J0KyMEHTOB
B roCy/1apCTBEHHbIE
U MYyHULUINAIbHBIE apXUBbl OT OpraHU3aluid pPa3HOro
Tuna. Poip BEJOMCTBEHHBIX AapXMBOB M  apXHUBOB
OpraHu3alui B KOMILJIEKTOBAaHUU
rOCYJapCTBEHHBIX U MYHUIIUIIATbHBIX aPXUBOB.

Pone  ®enepanbHOro  apXMBHOTO  areHTCTBa B
OpraHu3aluu KOMIUIEKTOBaHUs JIOKYMEHTOB "
obecrieueHnn BcecTOpoHHero TmonojHeHuss AD PO.
OcymiecTBieHHEe KOHTPOJsi CO CTOPOHBI  APXUBHBIX
YUpEKICHUN 3a COXPaHHOCTBIO JIOKYMEHTOB,
MOJIEKAIINX caaue B
rOCy/apCTBEHHbIE U MYHUIMIIAIbHBIE apXUBbI, TOJTHOTOMN
cocTaBa
apXUBHBIX (POHJIOB U CBOEBPEMEHHBIM IOCTYIUICHHEM HX
Ha TOCYJAPCTBEHHOE WM MYHMIMIAIBHOE XpPAHECHHE.
Opranuzanusi  NONOJHEHHS  TOCYJApCTBEHHBIX U
MYHHIUITATBHBIX apXUBOB JIOKYMEHTaIbHBIMU
NaMSATHUKAMU HCTOPUU U KYJbTYpbl, HaXOASIIUMUCS B
COOCTBEHHOCTH  OOIINECTBEHHBIX  OpraHu3auuidl |
OTJIEJIbHBIX FPaXaH.

OtpacneBple  IOpUMEpPHBIE CHUCKM  OpraHU3AlUM,

SABJIAIOIINUXCA n HC
SABJIAIOIINXCA NCTOYHUKaAMH KOMIIJICKTOBAHUA
TOCYHApCTBCHHBIX U MYHUIIUIIAJIBHBIX apXHUBOB. HOpH,Z[OK
ux COCTaBJICHUA n YTBCPIKACHUS.

OcHoBaHUs JIsl BHECEHUSI U3MEHEHUM M yTOYHEHUU B
CIIUCKM MCTOYHUKOB KOMIUJIEKTOBAHUS T'OCYIApCTBEHHBIX
Y MyHUIIUNAIbHBIX aPXUBOB.

Oco0eHHOCTH KOMIUIEKTOBAaHUSI HETOCYIapCTBEHHBIX
aApXUBOB.
HcTrouHnkyn KOMIUIEKTOBAHUSI OOIIECTBEHHBIX IIEHTPOB
nokyMmeHTanuu — «Hapognoro apxuay, «Memopuana» u
zp.
4.2. JKCnepTU3a HEHHOCTH IOKYMEHTOB
IMouartne ontummsanuu coctaBa AP PD. 3Hauenue

9KCHEPTHU3BI
LIEHHOCTH  JOKYMEHTOB B  ONTUMM3alUM  COCTaBa
apXUBHBIX ¢doH0B

n APyrux KOMIIJICKCOB APXUBHBIX JOKYMCHTOB.
Bianmocss3p OKCICPTU3BI LHCHHOCTU MJOKYMCHTOB H HX

dboHIMpOBaHUSL.
[lonsTne 00 »SKcrnepTH3e UEHHOCTH JOKYMEHTOB.
3anaun u STarbl

IMPOBCACHHUA SKCIICPTU3BI HEHHOCTH JOKYMCHTOB.
Opranmzanuss W MeToAWKa palboThl MO  OTOOPY

JIOKYMEHTOB Ha
XpaHEHUE U YHMYTOKEHHE B LEHTPAIbHBIX M MECTHBIX
YUPEXKIECHUAX

Poccun B XIX — mavane XX BB. H.B. Kanaues, [].4.




16

CaMOKBacoB W Jpyrue AapXUBUCTBI O COCTOSIHUU
9KCHepTu3bl. Ponb  TyOepHCKHX YYEHBIX apXHUBHBIX
KOMHUCCHI B pa300pke W OIEHKE JOKYMEHTOB MECTHBIX
YUPEKICHUHN U CO3aHUHN UCTOPUUECKUX apXUBOB.
CocrositHue SKCHepTU3bl IIEHHOCTH JOKYMEHTOB B
YCIIOBHSIX pe-
OpraHu3allMi W I[EHTPAJU3alMK apXUBHOTO JieJla B
COOTBETCTBUU
¢ nekperamu CHK PC®CP or 1 wumronsa 1918 r. «O
peopraHu3aluu
U UEHTpaJM3alMyd apXUBHOTO Jiela» U JIPyTUMHU
3aKOHOAATeNbHBIMU  akTamMu  mpaButensctBa. C.K.

borosBnenckuii u b.N. AHpunon
0 METOJIax OIICHKH JOKYMEHTOB. Pa3paboTka BOIpoOCOB
3KCHEePTU3bI

IIEHHOCTH JIOKYMEHTOB B rojbl Benukoit OTedecTBEHHOM
BOMHBI u B
MOCJICBOCHHBIC TOABL. Pa3BUTHE TEOPETUYECKHX H
OpraHu3alMOHHO-

METOJMYECKUX OCHOB HKCIIEPTU3BI 1IEHHOCTH JOKYMEHTOB
B KOHIIE
50-x — 60-x rr. XX B. K.I'. Murses, A.B. EnnateeBckui,
B.B. Hamma

U JpyTrHe apXMBHCThI O HAyYHBIX OCHOBaX pa3pabOTKu
po6JieM IKCIEPTU3bI IEHHOCTH I0KyMEHTOB.
CoBepiLIeHCTBOBAaHUE TEOPUM U IPAKTUKU SKCIIEPTU3BI
LEHHOCTH
nokymeHtoB B 70-x — Hau. 90-x r1r. XX B.
HuddepenunpoBaHHbIit
NOJIXO0J K OLIEHKE JOKYMEHTOB YUPEKICHUH «HOBOIO
TUIIA.
HayuHo-MeTonuueckue OCHOBBI AKCIEPTU3bI LIEHHOCTH
JnoKyMeHTOB. [TpuHIMIBI 3KcnepTH3bl A0 Havana 90-x rr.
XX B. M B COBPEMEHHBIM IIEPUOJ apPXHUBOBEICHUS.

Hayunsie METObI SKCHEPTU3BI JI0
u nocie 60-x rr. XX B. McrouHukoBegueckass KpUTHKA
JIOKYMEHTOB

U €€ 3HA4CHHE JUIsl DKCIEPTU3bI UX LIEHHOCTH. CHUCTEMHBI
HOJXO.

OyHKIMOHANBHBIA aHanu3. VHopManmoHHBIA aHAIU3.
[Tpumenenue

B DKCIIEPTU3E JIPYTUX OOIIEHAYYHBIX M YaCTHBIX METOJIOB
NO3HAHMUA.

Oranpl 1mpoluecca BbIPAOOTKH KPUTEPUEB  OLICHKH

JIOKYMEHTOB B
OTEYECTBEHHOM APXUBOBEJCHUMU.
Kputepun skcnepTusbl HEHHOCTH TOKYMEHTOB. Pa3Butne
Y YTOYHEHHE KPUTEPUEB B 3aBUCUMOCTH OT HCTOPUYECKUX
yCIOBUM M 3a Jad H3KcnepTusbl. ['pynmbl Kpurtepues
IIPOUCXO0XKIEHUS, cozlepKaHus
U BHEIIHMX OcoOeHHOCTeW J0KyMeHTOB. Kpurepuu
0oTOOpa JOKYMEHTOB C IOBTOpSIOIIEHCS HH(pOopMamue.
Bunsl, GopMbl M TONHOTa TOBTOPEHHS HWH(POPMAIINH.
Kpurepun LIEHHOCTHU JIOKYMEHTOB JIMYHOTO
IPOUCXOXKICHNUS.
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Metoauka  TPOBENEHHS  OKCIEPTU3bl  IICHHOCTH
JIOKyMeHTOB.  lleneBas ~ KOMIUIEKCHas  SKCHEpPTHU3a
[IEHHOCTHU JOKYMEHTOB B TOCYJIapCTBEHHBIX,
MYHUIMNAJIBHBIX W BEJIOMCTBEHHBIX  apXuBax, ee
Ha3HaueHHE, METOAMKA MPOBEACHUS U €€ YPPEKTHBHOCTD

B COBPEMEHHBIX
ycnoBuax. Opranusanusi 1 METOJUKa paboThl 1Mo 0TOOpY
Ha XpaHeHue
JOKYMEHTOB 1O JHYHOMY cocTaBy. OcobeHHoCcTH
METOJUKU IIPOBEACHUS JKCIIEPTU3BI LIEHHOCTH

JIOKYMEHTOB JINYHOTO TPOUCXOKICHHUS.

Bo3moxHOCT,  mpuMeHeHHs — pa3paboTaHHOH B
OTEUECTBEHHOM AapXMBOBEJICHUU METOAUKU TPOBEICHUS
JKCIIEPTU3BI YIpaBIeHYECKUX
JOKYMEHTOB K CTeIMaIbHbIM BUJIAM JTOKYMEHTAIIHUH.

CoBpeMmeHHass cHucTeMa HOPMATHBHO-METOIMUYECKUX

mocooui o
IKCIIePTH3E LIEHHOCTU JIOKYMEHTOB. Tennenuuu
COBEPIIICHCTBOBAHUS CHUCTEMBI HOpPMaTHBHO-

METOJUYECKHX MOCOOMH MO SKCIEepPTH3E LEHHOCTU
JTOKYMeHTOB. Ponb kimaccupuKaTOpoB [OKYMEHTOB H
HOMEHKJIaTyp Jel B  OINpeleJIeHHH HaydyHoOl H
MPaKTUYECKONM  IIEHHOCTH JIOKYMEHTOB Ha  CTaJuu

JIOKYMEHTAIHOHHOTO obecrnieueHust
yIIpaBJICHUS.

[lepeynn TOKYMEHTOB — OCHOBHOE 3BEHO B CHCTEME
HOPMaTUBHO-

METOAMYEeCKHX  mocoOuil.  3akoHonaTtenbHass — 0asza
npumeHeHus nepeyneil B Poccuiickoit ®enepanuu. Tunsl
U BUAbl mnepeuHeil. [lepeyHM THUMOBBIX JOKYMEHTOB,
HOJUIEKALTNX IIOCTOSIHHOMY XpaHEHHUIO,
C YKa3aHMEM CpOKOB HX XpaHEHHUsA. BenoMmcTBeHHbIE
(oTpacneBebie)

IEepevYHN JOKYMEHTOB C YKa3aHHEM CPOKOB XpaHEHHUS.
Pazpabotka KOPIOPaTUBHBIX (MHIMBHLY aJIbHBIX )
nepevHei B COBPEMEHHBIX
YCIOBHUAX M MX B3aMMOCBSI3b C THIIOBBIMU HEPEUHSMHU.
TpebGoBanusl,

OpeabsaBIsieMble K METOJUKE COCTaBJICHUs IepeyuHeit
JOKYMEHTOB c
yKa3zaHHMEM CpOKOB XpaHeHHs. CXeMbl IOCTPOEHUs
nepeuHed. CrocoObl TpyNMHUPOBKM — OpraHU3aluil B
BEJIOMCTBEHHBIX IepeuHsX (3BeHbsl mepeuHeil). CraTbs

MEpCUHs. HpI/IeMBI OIIUCaHUA JOKYMCHTOB.
[Topsimoxk  pacmoyIOKEHHs  ONHCATEIbHBIX  CTAaTe B
paznenax MePEeUHs.

CnpaBOoYHBIN anmapar K MepeyHsIM.

Bo03MOXXHOCTH IIPUMEHEHUS NIEPEYHEN K JOKyMEHTaM,
CO3/IaHHBIC
B 0o0JIeEe paHHHUE UCTOPUUYECKUE TIEPUOJIBL.

3anpeTHble AAaThl B 3KCIEPTU3€ HEHHOCTH JOKYMEHTOB.

ConocraBUTENbHBI ~ aHAIM3 U XPOHOJOTHYECKUE
paMKu pume-
HEHUS TEPEeyYHs] TUIOBBIX JIOKYMEHTOB, 00pa3yloluxcs B
JEATEIbHOCTH T'OCKOMUTETOB, MUHUCTEPCTB, BEIOMCTB H
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JIPYTUX YUpPEKIACHUH, OpraHu3auuid, NpeIIpUATUH, C

yKa3aHUEM CPOKOB XpaHEHUS
(M., 1989 r.), mepeyHss THUNOBBIX YMPABICHUYECKUX
JIOKYMEHTOB, 00pa3yromuxcs B NEeSATETbHOCTH
OpraHu3aINi, C yKa3aHUEM CPOKOB

xpaHeHuss (M., 2000 r.) u mepedHs TUIIOBBIX APXUBHBIX
JOKYMEHTOB, 00pa3yloIIMXCsi B HAayYHO-TEXHUUYECKOH H

HPOM3BOJICTBEHHOM

NeSITeIbHOCTH  OpraHu3alMid, ¢ YyKa3aHHeM CpPOKOB
XpaHeHUs M.,
2007 r.).

[lepeyeHbr  THIIOBBIX  YNPABICHYECKUX  APXUBHBIX
JIOKYMEHTOB, OOpasyIolMxcs B MPOLECCEe eATEIbHOCTH
rOCyIapCTBEHHBIX OpTaHoB,
OpPraHOB MECTHOT'O CaMOYIPAaBJICHUS W OpPraHU3alui, C
yKa3zaHHEeM
cpokoB xpanenus (Pocapxus. BHUNJIA. M., 2010).

Opranu3zaius SKCIepPTH3bl IEHHOCTH JIOKYMEHTOB W

otbopa ux
Ha TrocyJapcTBeHHOe XxpaHeHue. CHUCTeMa JKCIEPTHBIX
OpraHoOB.

LOIIK, OIIK n 9K apxuBHbIX yupexaeHuil. Ix npaBosoe
MOJIOKEHUE, 3a1aud, (QyHKUMU W OpraHu3aius paboThl.
Ponb byHKUIMH
OpraHU3allMOHHO-METOINYECKOTO PYKOBOJCTBA u
KOHTPOJISI SKCIIEPTHBIX CIIY’KO apXWBHBIX YUYPEXKICHHHA B
IPOBEJCHUU 9KCIEPTU3BI
LIEHHOCTU JIOKyMEHTOB B MMHHUCTEPCTBAX M BEIOMCTBAX U
otbope
JOKYMEHTOB Ha mnocrossHHoe XxpaHenue. [[OK n OK
MUHHUCTEPCTB u
BeoMcTB, DK opranmszaumii u npeanpustuil. Mx 3anaum,
dyHKIHY,
IIPaBOBOE II0JIO’KEHUE, OpraHM3aLHs paloThI.
OdopmiieHre  pe3ynbTaTOB  AKCIEPTU3bl  LIEHHOCTH
JIOKYMEHTOB.

CriocoOsl YHUUTOKEHUS JIOKyMEHTOB nocie
IPOBEICHUS DKCIEPTU3bl LIEHHOCTH M BO3MOKHOCTH
BOCCTAHOBJIEHHSI JOKYMEHTOB.

4.3. OTO0p U XpaHeHHEe 0c000 LIEHHBIX H
YHUKAJIBHBIX
AOKYMEHTOB

Omnpenenenne MOHATHH «0CO00 IIEHHBIE JOKYMEHTBI»,
«YHHKaJIbHBIE NTOKYMeHTB». @3 «O0 apXxuBHOM Jene B
Poccuiickoit @eaeparum» ot 22 okTsa6psa 2004 r.

Ucropus passutus noustuil OLlJ] B oTreuecTBEeHHOM
apxuBoBeaeHuu. Mctopus cknanpiBanus kpurepues OLLJI
B OTEYECTBEHHOM
apXUBOBEACHUU.

Kpurepuu onpenenenus 0co00 LEHHBIX JOKYMEHTOB:

- OOs3aTenpHble: BpeMs  CO3/IaHUSl  JOKYMEHTa;
LIEHHOCTb, coJieprkaniencs B JOKYMEHTax
nHPOpPMaLINK; IOpUIHYECKas Cua,

IIOJJIMHHOCTD JOKYMEHTOB; 3HAUEHUE
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(honnooOpazoBaresi; aBTOPCTBO (1 aapecar)
JOKYMEHTA; HaJIMuue majeorpapuuecKux,
XYJ0’)KECTBEHHBIX U JIPYTMX OCOOCHHOCTEN IOKyMEHTA.
- BcnomorarenbHble: BEIMYUHA CTPAXOBOU OLIEHKH
JOKYMEHTa
(ero JIEHE)KHAs CTpaxoBast CTOUMOCTb).
Metonuka BbeisgBieHuss OLJ. Yuer m ommcanue OILI/I.
Metonuka
BBIABIICHUS (DOHIIOB, YacTeil (HPOHIIOB, coaepKalmx oco0o
LICHHBIE
JOKYMEHTBI, a TaKKe JA€l U OTAEIbHBIX JOKYMEHTOB.
Opranuzanus
paboThl MO OQOPMIICHHUIO PE3yJIbTATOB BBISBICHUS 0COO0
LIEHHBIX
JNOKYMeHTOB. OpraHusanys XpaHEHUS U HCIIOJIb30BAHMS
OLLA.
Pernament I'ocynapcrBenHOrO perucrpa
YHHUKaJIbHBIX JIOKYMEHTOB
ApxusHoro ¢onna Poccuiickoit @enepanuu

YYET
OBECIIEYEHHE
COXPAHHOCTH
APXHUBHBIX
JOKYMEHTOB

n

5.1. HopmaTHBHO-MeTOAMYECKHE OCHOBBI y4eTa
apXHUBHBIX

JOKYMEHTOB
[Tonstue 06 yuyere nokymMeHTOB AD PD, moHATHITHBIH
amnmapar.

[IpuHunuaabHbie  OCOOCHHOCTH  CHCTEMBI  ydeTa
apXUBHBIX JOKY-
MCHTOB. HGHTpaJ'II/IL’.OBaHHOCTB, MPEEMCTBCHHOCTh U
JTUHAMHYHOCTD

yueTa. EOWHCTBO ydYeTa W OpraHM3aldd  XpaHEHHS
JOKYMEHTOB. B3aMMOCBsI3p W B3aUMOJIOTOIHSIEMOCTb
YUYETHBIX JOKYMEHTOB M CIIPAaBOYHHUKOB.

OOBeKkThl yueTa ® eOUHHIBI ydYeTa AapXHUBHBIX
JIOKYMEHTOB. Ennuuna
ydera OpTaHU3aIMOHHO-PACTIOPS TN TEILHON
JOKYMEHTAIH, HayYHO-TEXHHUYECKUX, KUHOPOTOHOHO- U
MaIIMHOYUTAEMBIX TOKYMEHTOB.

PazpaGoTka  BONpOCOB  y4yera  JOKYMEHTOB B
OTEYEeCTBEHHOM apxuBoBeAeHUU. CoCTOsHHE YyyeTra B

pa3iIuyHbIC IIEPUOJIbI apXHUBHOIO
CTPOMUTENBCTBA. 3HAUEHUE MPABUII 10 YUYETY TOKYMEHTOB
(1936 r.,

1947 1.), OCHOBHBIX NpaBWJI pabOTHl T'OCYIApCTBEHHBIX
apxuBoB ctpanbl (1962 r., 1984 1., 2002 r.) u «IIpaBun
OpraHu3aluu XpaHeHus,
KOMIUIEKTOBaHUS, y4eTa M HCIOJb30BaHUS JOKYMEHTOB
ApXHUBHOTO

donma Poccuiickoit Denepanyii U JAPYTrUX apXUBHBIX
JTIOKYMEHTOB B
TOCYJaPCTBEHHBIX W MYHUITUTIAIBHBIX apXHUBaX, My3esX U
OubmuoTekax, opraHu3anusax Poccuiickoil —akageMuu
HayK» (2007 r.), a TaK¥xKe
OpaBWi, pETJIAMEHTUPYIOIIUX BEJ€HHWE B  apXHUBax
OpraHM3allMii  CHUCTEMbl  YUYETHBIX  JOKYMEHTOB U
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CIpaBOYHHUKOB. «PermamMeHT rocyZapCTBEHHOTo ydeTa
JIOKyMeHTOB ApxuBHoro ¢ounma Poccuiickoii ®Dene-
patum» (1997 1.).

3amaun M TNEepCHEeKTHBBI COBEPUICHCTBOBAHHUS YdeTa
JOKYMEHTOB
B TOCYJAapCTBEHHBIX, MYHUIUNAJIbHBIX, BEIOMCTBEHHBIX
apxuBax u
apxuBax OpraHu3alii, B OpraHax apXMBHOT'O yIpaBJCHUS,
B PYKONHCHBIX OTHENaX My3eeB U  OHOJIHOTEK,
HETOCyJapCTBEHHBIX apXxuBax
U apXuBax OOIIECTBEHHBIX OpraHU3aLUSX.

5.2.CucreMa y4yeTa apXuBHBIX JOKYMEHTOB

Yuyer  1OKyMEHTOB B TOCYAapCTBEHHBIX U
MyHUIUNAIBHBIX apxuBax. CocTaB y4eTHBIX JTOKYMEHTOB
u CIIPaBOYHHKOB. OcHOBHBIE
Y BCIIOMOTAaTEIbHbIE YUYETHBIE JOKYMEHTHl. OpraHu3anus
XpaHCHUS
YYETHBIX JJOKYMEHTOB.

VYyeT yHUKaJIbHBIX U 0CO00 IEHHBIX JOKYMEHTOB. YUeT
CEKPETHBIX U PACCEKPEYEHHBIX JOKYMEHTOB.

VYyeT T0KYMEHTOB JTUYHOTO MPOUCXOKICHUSI.

VY4er T0KyMEHTOB IO JIMYHOMY COCTAaBY.

Yyer  [OKYMEHTOB, HAaXOISAIIMXCA B  YacTHOMU
COOCTBEHHOCTH, MPHUHATHIX MO JIOTOBOPY HAa XpaHEHUE B
apXuB.

VYuer konui JOKYMEHTOB Ha PpaBax MOIMHHUKOB.

VYyer crpaxoBoro (Gouaa u HoHAA MOTHE30BaAHUS.

VYyeT NTOKyMEHTOB B PYKOIMCHBIX OT/AENaX MY3€eB M
OUOINOTEK.

OcobOenHocT  ydera  My3eHHBIX  TPEIMETOB |
O0uOIMOTEeYHBIX (POHIOB.

VYyer JOKyMEHTOB B apXuBaX M CTPYKTYPHBIX
MOJIPa3/IETICHUSAX
OpraHu3alxiil.

Yyer NOKyMEHTOB B apXMBHBIX OpraHax 10 KOHLA
1990-x  rr. @DonpoBble  Karamoru. LleHTpanbpHBIH
b oHTOBBIN KaTaJjor (L1DPK). Ero
noctpoenue. [lopsmok BemeHuss (OHIOBBIX KAaTajioOroOB.
[leHTpanmu3oBaHHBIN y4eT OOKyMeHTOB Ha Oaze [[DK.
Pa3zpaboTtka ACHTHU o
nokymentam '’A® CCCP (70-80-e rT.) 1 ee 3HaUCHHUE.

CoBpeMEHHbIE HOPMAaTUBHO-METOJIUYECKHE OCHOBBI
ABTOMAaTHU3HPOBAHHOTO ydeTa JIOKyMEHTOB.
CoBMECTUMOCTh yYeTHBIX 0a3 JaHHBIX apXHBOB H
apxuBHbIX opraHoB. IIpumenenne BJ] «ApxuBHBIIL
donx (IV Bepcus)».

5.3. O6ecneyeHne COXpaHHOCTH APXMBHBIX
AOKYMEHTOB
[TonsTre oOecrieyeHUss COXPAHHOCTH JOKYMEHTOB.
Coznanue
ONITUMAJIBHBIX YCIIOBHI XpaHEHHUsI JOKYMEHTOB.
Pasmenienue apXUBHBIX ¢donmoB B
aApXMBOXPAHMIIUILAX. [Tnan
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(cxema) pasmemienusi apxuBHBIX (hoHIOB. HazHauenue u
0COOEHHOCTH O()OHTOBBIX " MOCTEIUTAXKHBIX
TomorpaduIecKuX ykazateneld Poilb mpoBepKy HAIHYUS
COCTOSIHUS JIOKYMEHTOB B 00ECIICYECHUH MX COXPAHHOCTH.
[IpoBepka HanMUUs U COCTOSTHUS APXUBHBIX JOKYMEHTOB.
Hasnauenne wu opranmzaius pabOThl IO MPOBEPKE
HAIMYUS W COCTOSIHHS JIOKyMEHTOB. llopsimok w
NEPUOAUYHOCTD

NPOBEJCHUSI  MPOBEPOK.  BHEIUTAHOBBIE  MPOBEPKH.
JIOKYMEHTBI, COCTaBIIsieMble B XOJ€ MPOBEPKH HATUYUS H

COCTOSHUS JIOKYMEHTOB.
Mepornpuatisi 1o pe3yjbTaram MOpoBepku. BHeceHue
U3MEHEHU N B

YYETHBIC JJOKYMEHTHI.
CrneuunanbHass (U3MKO-XUMHUYECKass W TEXHUYECKas
o0paboTka JTOKYMEHTOB. PaboTbl MO cCHenuanbHOU
00paboTke nOKyMeHTOB. llopsmok mpoBeneHusi padoT 1o
crienuagbHON 00paboTKe TOKYMEHTOB.
CrpaxoBaHuEe apxXWBHBIX JOKymMeHTOB. [lopsgok
o OpMIICHHST BPEMEHHOTO BBIBO3a JIOKYMECHTOB 3a PyOekK
U 3a nipezensl cyorekra Poccniickoit deneparum.
Cosznanue crpaxoBoro GoHaa u (hoHAa MOTE30BAHMUS.
ObecrieyeHre  COXPAHHOCTH  JOKYMEHTOB  TpHU
qpe3BBI‘~IaI>iHBIX CI/ITyaIII/ISIX.

CIIPABOYHO-
IMOUCKOBBIE
CPEJICTBA
K APXVBHBIM
NOKYMEHTAM
(HAYYHO-
CIIPABOYHBIN
AIIITAPAT)

6. CITPABOYHO-IIOMCKOBBIE CPEJICTBA
K APXUBHBIM IOKYMEHTAM
(HAYYHO-CITPABOYHBIN AITIIAPAT)
6.1. CipaBo4YHO-NIOUCKOBBIE CPEICTBA K IOKYMEHTAM
AD PD

Hasnauenune cnpaBouno-nouckoBeix cpeacts (CIIC).
[HonsTus
«TEepBUYHAST U BTOPUYHAS JOKYMEHTHas WHGOpMAIus»,
«apXUBHBIN
cnpaBo4yHMK», «cucrtema CIIC apxuBay, «cucrema CIIC k
nokymeHtam A® PDy. CoctaB u ¢pynkiuu cucremsl CIIC
K JOKyMEHTaM TOCYAapCTBEHHBIX M MYHHUIIUIAIbHBIX
apXUBOB, rporecc ee CO3/IaHUA,
BEJICHUSI U UCIIOJIb30BaHUSI.

TpeboBanusi, mnpexbsiBusemble Kk cucreme CIIC.
EannHcTBO Hay4yHBIX MeTO/10B nocTpoeHus: cuctemsl CIIC.
PacripocTpaHneHrne OCHOBHBIX MPHUHIMIIOB OpraHU3allU
cuctembl CIIC Ha Bce BUIBI JJOKYMEHTAIIUH.

CtpyKTypa cUCTEMBI CLIPABOYHO-IIOUCKOBBIX CPEACTB U
HampaBiieHuss ee pa3BuTus. [loHstTue 00 o0ObekTe
uHpopMaluy, JJIEMEHTE
uHbOpMaIK, JIOTUYECKOW 3amucH, HH(POpPMaIMOHHO-
nouckoBoit  cucrteme (UIIC) wu  wuHOpmammoHHO-
nouckoBoM si3bike (MITS). ApXuBHBIM CrpaBOYHUK Kak
eaununa cucremsl CIIC apxusa.

Omnpenenenue TUIIOB u BUJIOB CIPaBOYHO-
UH(POPMALIMOHHBIX W3JIaHUI. Knaccudukarms
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CIPaBOYHMKOB B 3aBUCHUMOCTH OT YPOBHS OObBEKTa
uHpopmanuu (AD PO, rpynna apxuBoB, apxuB, (QoHJ,
JIeJ10, TpyIIa J0KyMEHTOB, JOKYMEHT).

CocraB crpaBouHukoB B apxuBax Poccun B XIX —

Hayaje XX B.
U TIpUEeMBbl ONHUCaHMs JTOKyMeHTOB. Pazpabotka B 20-30-¢
IT. BOIIPOCa

0 COCTaB€ M B3aMMOJECHCTBUU apPXHUBHBIX CIPABOYHUKOB
M.C. Bummneckum, H.A. ®omunbiM, I'.A. Kus3eBeiM 1
JIPYTUMH aApXUBUCTaMHU.
Pazgutue B 40-50-¢ rr. K.I. Murgessiv u M.H.
[IIoOyXxOBbIM BOMPOCOB CO3JIaHUSI CHUCTEMBl HAYy4HO-
cnpaBoyHoro ammapata (HCA) u MeToIuku coCTaBICHHUS
OTJIEJIbHBIX BUJIOB apXUBHBIX CIPaBOYHHKOB.
Bompocer opranmzanuu cuctemsl HCA B 60-80-x rT.
Bnusnue pasButus W UHQOPMATHKUM Ha TEOPHIO H
MPAKTUKY CO3JJaHHs CUCTEMBI
HCA A® PO.

Meroaunueckue paspaborkn BHUUJIAJL u yueOHbIC
nocoous
MI'MAM 1no BompocaM COBEpPUICHCTBOBAHUSI CHCTEMBI
HCA. TIpo6iembl onTUMHU3alUKA OTAEIBHBIX MOACUCTEM U

3JIEMEHTOB CHUCTEMBI
HCA. Tlytu coBepiieHCTBOBAaHUS METOJIUKU TMOIATOTOBKH
CIIPaBOYHO-

UH(POPMALMOHHBIX H3/IaHUM.
HuddepeHunpoBaHHbIii  MOAXOJ K  CO3/JaHUIO
CIPAaBOYHO-TIOUCKOBBIX ~ CPEACTB  (HAYYHO-CIIPABOYHOTO

amnmapara). Haznauenue u
CyImHOCTh UG (HEepPeHIIMPOBAHHOTO MOAX0Ja K CO3IaHUIO
CIIC. Nn-

(OpMALIMOHHBIA U 3KOHOMUYECKUH >(PPEKThl HayuyHO
000CHOBaH-
HOH nuddepeHmany JOKyMEHTOB U CIIPAaBOYHUKOB IIPU

CO3/1aHUU
CIIC.

HuddepeHunpoBaHHbIl  MOAXOM K ONUCAHMIO
JIOKYMEHTOB Kak

YHHUBEpPCAJIbHBIA  METOJ  MpeoOpa3oBaHUS  apXUBHOM
JIOKYMEHTHOM

nH(OpMAIIMK Ha BCEX AdTamax padOThl ¢ HEH B apXHWBax.
Yauduxkanus " CTaHIapTU3aLys OIIMCaHUsI "

COBpPEMEHHas perinaMeHTanus
ONMCAaHUsl  apXUBHOM  JOKYMEHTHOM  HH(OpMAIIHU.
Bsaumocss3p co-
CTaBa DJJIEMEHTOB OIMCAaHUS U I€JIEBOI0 Ha3HAuYEHUs
CIPaBOYHHKA B
cucreme CIIC.

[TonsTnsa 00 UAEHTU(DUKAITMOHHBIX 51
MHTEJUIEKTYaJIbHBIX 3JIEMEHTAX OMNMCAHUS CIPaBOYHHUKOB.
O0s3aTenbHbIE u JIOTIOTHUATEIbHEIE

9JIEMEHTHI ONucaHus. MUHUMaIbHO HEOOXOIUMBIN COCTaB
JJIEMEHTOB  OIIMCAaHUsA B  3aBUCUMOCTH OT  YPOBHS
OpraHu3aluu XPaHECHUS
JJOKYMEHTOB: apXMUBHBIH (HOH]I, J1€]10, TOKYMEHT.
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3aBUCUMOCTh YPOBHSI MH(OPMALMOHHON HACHIIIEHHOCTH
CIPaBOYHHMKOB OT COCTaBa U COAEPKAHHUSI MCTOUHUKOBOU
0as3bl, HaIpaBJIEHHOCTU Hay4HO-UH()OPMAIIMOHHOM
NEATEIBHOCTH ~ TOCYJAapCTBEHHBIX,  MYHHUIMMIAJIBHBIX,
BEJJOMCTBEHHBIX apXMBOB M AapXUBOB OpraHM3alMii,
PYKOIUCHBIX ~ OTHENIOB  My3eeB U OMOJIHOTEK,
HETOCY/IapCTBEHHBIX apXMBOB U aPXHUBOB OOIIECTBEHHBIX
OpraHu3aLuil.

6.2. ApxuBHbBI€ ONIUCH

Hasnauenue u BuzpI onuceil. MecTto onuceil B cucteMe
CIIC apxuBa. CBeneHuss IO HCTOPUHM 3apOXKACHUS H
pa3Butus onuced B apxuBax B XIX — nawane XX B.
N3nanue onucen B IIepBOU OJIOBH-
He XIX B. JlasbHelniee u3IaHWE ONKHCEH apXUBaMHU
BBICHIMX M  IEH-TPaJbHbIX  yupexaeHud Poccun,
Hay4YHbIMH OOIIECTBAMHU W TYOEPHCKUMH YYCHBIMH
apxuBHbIMM Komuccusamu. Barmaner IIL.M. CtpoeBa u
J1.51. CamokBacoBa Ha onucaHue JOKYMEHTOB. Jluckyccus
0 BOIIPOCY 00 «yUYEHBIX» U «IPAKTUYECKUX)» OMUCAX.

Pa3paboTka OCHOBHBIX TMPHUHIMIIOB W HAYYHBIX
MetonoB cocraBienus onucedl B 20-50-x rr. XX B. Pois
pa3IMYHBIX ~apXMBHBIX yUpexXACHUH B  pa3paboTke
npoOiemsl omrcanus. Barmsaaer M.C. Bumnesckoro, H.A.
@®omuna, K.I. Mutsesa, M.H. IllobyxoBa u apyrux
ApXMBHCTOB Ha PAacCKpBITHE COCTaBa U COAEpM aHUS AeT U
COCTaBJICHUE
omnucei.

Onucanue nen. Hasnauenue omnucanus nen. Llens u
3HaUeHUE JTOH pabOTBl I CO3JAHHUS APXHBHBIX
CIIPaBOYHUKOB. CocraB 3JIEMEHTOB
uHGOPMAIUU TIPU OTUCAHUU JIETI.

3aronoBok jgena. OcHOBHBbIE TpeOOBaHUS K METOIUKE
coctaBieHuss  3arojioBka. (CocTaB  3arojoBka  Jel.

[Tpumenenue B 3arojIoBKax
MOHATUH  «JIeJI0», «IOKYMEHTBDY, «KHUTA», <(GKypHAI»,
«TIEPEIHICKa u
np. Ilopsamok — pacmonoKeHHsT  COCTaBHBIX — 4yacTei
3aroJjoBKa. [Tpuemsr
0000111eHNsT B 3arojIOBKax JOKYMEHTHOM WH(pOpMaluu o
coJlep’KaHuH,

aBTOpax, KOPPECIOHJEHTaX. THUIOBbIE  3aroJIOBKH.
JudpdepeHunpOBaHHbI  MOAXOJ MNpU  00O3HAYEHHUH
COJiepKaHus JOKyMEHTOB B 3arosioBke. CocraBieHue
aHHOTAalMi  KaKk  MpUEeM  JETaJbHOTO  PACKPBITHS
coJlep’kaHusl JTIOKyMEHTOB jena. [Ipuemsl cocTtaBieHus

AHHOTALNI Ha
JIOKYMEHT, TpyIITy JIOKyMEHTOB. O6o3HaueHne
TIOJITHHHOCTH, CTETICHU

HOJTHOTH MH(POPMALIUU U JPYTUX BHEITHUX 0COOCHHOCTEH
JelL.

BrisiBienue m 0003HaYeHHE KpalHUX JaT JOKYMEHTOB
nena. PepmaktupoBaHue 3arosIoBKOB M aHHOTauui. Pousb
penaKTUpOBaHUs B
HAY4YHOM omnucaHuu. TpeOoBaHUs, MNpeabsBIsIeMble K
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0 OopMITEHHUIO
nen. OOnoxka Jnema W ee pekBU3HTHL. (003HAUCHUE
HA3BaHUS donma

¥ €r0 4acTH. ApXUBHBIN UMD Aena.
Kaprounslii cocod omucanus Aei U ero mMperuMyIecTBa.
Onucanve  JTOKYMEHTOB JIMYHOTO  IPOUCXOXKICHMS.
Onucanue JpEeBHUX JOKYMEHTOB (KHHUT, CTOJOIIOB).
OcobenHoctu ONnMCaHus TBOPYECKUX,
HAYYHbIX, KapTorpa)Muyeckux MaTepualioB U JpYroi
CIIEUAILHON
JOKYMEHTALUH.

Metoauka U NMpakTUKa CO3JaHMsl, COBEPIICHCTBOBAHMUS
U nyOnuKauMu —apXuBHBIX — ommcedl. JleWcTByromue
IIPaBWJIA U JPYI'He UHCTPYKTUBHBIE YKa3aHUS O METOJUKE

COCTAaBJIEHUS OIIUCEH. ®opMbI OIIUCH.
CocrtaB omucu. OmmcarenbHas CTaThs Kak JIOTMYECKas
3aI11Ch. Nu-

(dbopManMOHHbIE XapaKTEPUCTUKHU, BXOIAIIME B COCTaB
JIOTHYECKOH

3anucd. Ha3znHauennme ©  B3aMMOCBS3b  DJIEMEHTOB
uHdopmaruu. OOBEKT OMMCAHUS OTHCH.

Meroanka nmoctpoeHus «coocTBeHHO onucuy. [lopsamok
3aHeCeHUs CBeJACHNM B omuch. MTorosas 3amnch B OIHCH.
CrpaBoyHBIN anmapar K OMKCH, €r0 Ha3HaYE€HUE U COCTaB.
3aBUCUMOCTh HMH(QOPMAIIMIOHHOTO YPOBHS CIIPaBOYHOTO
amnmapara K OIHCH OT KaTeropuitHocTy (oH/a.

Brmusaue  auddepeHnMpoBaHHOTO — TOAXOJa  Ha
COCTaBJICHUE ONMCATEIILHONU CTATHU OIHCH.

[Tyt moBeimeHuss wHGOpMATHBHOCTH Onucu. Omuch B
COCTaBe
AJIEKTPOHHBIX CIIPABOYHBIX CPEJICTB apXHUBA.

[IpeeMCTBEHHOCTh B COCTaBJIEHHWU OINKCEW B apXUBaX
OpraHu3alvii, TOCYJApCTBEHHBIX W MYHUIHUIAIbHBIX
apXuBax.

6.3. Karajgorn

Hasnauenue u BuIbl apXUBHBIX KaTanoros. [lonstue o
KJIacCHU(PUKAIIUU TOKYMEHTHON MH(pOPMAIMK U KaTajaorax
JIOKyMEHTOB. MeTo/10JIoruuecKasl OCHOBa KaTaJOTH3aIiKu
CBEJICHHI U3 apXUBHBIX JOKYMEHTOB.

Pa3zBurtne TEOpMM W MPAKTHKUA  KaTaJOTHU3AIIHH.
[Tonstue o karanorusanuu. Karanoru B apxuBax Poccun
B XIX — Hayale XX B.
Pa3paboTka B OTEUECTBEHHOM apXWBOBEICHHH METOIMKHU
COCTaBJICHUA HpeHMeTHI)IX nu Hpe)IMeTHO-TeMaTI/I‘—IeCKI/IX

KaTaJoroB. Coznanue
CUCTEMATHUYCCKUX KaTaJIoToOB B TroCyJapCTBCHHBIX
apXuBax. 3HayeHue

paszpabotok K.M. PynenbcoH u Apyrux apxuBHCTOB IIO
Karajoru3zauuu.  MeToauueckue  1ocoOHsi — OpraHoB
yIpaBiIeHUS apXUBHBIM ne-
gomMm u BHHUMJIAJl 1o cocraBieHHIO KaTaJlorTOB K
aApXUBHBIM JJOKyMEHTaM.

Bungsl pabor mo karamormzauuu. THIBI ¥ BUABI
KaTaJo0roB, MX B3aUMOJOINOJIHAEMOCTh U MECTO B CUCTEME
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CIIC. Karanoru noruueckoil u anpaBUTHONU CTPYKTYPBI.

OCOOEHHOCTH TTOCTPOSHHSI KITACCU(PUKAIIMOHHBIX CXEM
KaTaJoroB JIOTHYECKON CTPYKTYphl. KinaccudukanmoHHbIe
CXeMBbl CHCTEMaTHYeCKUX KaTanoroB. HWepapxuueckue
KJIaCCH(PMKAITMOHHBIE CXEMBI.
Hecsatuunas kinaccudpukanus M. Jpron. YHHBepcanbHAS
JecATUYHAas
knaccudukamus  (YAK). KrnaccupukaimoHHple CXeMBbI
dacetnoro Tuma. «Knaccubukanus Tpu  TOMOIIH
JIBOETOYUSD) II.P. Panranarana.
[IpeeMCTBEHHOCT M pa3IMuyusi  CXEMbl  €IUHOMU
KJIaCCHU(PUKAIIUU JIOKYMEHTHOM uH(popManuu B
CUCTEeMAaTUYECKUX KaTajorax rocyJapCTBEHHBIX apXHBOB
s gokymeHToB XVIII — mawama XX B. (1983 1.)
n nokymeHtoB XX B. (1978 1., 2007 r.). Haznauenue
cxeM. Mx crpykrypa. TaOauipl oOmUX W CleNUANTbHBIX
onpeaenuteneil. CripaBo4HbIA anmapaT K cXxemam.

Karanorn andaBuTHOM CTPYKTypbl MU CXE€MBI HX
MOCTPOCHHUSI.

[IpeumymectBa wu Hemoctatku MIIA  andaBuTHOM
CTPYKTYPBIL.

Br10op u npuMeHeHrne TPUEeMOB OMTUCAHUS I Pa3HBIX
TPYIII JOKYMEHTOB.

Onucanue TOKYMEHTOB Ipu Katajoruzauuu. OObEKThI
uHGOpMAIIMU B KATAJIOTaX M COCTAB JIOTUYECKOW 3aIllicu
(cocrtaB 3JIEMEHTOB
onucanus). OCHOBHOW MeTOj oOmnucaHus. BiusHue
mudQepeHpo-BaHHOTO  TMOAXO0Ja  HA  ONKCaHUe

JIOKYMCHTHOMU UHpOpMAIUU B Kara-
jorax. Bo3MoxHocTH 0000IIEHUMS U JeTAIU3alNU
UHpOpMALIUU B

3aBUCUMOCTH OT KareropuitHoctd Qonma. [Ipuemsr
MOJOKYMEHTHOIO  MOEIMHUYHOTO M TPyHIOBOrO
ONMCAHUS. OcobenHoctu ONHCaHUsA B
3aBUCHUMOCTH OT BHJa Kkatamora. JlyOmupoBanue u
COCTaBJICHUE OTCBHIJIOYHBIX KapTOUYEK.

B3aumocss3p nH(pOpMalMM Ha KapTOYKe KaTajora ¢
Ta0JIUIIAMHU
KJaccu(PUKAIMOHHON cxeMbl. HIeKCupoBaHUE KapTOUeK.
Meroanka omnpeneneHuss HMHJEKCOB IO CXEME€ E€IUHOU
KJ1accupuKauuu JTOKYMEHTHOM nH(popManun B
CHUCTEMAaTUYECKUX KaTaJorax rocy1apCTBEHHBIX apXUBOB.

Coznanne u BeneHue KartanoroB. OpraHuzauus u
MeToauKa paboThl IO COCTaBICHHUIO M BEJIEHUIO
karajoroB. Beioop ¢oumoB s katamoruszamuu. OTOOp
JOKYMEHTOB M CBEACHMH U3 HHUX [ OINUCAHHS
Ha  KaTaJlo)KHOW  kaprouke. Kartamormsammss  npu
BBITNIOJTHEHUH TPYTUX
BUJIOB apXUBHBIX palOT.

VYyer paboTbl 1O KaTajoru3alud B apXuUBe U
NEPUOANUYECKUE npo-
BEpKH (pEBHM3MHU) KATAJOTOB. YUET WCIOJIb30BaHUS
KaTaJoroB.

Karajor B cocTaBe 3JIEKTPOHHBIX CIIPABOYHBIX CPEJCTB
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apxuBa.
6.4. IlyreBoaurenun
Ha3snauenne u OCHOBHbIE BHJbl M Pa3HOBHUJIHOCTU
IIyTEBOJUTEIICH.
[lonstue o myteBoUTENAX. XapaKTepHbIE OCOOEHHOCTH U
¢yHkuuu myreBoauteneil. X Mecto B cucTteMe Hay4HO-
crmpaBouHoro ammapata apxuBa u cucreme CIIC k
nokymeHtam A® P®. OObekThl OMNHCAHUA B
nyTeBoauTeNe 1Mo (OHIAAM apXHBa, KPATKOM CIIPaBOYHHKE
u TEMaTUYECKOM
nyteBoautene. OnbIT co3nanus myteBoauTeneil. OOmas
XapaKTEePUCTHKA CIPAaBOYHUKOB THUIA IyTEBOJIUTEIEH,

CO3JaHHBIX B OTECUYECTBEHHOM
apXUBOBEJCHUHM. Pa3paboTKa METOAUKH COCTaBIICHUS
IIyTEBOANUTEIICH

B OTEYECTBEHHOM apXWBOBeICHHH. Bompocsl Teopuu u
MPaKTUKH COCTAaBIICHUS MMyTEBOIUTEINICH o
rOCy1apCTBEHHBIM apxuBam B Tpyaax

O.E. Kapnayxosoii, H.A. IlaBnoBoi, T.I'. CHbITKO Hu
npyrux. Metoaudeckue pa3pabOTKH OpraHOB yNpaBICHUS
ApXUBHBIM JIeTIOM u BHUNJIA
60-80-x IT. MO  COCTAaBJIEHUIO  CIPaBOYHHUKOB-
nyteBoauteneid. Pons auddepennimpoBaHHOTO MOAXO0AA
Opu  CcocTaBleHUM  myTeBoguTenei.  PaGora 1o
pacCeKpeunBaHUIO APXMBHBIX JIOKYMEHTOB U pa3paboTka
HOBBIX
CIPAaBOYHO-UH(POPMAITMOHHBIX U3MaHui B KoHIE 80-90-x
rr. XX B.

[lyreBoguTens (cmpaBoyHMK) IO (OHJIAM apXHBa
(apxuBoB). MeToauka cocraBieHusi. Ha3HaueHue u coctas

Iy TEBOIUTETICH o ¢don-
nam  apxuBa  (apxuBoB).  CXeMBl  TOCTPOCHHS
Iy TEBOIUTETCH o ¢doH-
naM apxuBa (apxuBoB). CxeMa NOCTPOSHHS ITyTEBOIUTEIS
u yCIIOBUS
UX MpUMeHeHus. [ pynmupoBka XapaKTepUCTUK (OHIOB B
paszaenax

cxembl — myTteBoguTensa.  OCOOEHHOCTHM  MOCTPOCHHS

MeEKapXHUBHBIX CIIPABOUYHUKOB U ITyTEBOAUTEICH.
WnnuBuayanbHble W TPYNIOBBIE  XapaKTEPUCTUKHU

JIOKYMEHTOB

apxuBHbIX (¢oHJI0B. Ha3HaueHume coCTaBHBIX YacTel

XapaKTePUCTUKHU

donna (HazBanue (QoHIA, CIPaBOUYHBIC JNAaHHBIE O (OHIE,

HCTOpUYECKasl CIIpaBKa, aHHOTaIUs, OubInorpaduyecKuii

CIINCOK JUTEPATYPHI
o ¢onne). OcoOEHHOCTH COCTaBICHHUS TIPYMNIOBBIX
XapaKTEepUCTUK.

Annotanusa. OTOOp TOKYMEHTOB [IJIi aHHOTHPOBAHWSI,
TPYIIIUPOBKA CBEJICHUA O JOKyMEHTaX U THPHUEMOB
OIMCAaHUI nx B aHHOTAIIHIX.
Crucox HEaHHOTUPYEMBIX (OHIIOB.

Kpatkue cnpaBounuku 1mo ¢pongam apxuBoB. CocTaB u
XapaKTEPUCTHKA KPaTKOTO CIPAaBOYHUKA. IJIEMEHTHI
uHpOpMALIUT B KpaT-
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KX cripaBOYHUKAX. OCOOCHHOCTH METOIMKU COCTaBIICHUS

KpaTKuX
CIIPABOYHHUKOB.

Temarnueckue Iy TEBOAUTEIIHN. XapakTepucTuka
JIOKYMEHTOB B TEMaTUYECKOM IIyTEBOJUTEIIE.
OcobenHoctu METOJIUKHU COCTaBJICHUS

TEMaTUYECKUX ITyTEBOAUTEIICH.

CripaBouHBIif anmapar K MyTeBOIUTEIISM.

Brnusaue — auddepeHnupoBaHHOTO — TOAXOJa  Ha
COCTaBJICHHE OIMHUCATENIbHON  CTaTbU  IyTEBOJIUTEIS.
MeTtoauka COCTaBJICHUSA BHYTpU-
ApXMBHBIX M MEXApPXHUBHBIX ITYTEBOJIUTEICH Ha OCHOBE
g hepeHIIMPOBAHHOTO MOIX0/a.

[IyTeBoauTENIF B COCTAaBE JJIGKTPOHHBIX CIPABOYHBIX
CPEICTB apXHBa.

6.5. O030pbI NOKYMEHTOB

[Tonsitue 00 0030pax apXWBHBIX JOKYMEHTOB. Wx
Ha3HauCHHE.
OyHKIIMM 0030pOB B CHCTEME apXUBHBIX JOKYMEHTOB.
Omnpenenenne 1eIeco00pa3HOCTH COCTaBJICHHUS 0030pPOB B

apxuBax. Bupsr
0030poB u ux ¢ysknuu B cucteme CIIC. OcobenHoctu
0030poB

GOHIOB M TemaTtudeckux 0030poB. OCHOBHBIE HYEPTHI
CXOJICTBA "
pasznuuus Mexay HUMH. BO3MOXHOCTH KiIacCH(pUKAIUU
0030pOB B

3aBUCUMOCTH  OT cmocoba omucaHuss U o0Obema
AHAJIN3UPYEMBIX IOKYMEHTOB.

«O603peHus» 1okyMeHToB B apxuBax Poccuu B XIX B.
PazpaboTka  METOOMKH  coCTaBieHHS  0030poB B
OTEYECTBEHHOM apXUBOBEICHUU. DBOJIONHMS B3IJISI0B Ha
3a/1a4M " byHKIIT 0030poB B CUCTEME
HCA apxuBoB (C.H. Bank, K.A. Kuszes, M.H. Illo0yxoB
u ap.).

Onpenenenne 00bEKTa ONMUCAHUSA U IOCTPOCHUE CXEMBI
XapaKTepUCTUKH JOKyMeHTa B o003ope. Meronuka
COCTaBJICHUS 0030pOB. BrI-
060p (OHIOB MM TEMATUKU AJISI COCTABICHHUA O0030pOB.
CocraBHble
gactd 0030pa. Cxembl KiIacCUPUKALMU JTOKYMEHTHOMN
uHbopMaun
B 0030pax W WX MpUMEHeHHe. [ pynmupoBKa CBEIEHUN O
JIOKYMEHTax
B IIPEJIEIaX OCHOBHBIX JIEJICHUH CXEMBI.

HuddeperunpoBaHHBIN TOAXO] K COCTABICHHIO

o03opa.
OOvekT W  mpueMbl ~ omucaHus B o03ope.
NuauBuyansHbIe "

rpynnoBsle aHHoTanuu. OOoOmeHue wuHbopManuu B
AQHHOTALIMH.
HctounukoBepueckuii  ananu3  JokyMeHToB. CocraB
NIOMCKOBBIX JJAHHBIX, NX Ha3HAYCHHUE.

CrpaBouHbIii annapaT K o63opam. ONBIT apXHBOB IO
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COCTaBJICHUIO 0030pOB 1 MOATOTOBKE MX K U3JaHUIO.
0O030p B cocTaBe AEKTPOHHBIX CIIPABOYHBIX CPEJCTB
apxuBa.

6.6. Yka3zareu (apXuBHbIe CIPABOYHUKH)

VYkazarenu k gokymentam (onnaa (¢ponnos). [lonsrue
00 yKa3areysix K JJOKyMEHTaM.

BuytpudonaoBsie, Mex(pOHAOBbIE U MEKAPXUBHBIC
yKa3aTesHu.

Nx wnaswauenme B cucreme CIIC apxuBoB ¥
B3auMOo/IeiicTBHE c KaTa-
JIOTaMH U OIHCSMH.

Jlenenue ykazaTeneil 1O CTENEHU CBEPTHIBAHUS
uHdopmaIuu (o
CTpYKType pyOpuK), 1O OOBEKTy aHHOTALUUA WIH
HOSICHUTEIbHOU
gacTH (B AHHOTHUPOBAHHBIX yKa3aTessiX), IO THUIY
OpTaHu3aIIH WH-
dopManmy 1 1o THITy ONUCATEIILHON CTaThU.

VYkazarenu TITyXue " AHHOTHPOBAHHBIE.
AHHOTHpOBaHHBIE yKa3aTell KpaTKUE M pa3BepHYyTHIC.
Vkazarenu MIPEeIMETHO-TEMATHIECKHE
W CTPYKTypHBIC. BUBI M pa3sHOBUAHOCTH yKazaTems Kak
THUIa APXUBHOTO CIIPAaBOYHHKA.

OObekT  omucaHuss B yKasaTele. Binsnaue
Qg QepeHIPOBaHHOTO
MOJX0Ja Ha  COCTAaBJIIEHWE  ONMCATENIbHONM  CTaTbU
yKa3arels. CocraB

onucarenbHOM cTatbu. [locTpoenne pyOpuku (mpocToil,
CJI0’)KHOM

u THe370Bo). CocTaB MOUCKOBBIX AaHHBIX. HasHaueHnue
OTCBUIOK B
ornucateiabHOl craThe. OOIIMe U YaCTHbIE OTCHUIKH.

6.7. CipaBo4HBIi annapaTt K apXuBHbIM

CIpPaBOYHHKAM

HasHayeHme © COCTaB CHpaBOYHOrO ammapara K
apXMBHBIM  CIpaBOYHMKaM. @DYHKIMHM  CIIPaBOYHOTO
ammapaTa K apXUBHBIM crpaBodHHKaM. OCHOBHBIE U
JIONIOJTHUTEIbHBIE  AJIEMEHTH  CIIPABOYHOTO  armIapara.
Ponb muddepeHnnpoBaHHOTO MOAX0Ja MPH COCTABICHHH
CIPAaBOYHOTO ammapara K apXUBHBIM CIIPAaBOYHUKAM.
TpeOoBanust, NpeAbSIBIEMbIE K COBOKYITHOCTH 3JIEMEHTOB
CTIPaBOYHOTO amrapara K apXUBHBIM
CTIPaBOYHUKAM.

Haznauenme, coctaB W 0COOEHHOCTH O(GOpPMIICHUS
TUTYJIBHOTO JICTa MPUMEHUTEIHHO K Pa3IMYHBIM BHIIAM
apXUBHBIX CIIPpaBOYHUKOB. CojiepxkaHue (OryiaBlieHHE) Kak
cucrema MTOCTPOCHHUSI
apXMBHOTO CIPAaBOYHMKA M CIPABOYHOIO ammapara K
Hemy. Ha3HaueHWe W MeTOAMKA CO3IaHUS HCTOPHKO-
apxeorpagpuueckoro
OPeANCIOBUS K pa3IMYHBIM  BHJAM  CHPAaBOYHHUKOB.
Cnucok CoKpaieHuil.

Ha3znauenne # posb  ykaszaTtelged K apXHBHBIM
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CIpaBOYHUKAM. MeToJquKa COCTaBICHHS yKas3aTeleH.
Bunst u ¢popmbl ykazareseil. 3aBHCHMOCT BbIOOpa BUIA U
(GopMBI yKazaTenst OT cocTaBa U COJEP)KAaHHUS apXHUBHOTO
cnpaBounuka. CocTtaB craThu YykazaTens. lIpoctsle,
CJIO’KHBIC ¥ THE3/I0BBIE PYOPHKH.

MeTtoauka CcOCTaBJI€HUS HMEHHOTro, Teorpaduyeckoro,
IPeAMETHOTO U IpYTHuX ykaszareneid. Opranuzamus padboTbl
IO COCTAaBJICHHMIO  yKazaTeleil, oOmelT  pa3paboTKu
rOCYJapCTBEHHBIMH apXHWBaMHU YKa3aTeled K apXUBHBIM

CTIPaBOYHUKAM.
OcobenHoctu COCTaBJICHUS 6ubnmorpadumu,
NpUMEYaHUH,  TEPMUHOJIIOTHYECKHX  ClIOBaped W

NEPEeBOAHBIX  TAaOMUI[l K AapXWBHBIM CIIPABOYHUKAM.
Hasnavenue u coctaB pekoMeHAaTeIbHON Onbmnorpadun

K apXUBHBIM CIPaBOYHHKAM. TpeboBanus
rOCyAapCTBEHHBIX

CTaHJApTOB K ONHCAaHUIO TPOMU3BEACHHUN  II€YaTH.
[Tpumeuanus, Ux

COCTaB M B3aMMOJICUCTBUE C yKa3aTelIsIMU K apXUBHBIM
CIIpaBOYHHMKAM, (YHKIIMH W OCOOCHHOCTH TIOCTPOCHUS
TEPMHHOJIOTHYECKOTO

cnoBapsi. Hasnauenue u (opma MmepeBOTHBIX TaOIUI K
ApPXUBHBIM

OTIHCSIM.

6.8. IloaroroBka apXuBHBIX CIIPABOYHHUKOB K

U3IAHHIO

TpeboBanwus, MIpebsBIsIEMbIE K apXUBHBIM
CIpaBOYHMKAM NpU UX u3naHuu. Llens u 3amaun usganus
apXUBHBIX CIIPAaBOYHUKOB. XapaKTepUCTHKa OCHOBHBIX
TpeOoBaHMit K N3/1aBa€MBbIX CIPaBOYHHKAM:
TOYHOCTh OTPAXCHHS [aHHBIX, HAYYHO OOOCHOBAaHHAs
CXeMa IIOCTPOCHMS, E€OUHCTBO IIPUEMOB  OIMCAHMSL.
JlononHuTenbHbIE ~ TpeOOBaHUS ~ TPU  TOATOTOBKE
CIPAaBOYHHUKOB K U3JIaHUIO.

Mertoauka  TOATOTOBKM  CIIPAaBOYHUKOB;  OIBIT
rOCYJapCTBEHHBIX U MyHULIUIAIBHBIX apXUBOB 110 OTOOPY
CIPaBOYHMKOB K u3faHuio. CTpyKTypa CIpPaBOYHHMKA H
METO/IMKA ero COCTaBJICHUS U
opopmienus.  3HaueHHMEe  MPUHLUIOB  HCTOPU3MA,
KOMILJIEKCHOCTH
U BCECTOPOHHOCTH IpU O0TOOpE CBEICHUH, BKIIOYAEMBIX B
OCHOBHYIO 4yacTb CIPaBOYHUKA. OcobenHoctu
HOJArOTOBKM K M3/IaHUI0 NPUWIOKEHUH U WUIIOCTpaLUH,
CIIMCKOB U NepeyHel JOKYMEHTOB, HE BOIIEIIINX B COCTaB
CIpaBOYHMKA WM XpaHAIIMXCS B JPYyruX apxuBax,

MaTepraioB PEKIIAMHO-CIIPABOYHOTO XapakTepa.
Pe)IaKTI/IpOB aHHue CIIpaBOYHHKA n IIPUEMBbI €ro
NOJUrpauIecKoro

odopMIIEHUSI.
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7. UCIIOJIb3OBAHUE
APXHWBHBIX
JOKYMEHTOB

7.1. MeroanuyecKkue OCHOBBI HCI01b30BAHMUS
apXHBHBIX

AOKYMEHTOB

Wcnonb3oBaHne apXuBHBIX JOKYMEHTOB — COCTaBHasl
9acTh

HaY4YHO-UH(OPMAIIMOHHOH JESATENIbHOCTH
roCy1apCTBEHHBIX apXUBOB. Ocobennoctu
UCIIOJIb30BAaHUSl JIOKYMEHTOB BEJOMCTBEHHBIX apXHUBOB,
aApXUBOB OpraHU3alUil PYKOIMHCHBIX OTAENIOB MY3€eB H
OMOINOTEK, HEroCyJapCTBEHHBIX apXuBOB. CTaHOBIEHHUE
TEOPUU HCIIOJIb30BAHUS AapXUBHBIX JOKYMEHTOB. JIBe
KOHLENIMM B TEOPUM MCHOIb30BaHUA. CyIIHOCTH
TEOPETUKO-UH(POPMAIIHOHHOTO noJIxoaa K
ucrnonp3oBanuio  gokymeHtoB (B.H.  ABrtokparos).
Konnenuus akTyanau3auuu JOJITOBPEMEHHON COLMAIBHOM
[IaMATH oOmiecTBa (b.C.
WNnuzapos). Bxman B.B. Ilamnuna, A.A. Hodde, H.C.
BanyeBoii U Opyrux apXxuBUCTOB B Pa3BUTHE TEOPUU H
METOUKU HCIOJIb30BaHUs
ApPXUBHBIX JOKYMEHTOB.

MeTtop! onpeaeneHusi UHTEHCUBHOCTU MCTIOJIb30BaHUS
ApXMBHBIX JTOKYMEHTOB. DakTopbl, BO3ACHCTBYIOIIUE HA
MHTEHCUBHOCTh
UCIIOJIb30BaHUs, U METOJUKa ee ompeneneHus. Eaunuia
U3MEPEHUS
MHTEHCUBHOCTH HCIIOJIb30BaHMsI ApXUBHBIX JOKYMEHTOB.

[MonsiTme 060  3ddexTHBHOCTH  HCIIOJIB30BAHUS
ApPXUBHBIX JOKYMEHTOB.

Bunet u  Tunmbel  9QQPEKTUBHOCTH  UCTOIH30BAHUS
PETPOCIIEKTUBHON JOKyMeHTHOM wuHpopmaruu (PIAN).
CymHOCTP  HAyYHO-UCTOPUYECKOTO,  TEXHUYECKOTIO,
SKOHOMMYECKOTO, yIPaBIEHYECKOTO, COLIMAJIbHO-
MPaBOBOTO, CTPATETHYECKOr0, 3CTETHYECKOTO U JIPYTHX
BUJIOB
3¢ (HEeKTOB OT UCIIOIB30BAHUS APXUBHBIX JOKYMEHTOB.

Mertoab! onpeaeneHus 3pHEeKTUBHOCTH UCIOIb30BAHUS
ApPXUBHBIX JOKYMEHTOB.

3aBUCHUMOCTh 3¢ (HeKTUBHOCTH UCIIONE30BaHUS
JOKYMEHTOB OT ONTHMAJbHOIO pEUIeHHs BOIPOCOB
KOMIUIEKTOBAHUSI ~ apXMBOB, OKCIEPTHU3bl  IIEHHOCTH,
o0ecniedyeHus COXPaHHOCTHU JIOKYMEHTOB "
coBepuieHcTBoBanue cucteMsl CIIC.

Knaccudpukanuss  norpedbureneil  peTpoCHEeKTUBHOU
uHpopmanuu. IloHATHEe O TONE3HOCTHM U ILIEHHOCTH
APXUBHBIX JIOKYMEHTOB
B 3aBHCHUMOCTH OT Iened ucnoib3oBaHus. CrnocoOsl
olnpeeNeHus
HOTPEOHOCTH o0miecTBa B PETPOCIEKTUBHOM
JOKYMEHTHOW WH(pOpMaLUu.

8. HAYYHO-
NCCJIEAOBATEJIBCK

8.1. OcHOBHBIC HATIPABJICHUS HAY4YHO-
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AS

U METOIAYECKAS
PABOTA B OBJIACTH
TEOPUM "
METOJUKH
APXWBOBEJIEHUS

HCCIe10BATEIbCKOI
U MeTOAM4eCKOoil padoThI

ApxusHzble yupexaenus, HUU u yueOHble 3aBeeHus
apXUBHOTO MPO(UIIsL, HAYYHO-HCCIIEI0BATEIbCKIE
HEHTPHI. YPOBEHb 1 00BeM
HCCIIEI0BATENbCKOM U METOJMUECKOI paboTHl,
POBOJMMOIN KOHKPETHBIMH YUPEKACHUSIMH.

[lepciekTHBHBIE HANpaBIEHUs HCCIIEIOBATEILCKON U
METOANYECKON PabOThl B 00J1ACTH apXUBOBEACHUSA. TPy IbI

o npobiemMam
Kwiaccuukanuu JOKyMeHTOB. lccnemoBanue mpoOieM
KOMIIJICKTOBaHUA APXUBOB. TeOpeTI/I‘IeCKI/IC n

METOIUYECKHEe pa3paboTKu B 0ONACTH  IKCIEPTHU3BI
HAy4YHOM M IPAKTUYECKOM ILIEHHOCTU JOKYMEHTOB.
MeTtoaudeckre peKOMEHAAMU W MOCOOUs MO BOMpPOCaM
ydera
U 00ecreyeHuss COXPAaHHOCTH AapXHUBHBIX JOKYMEHTOB.
UccnenoBanue BOMPOCOB COBEPIICHCTBOBAHUS CUCTEMBI
HCA. Hayunbie u MeTonuueckue pa3pabOTKu B 00JIacTH
UCIIOJIb30BAHUSI ~ apXMBHBIX  JOKYMEHTOB.  Pemienue
BOIIPOCOB panMoHaIN3aUuU paboTsI apXHBOB.
[Ipo6eMbl HAYYHOTO MMPOTHO3UPOBAHUS U IOJITOCPOYHOTO
IUTAHUPOBAHMS PAa3BUTHUS APXUBHOTO JI€JIa B CTPAHE.
CpaBHUTENBHBIM  aHAIM3 MpaBUJl, METOJUYECKUX
pEeKOMEH Tl " ocoOwii, IIOJITOTOBJICHHBIX
BHUUNAA. TlepcniektuBHbie paspadotrkn BHUNJIA/L B
o0jacTu apxuBOBEAEHHUS MO MpobiemaMm (HOPMUPOBAHUS
ApxusHoro ¢onaa Poccuiickoit @enepanyu, opraHu3aum
XpaHeHHs, yd4yeTa W  OOECIEYEHHUs]  COXPaHHOCTH
JIOKyMEHTOB,
co3manusi u pazsutus cucremMbl HCA, wucnonb3oBaHus
nokymMeHToB ApxuBHoro ¢onaa Poccuiickoit Denepannn
u JIp.

8.2. Opranusanus Hay4HO-HCCJIE0BATEIbCKOM
U MeTOAMYeCKOil padoThI
Bompockl nmnaHuMpoBaHUS Hay4YHO-HCCIIEI0BATEIbCKON

paboTHI
(HUP) B  ®degepasibHOM  apXMBHOM  areHTCTBE,
rOCyIapCTBEHHBIX

U MYHULUIAIBHBIX apxuBax, orpaciesoM HUM, Byse.
@OyHKIMM ~ TOCYJAapCTBEHHOTO M MYHHUIMIIAJIBHOTO
apXUBOB, 504041 Kak
TOJIOBHOW OpraHu3aliM, OTBeyarolled 3a pa3paboTKy
TEMBl B LEJIOM. ['OCyapCTBEHHBIN M MYyHULMIAIbHBIN

apXUBBI — COUCITIOJIHUTEINN B paspaboTke
OpraHU3aIIMOHHO-METOINYECKUX TOKYMEHTOB TI0 TEME.
OTansl pa3paboTKu TEMBI. OcCHOBHBIE

OpPraHU3allMOHHO-METOINYECKUE JOKYMEHTBl 10 TEME.
[lopsmox cocraBiaeHHs NpOrpaMMbl HCCIEAOBAHUA U
IJIaHa-mpocrnekrta mno  Teme. KaneHmapHeld  11aH
UCTIOJTHEHUS TEMBI UCCJIEIOBAHMS. ITopsimox
rocyaapcrBeHHou peructpanuu HUP.

Dopmbl METOAUYECKOW pPadOThl TOCYJApPCTBEHHBIX U
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MYHUIIMITIAJIbHBIX ApPXHBOB. HOprI[OK IIOArOTOBKH

METOINUYECKIUX rnmocooui u
WX Ha3HAaUYCHHWE. BHeApeHWe pe3ybTaTOB HAYYHBIX
HCClIeJOBaHUU u

METOIMYECKUX Pa3padOToK.

8.3. UndopmannonHoe odecrieueHre HAy4YHO-

HCCJIeJ0BATEIBLCKOM M MeTOANYEeCKOH padoThl

3amaun otpacneBor cucrembl HTU B  obnactu
JOKYMEHTOBE/IEHUsT M apxXuBHOro jena. CkiaJaplBaHUE
OTpacieBon CHUCTEMBI
HTU. Crpyxtypa coBpemenHoi cuctemsl HTU (OCHTN)
B OOIIErocy/1apCTBEHHONH CHUCTEME Hay4YHO-TEXHUYECKOM
UH(pOpMaLIUH.
Llentpanbubiii  oTpacieBord opran HTHU (OLIHTU,
BHUWJAN).
Cnyx6p1 HTU rocymapCTBEHHBIX W MYHHUIUIMATBHBIX
apXHBOB.
Hpyrue cnyxx6s1 HTU. Hasnauenwe, copepxaHue u
XapakTep
KOMIUIEKTOBaHUSl CIPAaBOYHO-UH(POPMAIIMOHHBIX (OH/OB
(CU®D) otpacneBsix ciyx06 HTU paznuanoro mpoduis.
Opranuzanus
paborst CM® OUHTU BHUUJAL. Ponr OCHTU B
pa3BUTHH

HUP. Bunsl uHbOpMaMOHHBIX H3AaHUN, BBITYCKAEMbBIX
OLIHTU
BHUUIA

Ponp nmepuoguueckux u3gaHuil B 00JacTH apXUBHOTO
nena: «OTeuecTBeHHbIC apXUBBI», «BECTHUK apXUBHUCTay,

«/J1emonponu3BoICTBOY,

«/lenonponsBoaCcTBO U JOKyMEHTO000pOT Ha

npeanpusaTun», « Cekperapckoe Jejio» U Apyrue.
B3anmopeicrteue apXUBHBIX YUpEKICHUN c

KOHCAaJITUHT OBOU IpyIIon «Tepmuxay.

WNndopmannonnsie IIPOJYKTHI, BBIITYCKaE€MbIE

3A0 «TepMmuka-1mrocy.

4. O0pa3oBaTe/ibHbIE TEXHOJOTHU

OO0pa3oBaresbHble TEXHOJOIMH, IPUMEHSEMbIE B NPENOJaBaHUU Kypca «ApPXUBOBEICHUE,
COYETaIOT B ceOe TpaJAMLMOHHBIE 3aHATHUA B (popMe JIEKIUI U J1abopaTopHble pabOThl, KOTOpHIE
MOTYT HPOBOJUTHCA Kak B TPAaTUIMOHHON (opme (T.e. B BHUJE pabOThl C MOJIMHHBIMHU WM
KOIMMHBIMU JOKYMEHTaMM pa3HbIX 310X Ha OyMa)KHOH OCHOBE), TaK U C HCIOJIb30BAHUEM
KOMIIBIOTEPOB M CHELMAIbHOW KOMIBIOTEPHOM oOOyyaromeil cucreMbl «ApPXUBUCTHKAY,
MO3BOJIAIOIIEH PaboTaTh CTyJIEHTaM B TOM YHUCIE U C YAAJIEHHBIM JIOCTYIIOM, YTO OCOOEHHO
aKTYaJIbHO B YCIIOBHSIX Pa3BUTHS TaKoil OpMBI 00pa30oBaHus KaK AUCTAHIIMOHHOE.

Kpome toro, B pamkax jgabopaTopHbIX paboT mpeaycMoTpeHa AenoBas urpa. CooTHOILIEHHE
pa3zHoO0Opa3HbIX (OpPM MO3BOJIAET MAaKCHUMAaJbHO IOATOTOBUTH CTYJIEHTOB K IPaKTHYECKON
pabore.
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No Buowt yueonoi
Haumenoeanue pazoena Oopa3zosamenvHbie mexnonouu
n/n padomul
1 2 3 5
Brenenne. ApxuBo- Jleknusa Jlekiun ¢ ucnoib3oBannem  MCMP
BEJICHUE KaK KOMIUIEKCHAs «OCHOBBI apXUBHOH AESITEILHOCTI.
Hay4Has KoncynbTupoBanue, MOJrOTOBKA K
JUCLUIIIINHA CPC KOJUIOKBUYMY
2. |BzaumocBs3b Jleknusa [IpobGnemHuas aexmus.
apXUBOBEIEHHUS C Huckyccus.
JIPyTUMHU HayKamMu U CPC KoncynbtrpoBanue, MOJrOTOBKA K
HaYYHBIMH KOJUIOKBUYMY Kypca JeKIUi
JUCHUIUIMHAMU
3. Jlexus [IpoGnemHas nexuus.
APXHMBOBE/IEHHE KaK Jla6oparopuast | J{uckyccusi.
KOMILTEKC- pabora KoHcynsTHpOBaHue, IOJrOTOBKA K
Has HayYHas JUCUMILIMHA | CpC KOJTOKBHYMY.
4. Jleknus Jlexknus C HUCIOJIL30BAaHUEM KOC
«ApxuBuctukay u  MCMP  «OcHOBBI
TeopeTnyeckre OCHOBBI .
ApXUBOBE/ICHI ApPXUBHOM J1€ATEIBHOCTHY.
CPC KoncynbTrpoBanue, MOJATrOTOBKA K
KOJUIOKBUYMY
5. |CoctaB AD PO, Jlexmus 5 Jlexmus c HCIIOJIb30BaHUEM KOC
JUCKYCCHOHHBIE «ApxuBuctukay U MCMP  «OcHoBBI
BOIPOCHI €r0 ApXUBHOM J1eATEIBHOCTH.
(dopmMupoBaHus C CPC [loaroroBka K 3aHATHIO C UCIIOJIB30BAHUEM
MO3UIIMH COBPEMEHHOTO JNEKTPOHHBIX 00pa30BaTENbHBIX PECYPCOB.
aApXUBHOTO KoncyneTuposanue, MOJArOTOBKA K
3aKOHOJIaTeNbCTBA KOJUIOKBUYMY
6. |AHanu3 MpU3HAKOB Jlexuus Jlexumst c HCIIOJIb30BaHUEM KOC
knaccudukanuu 'AD «ApxuBuctuka» 1 MCMP  «OcHoBBI
CCCPu AD PO APXHUBHOU JIEATEIBHOCTI.
CPC [TonroToBka K 3aHATHIO C UCHOJIb30BAHUEM
JJIEKTPOHHBIX 00pa30BaTENbHBIX PECYPCOB.
KoncynbtupoBanue, MOJrOTOBKA K
KOJUIOKBUYMY
Knaccugukanmus Jlexkuus KoncyneTupoBanue, MOJrOTOBKA K
JIOKYMEHTOB JlaGoparopHasi |KOJIJIOKBUYMY
B TOCYJapCTBEHHBIX U pabota
MYyHHMIMIAIbHBIX apxuBax, |CPC
HIOHSATHE,
3Ha4YeHHE
7 |CxiagpiBaHue OCHOBHBIX  |JIekuus KoHncynpTuposanue, MOArOTOBKA K
KJiacc- JIabopaTopHasi |KOJJIOKBHYMY
CHU(UKAIIMOHHBIX IOHATHH, |paboTa
coBpemeHHbIe podsiembr  |CPC
¢dboHaMpoBaHus
8 [Ilonsartue o knaccudukanuu |CPC KoHcynbsTHpOBaHue, IIOATrOTOBKA K
JIOKYMEHTOB apXUBHOTO KOJUIOKBUYMY
dbonga
9 |Hayunoe onucanue Jlexuns KoncynsTupoBanue, [IOArOTOBKA K
PETPOCIEKTUBHOMN CPC KOJUIOKBUYMY
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JIOKYMEHTHOW uH(pOp-
Maluu

10 (ITonsiTue u Hay4YHBIE Jlexmus KoncynsTupoBanue, MOJATOTOBKA K
OCHOBBI CPC KOJUIOKBUYMY
KoMIuieKToBaHusi AD PO
11 |DTamnsl periiameHTaluu Jleknusa KoncynbtrpoBanue, OJrOTOBKA K
nporecca KOJUIOKBUYMY
KOMILJIEKTOBAHMSI CPC
12 {KommuiekToBaHue CPC KoHncynpTuposanue, IIOATOTOBKA K
JIOKyMEHTaMU KOJUTOKBUYMY
B COBPEMEHHBIX YCIOBHSIX
13 |OcHoBHbI€ 3Tanbl pa3BuTHs |Jlekuus KouncynbsTupoBanue, MOATrOTOBKA K
AKCIIEPTU3BI IEHHOCTH KOJUIOKBUYMY
JIOKYMEHTOB CPC
B XX B.
14 |CoBpemMeHHas Jleknus [IpoGnemHuas nexius.
HOPMaTUBHO- Huckyccusi.
MeToauveckas 6aza CPC [ToaroroBka K 3aHATHIO C UCIIOJIb30BAHUEM
AKCTIEPTHU3BI 3JIEKTPOHHBIX 00pa30BaTEIbHBIX PECYPCOB.
KoncynsTupoBanue, MOJATOTOBKA K
KOJUIOKBUYMY
15 |Opranuszanus sxcneptussl  |Jlexuus [IpoGnemuas nexiusi.
LEHHOCTU JOKYMEHTOB Huckyccus.
CPC [ToaroroBka K 3aHATHIO C UCTIOJIB30BAHUEM
ANEKTPOHHBIX 00pa30BaTEIbHBIX PECYPCOB.
KoncynbsTuposanue, MOATOTOBKA K
KOJUIOKBUYMY
16 |YHukansHbBIE 1 0CO00 Jlexusa [IpoGnemuas nexiusi.
IICHHEIE Huckyccus.
JIOKYMEHTBI: TIOHATHE, CPC [ToaroroBka K 3aHATHIO C UCTIOJIB30BAHUEM
paBo- ANIEKTPOHHBIX 00pa30BaTENbHBIX PECYPCOB.
BbI€ aCIEKTHI, KoncynbsTuposanue, MOATrOTOBKA K
HOpPMaTHUBHO- KOJUTOKBUYMY
METOMYECKHE OCHOBBI
17 |Yder apXuBHBIX Jlexuus Jlekiuss ¢ wucnons3oBanuem ~ MCMP
JIOKYMEHTOB JlabopatopHasi |«OCHOBBI
pabora apXUBHOU JeSATEITLHOCTI, KOC
CPC «ApXUBHUCTHKAY.
[ToaroroBka K 3aHATHIO C HCTIOJIB30BAHHEM
ANEKTPOHHBIX 00pa30BaTENbHBIX PECYPCOB.
KoncynsTupoBanue, MOATOTOBKA K
KOJUIOKBUYMY
19 |MuadopmanmoHHbIe Jlexus Jlexuus C HCIOJIb30BaHUEM KOC
KaTaJIOTH B «ApXUBHUCTHKAY, MCMP «OCHOBBI
cucreme HCA apXHUBHOU NEATENBHOCTHY, KOMOK
JlaGopatopHasi |«ApXUBHAS SBPUCTHKAY.
pabora [ToaroroBka K 3aHATHIO C UCTIOJIB30BAHUEM
ANEKTPOHHBIX 00pa30BaTENbHBIX PECYPCOB.
CPC KoHcynbTupoBanue
20 |[O630ps! 1 yTeBOAUTENH B |JIekius Jleknus C HCIOJIb30BAHUEM KOC
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cucreme HCA JlaGoparopHasi |«ApPXHUBUCTHKAY, MCMP «OCHOBBI
pabota apXUBHOM
nestenpHocT», KOMOK «ApxuBHas
CPC IBPHUCTUKAY.

[loaroroBka K 3aHATHIO C MCIIOJIb30BAaHUEM
UIEKTPOHHBIX 00PA30BaTENILHBIX PECYPCOB.

KoHcynpTupoBanue
21 |HcnonwpzoBaHue Jlexus Jlexuus C HCIIOJIb30BaHUEM KOC
JIOKYMEHTOB JlaGoparopHasi |«ApXUBUCTHKAY, MCMP «OCHOBBI
pabora apXUBHOU e TETHHOCTI, KOMOK
«ApXHUBHas 3BPUCTUKA.
CPC [loaroroBka K 3aHATHIO C HCIIOJIB30BAaHUEM
JIEKTPOHHBIX 00Pa30BaTENIbHBIX PECYPCOB.
KoHcynpTHpOBaHue

lna nposedenus 3amamuii 1EeKYUOHHO20 MUNA NO OUCYUNIUHE NPUMEHSAIOMCS maKue
obpazosamenvbuble MEXHONO2UU KAK UHMEPAKmMueuvle JeKyuu, npodremuoe odyuenue. [[is
npoeedenus 3aHAMUL CeMUHAPCKO20 MUNA UCNONb3VIOMCA 2PYNNosble OUCKYCCUU, POJegble
ucpol, AHAIU3 CUMYAYUl U UMUMAYUOHHBIX MOOeNel.

B nepuon BpeMEHHOro NPHOCTAHOBIIEHUS MOCEIIEHUS OOYYaroIMMHCS MOMELICHUH U
teppuropun PITY mis opranuzamum ydeOHOTO mpolecca ¢ MPUMEHEHHEM 3IIEKTPOHHOTO
0o0y4YeHHs W JUCTAHLMOHHBIX O0pa30BaTEIbHBIX TEXHOJOIMH MOTYT OBbITb HCHOJIb30BAHBI
CclIelyIole 00pa30BaTeIbHbIC TEXHOIOTUH:

— BUJCO-JIEKLINH

— OHJIAMH-JIEKIIMY B PEKUME PEAIIBHOTO BPEMEHH;

— BJICKTPOHHbIE Y4YE€OHUKH, yuyeOHble IOCOOUS, HayuHbIE U3AAHUSA B 3JIEKTPOHHOM BHJIE U
JOCTYI K MHBIM 3JIEKTPOHHBIM 00pa30BaTeIbHBIM pecypcam;

— CUCTEMBI JJIsl DJIEKTPOHHOT'O TECTUPOBAHNS;

— KOHCYJIBTALIMH C UCIOJIb30BAHUEM TEIIEKOMMYHHUKALIMOHHBIX CPECTB.

5. Ouenka nIaHUPyeMbIX Pe3yJbTATOB 00y4YeHHsI
5.1. Cucrema onieHUBaHUS

Texymuid KOHTPOJb OCYIIECTBISICTCS B BHJIE OILCHOK KOHTPOJIBHOW paboOThl U
BBITIOJTHEHMSI 3aJaHUil Ha MpakTU4YecKuX 3aHATUsAX. KoHTponbHas paboTa MPOBOIUTCS Ha
MEPBOM MPAKTUYECKOM 3aHSITHH, BBISIBISET TOTOBHOCTh CTYJEHTOB K MPaKTUYECKOH padore u
ouenuBaercs no0 20 OamioB. MakcumanbHas OLEHKa BBIMOJHEHUS Ka)XJOro MPaKTHYECKOrO
3ansTHs — 10 Gayios.

[IpoMe)XyTOUHBI KOHTPOJIb 3HAHMA MPOBOIUTCA B (OpME HTOTOBOM KOHTPOJIHHOU
paboThI, BKIIFOYAIOIIEH TEOPETUYECKHUE BOMPOCHI U MPAKTHYECKOE 3aJaHHUe, W OICHUBACTCS JIO
40 GamnoB. B pe3ynbraTe TEKyIIEro U MPOMEKYTOYHOI'O KOHTPOJIS 3HAHUN CTYAEHTHI MOJTYYaroT
3a4er Mo Kypcy».

Dopma koumpons Maxc. konuwecmeo 6an08
3a oony Bcezo
pabomy

Texywuti KoHmponw.

- onpoc 5 bannos 20 6annos
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- pechepam 20 6annos 20 6annos
- KonmponvHas paboma (mema 1, 3, 6) 20 6annoe 20 6annoe
Ipomedsicymounas ammecmayusi 40 6annos
(3auem)
Umoezo 3a 4 cemecmp 100 6annos
Dopma KoHmpoas Makxkc. xonuuecmso b6annos
3a oony Bcezo
pabomy
Texywuti KOHMpPOL.
- onpoc 5 6annos 20 6annos
- peqhepam 20 bannos 20 b6annos
- KonmpoavHas paboma (mema 1, 3, 6) 20 b6annos 20 b6annos
Ilpomeorcymounas ammecmayust 40 b6annos
(3auem ¢ oyenxoli)
Hmoeo 3a 5 cemecmp 100 6annos
Dopma KoHmpors Makxc. xonuuecmso b6annos
3a oony Bcezo
pabomy
Texywjuti KOHMpOL.
- onpoc 5 6annos 20 6annos
- pehepam 20 b6annos 20 6annos
- KonmpoavHas paboma (mema 1, 3, 6) 20 b6annos 20 b6annos
Ilpomeosrcymounas ammecmayus 40 6annos
(oK3aMeH)
Umoeo 3a 6 cemecmp 100 6annos

[TonmyuyeHHBIH COBOKYIHBII pe3yabTaT KOHBEPTUPYETCS B TPAJIUIIMOHHYIO HIKAITy OLIEHOK
U B LIKaJly oleHOK EBpomneiickoii cuctemsl nepeHoca u HakoruieHus kpeautos (European Credit
Transfer System; nanee — ECTS) B cooTBeTCTBHHM € TaOINIEH:

100-6amnpHas TpazuiHoHHas mKkana Ixama
[IKaJjia ECTS
95-100 A
2304 OTJIINYHO B

68 — 82 XOpOIIO 3a4TE€HO C

56 — 67 D
5055 YAOBICTBOPUTEILHO E
20-49 FX
0-19 HEYJIOBJICTBOPUTEILHO HE 3a4TEHO F




37

5.2.KpuTtepun BbICTaBICHHS OLICHKU MO TUCLUILINHE

Banael/
HIkaJnaa
ECTS

OueHka no
JUCHUILIMHE

Kpurepun onenkn pe3ybTaToB 00y4eHHs
10 JUCHMILINHE

100-83/
A.B

«3a4YTCHO»

BricTaBnsiercst oOyyaroremMycs, €Clid OH
TIyOOKO M MPOYHO YCBOWII TCOPSTHUECKUN U
NPaKTUYECKUI MaTepHall, MOXKET
IPOJCMOHCTPHUPOBATH 3TO HA 3aHATHUSAX H B
XO0JIe TPOMEKYTOUHOM aTTECTAIIHH.
OO0yuaromuiicst HICUEPIBIBAIOIIE U JTOTUYECKU
CTPOWHO M3JIaraeT y4eOHbIi MaTepuall, yMeeT
YBSI3BIBATH TCOPHIO C MPAKTUKOMH,
CTIPABJISICTCS C PEIICHUEM 3aja4
npodeccHoHaNbHON HANIPaBICHHOCTH
BBICOKOT'O YPOBHSI CJIOKHOCTH, TIPABUIIBHO
000CHOBBIBAET MPUHSTHIC PEIICHUSI.
CB00OOIHO OpUEHTHPYETCS B YUCOHOH U
npodeccruoHaIbHON TUTEpaType.

OneHka no JUCIUIIMHE BBICTABIISIOTCS
oOyuaromemycs ¢ y4TOM pe3yJIbTaToB
TEKYIIEH U IPOMEKYTOUHOHN aTTeCTALUH.
KomnereHunu, 3akperui€HHbIE 3a
JMCLIUIUINHON, COPMUPOBAHBI HA YPOBHE —
«BBICOKHI.

82-68/

«3a4YTCHO»

BrictaBnsiercst oOyvaromemycs, eciii OH
3HAET TEOPETUUECKUN U IPAKTHUYECKUN
MaTepHuaJl, [PAMOTHO U IO CYIIECTBY M3J1araet
€ro Ha 3aHATHSIX U B XOZ€ MPOMEXKYTOYHON
aTTECTaly, HE JIOITyCKasl CYLIECTBEHHBIX
HETOYHOCTEMN.

OOyuaromuiics NpaBUJIbHO IPUMEHSET
TEOPETUYECKHE NTOJIOKEHUS IIPU PELIEHUN
NPaKTUYECKUX 3a/1a4 MPO(HEeCCHOHATEHON
HaIpPaBJIEHHOCTU Pa3HOTO YPOBHS
CJI0KHOCTH, BJIaJIe€T HEOOXOIUMBIMHU ISl
9TOr0 HAaBBIKAMU U NPUEMAMHU.

JlocTaTto4HO XOpOIIO OPUEHTUPYETCS B
yueOHOI 1 podeccuoHanbHOM IuTeparype.
OneHka no JUCIUIIMHE BBICTABIISIOTCS
oOyuaromiemycs ¢ y4€TOM pe3yJIbTaToB
TEKYILIEH U IPOMEKYTOUHOHN aTTECTALMH.
Komnerennuu, 3akpeniéHnsle 3a
JTMCIUIUINHON, COPMHUPOBAHBI HA YPOBHE —
«XOPOIIHIY.

67-50/
D.E

«3a4YTCHO»

BricTaBnsiercsa obyyaromemMycsi, €Ciau OH
3HaeT Ha 6a30BOM ypOBHE TEOPETUUYECKUNA U
PAaKTUYECKUN MaTepua, JOIMyCcKaeT
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Bbanasl/ Ouenka no Kpurepuu oneHkn pe3yjbTaToB 00yUeHUs
Hlkana AMCHMILINHE 1O AUCHUILIHHE
ECTS

OT/ICJTbHBIE OITUOKH MPHU €T0 M3JI0KCHUH Ha
3aHATHUAX U B XOJI€ TPOMEKYTOUHOI
aTTeCTalUH.

OOyyaronuiics UCTIBITHIBACT OIpeIeTIEHHbIC
3aTpyTHEHUS B IPUMEHEHUHU TCOPSTUUECKUX
MOJIO’KEHUH TPU PElICHUH MPAKTUYECKUX
3a/1a4 MpoQeCCHOHATBHON HAPABICHHOCTH
CTaHJIaPTHOTO YPOBHS CII0)KHOCTH, BIIaJ[eeT
HEOOXOUMBIMU IS TOTO 0a30BBIMH
HaBbIKAMU U MPUEMAMH.

JleMOHCTpHpYeT JOCTaTOYHBINA YPOBEHB
3HaHUA Y4eOHOU JHUTepaTyphl MO
TUCIIUTUTAHE.

OreHka mo JUCIUILTUHE BBICTABISIOTCS
oOyyaromiemMycs ¢ yuéToM pe3yJIbTaToB
TEKyIIel U TPOMEXKYTOUYHOM aTTECTAIIUU.
Kommniereniuu, 3akperniénnbie 3a
TUCIUILTUHOM, ChOPMUPOBAHBI HA YPOBHE —

«JIOCTATOYHBIN .
49-0/ BricTaBisiercs oOydaromemMycsi, €Cii OH He
F,FX HE 3a4TCHO 3HaeT Ha 0a30BOM YPOBHE TEOPETUUECCKHIA U

MPaKTHYECKUI MaTepual, T0MycKaeT rpyobie
OLIMOKY IPU €ro U3JI0KEHUH Ha 3aHATUSAX U B
X0/JIe IPOMEKYTOYHOU aTTeCTallUU.
OO0y4aromuiicsi UICIIBITHIBAET CEPhE3HBIC
3aTpyIHEHUS] B IPUMEHEHUU TEOPETUUECKUX
MIOJIO’KEHUH TPU PELIEHUH NPAKTUYECKUX
3a/1a4 MpoQecCUOHANBHON HAMPaBICHHOCTH
CTaH/IaPTHOT'O YPOBHS CJI0KHOCTH, HE
BJIa/IeeT HEOOXOAUMBIMU JJIsi ATOTO
HaBbIKaMU U MPUEMaMH.

JlemoHCcTpUpyeT (hparMeHTapHbIE 3HAHUS
y4eOHOW JIUTEepaTypbl IO JUCLUILIUHE.
OreHka mo JUCIUIUTNHE BBICTABISIOTCS
oOyyaromiemMycsi ¢ yuéToM pe3yJbTaToOB
TEKyIIel U IPOMEXYTOUHOM aTTECTALIUU.
Komnerennuu Ha ypoBHE «JIOCTaTOYHBINY,
3aKperyIEHHbIE 32 AUCIUTUIMHOMN, He
c(OpMHUPOBAHBI.

5.3. OneHouHbIe CpencTBa (MaTeprabl) JUisl TEKYIIETO KOHTPOJIS YCIIEBAaEMOCTH,
MIPOMEKYTOUYHOM aTTeCTAIlK 00YYArOIIMXCS O JUCIUILTHHE

Tekymuii KOHTPOJIb

[Ipu olleHUBaHUK YCTHOTO ONPOCA M YYACTHS B JUCKYCCHH HA CEMUHAPE YUUTHIBAIOTCS:
- CTENEHb PaCKPBITUS cojepkanus Matepuana (0-2 6amna);
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- M3JIOXKEeHHe Marepuaia (IpaMOTHOCTb pPEYHM, TOYHOCTh HCIOJB30BAaHUS TEPMHUHOJIIOTMHU H
CUMBOJIMKH, JIOTHYECKas TOCIEA0BATEIHHOCTE U3I0XKeHus Marepuaina (0-2 6amna);
- 3HaHHME TEOPUU H3YUYEHHBIX BOMPOCOB, C(HOPMHUPOBAHHOCTH M YCTOMUMBOCTH HCIOIb3yEMbIX
npu oTBeTe yMeHUH 1 HaBbIKOB (0-1 Gam).

[Ipu oneHMBaHMKM KOHTPOJIBHOM PabOThl yUUTHIBACTCS:
- TIOJTHOTA BBITMOJIHEHHON paboTH! (3aJjaHKe BBIIIOJHEHO HE MOJHOCTHIO W/HIU JOIMYIIEHBI JIBE
OoJiee omMOKK WK TPH B 00Jiee HETOYHOCTH) — 1-4 Oasna;
- 00OCHOBAHHOCTH COJIEP)KAaHHUsI W BBIBOJIOB PA0OTHI (3a/laHME BBIMOJHEHO IOJIHOCTBIO, HO
000CHOBaHUE COJEP>KAaHUS M BHIBOJOB HEOCTATOYHBI, HO PacCyX/I€HUs BepHbI) — 5-8 0aslioB;
- paboTa BBINIOJHEHA MOJIHOCTHIO, B PACCYKJICHUIX U 0OOCHOBAaHHU HET MPOOETIOB MU OLIHOOK,
BO3MO>KHA OJTHA HETOYHOCTH -9-10 Oauios.

[IpoMexyTo4Hast aTTeCTalus (3a4€eT)

[Tpu npoBeeHNH MPOMEKYTOYHOM aTTECTAIlMK CTYJEHT JOKEH OTBETUTH Ha 3 BOMpoca
(I1Ba Bompoca TEOPETUYECKOTO XapaKTepa U OJJUH BOIPOC MPAKTHUECKOTIO XapaKkTepa).

[Tpu orieHMBaHUY OTBETA HA BOMIPOC TEOPETHUECKOTO XapPaKTEPa YUUTHIBACTCS:
- TEOPETUYECKOEe COoJIepKaHUE HE OCBOCHO, 3HAHHE MaTepHalla HOCUT ()parMeHTapHbIN XapakTep,
HaJm4ue TpyOosIx ommbok B otBeTe (1-3 Gamna);
- TEOPETUYECKOE CO/IepP )KaHNe OCBOCHO YaCTHUYHO, TOMYIIEHO He Oosiee IBYX-TpeX HEe0ueToB (4-
7 6ammnoB);
- TEOPETHYECKOEe COJEep)KaHHE OCBOCHO MOYTHU MOJHOCTHIO, AOMYIIEHO He Oojiee OTHOTO-IIBYX
HEJ0YETOB, HO 00YJAIOIIUNACS CMOT OBl X UCIIPABUTh CAMOCTOSITENBHO (8-11 6amioB);
- TEOPETUYECKOE COJIepP’KaHHUE OCBOEHO IOJIHOCTHIO, OTBET MOCTPOEH MO0 COOCTBEHHOMY ILIaHY
(12-15 6annos).

[Ipu oneHMBaHUM OTBETAa HA BOMPOC MPAKTUYECKOTO XapaKTepa yUUThIBACTCS:
- oTBET coaepxkuT MeHee 20% mpaBuibHOTO penienus (1-2 6amna);
- oTBeT cofepxkuT 21-89 % npasuibHoro pemienus (3-8 6amios);
- otBeT coaepxutT 90% u Goree npaBuibHOTO pemmenus (9-10 6anos).

5.3. OuenouHble cpeacTBa 51 TEKYIIero KOHTPOJS YCHeBaeMOCTH, MPOMEKYTOYHOI
aTTeCTALMH N0 HTOTaM OCBOEHMS UCIUILINHBI

TecThbI:

1. ApxusHoe zeno B Poccuiickoit denepaiuu — 310:
-JIeATeIbHOCTh TOCY/IapCTBEHHBIX OPraHOB, OPTraHOB MECTHOTO CaMOYIIPABIICHUS, OpraHU3AIHi
U TpaxIaH B cdepe OpraHu3alliid XpaHEHHs, KOMIUIEKTOBAHMSA, ydeTa U HCIOJIb30BaHUSL
nokymeHToB ApxuBHOro gonna Poccutickoit deneparuy 1 Ipyrux apXuBHBIX TOKYMEHTOB
-JI€ATENBHOCTh I'OCY/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIIPABJICHUS, OpraHU3aLUM
U TpaxIaH, 3aHUMAIOLIUXCS MPeANPUHUMATEIbCKON JesTeNbHOCThI0 0e3 00pa3oBaHUs
IOPUIMYECKOTO JIUIA 10 00ECTIeYeHUIO COXPAHHOCTH apXHUBHBIX JIOKyMEHTOB
-IeATeIbHOCTh TOCYAApCTBEHHBIX OpPraHOB U OpPraHOB MECTHOTO CaMOYTpaBJICHHS IO
CO3/IaHUIOTOCYAAPCTBEHHBIX, MyHUIIUIIAIIbHBIX apXUBOB
-J1eATeIbHOCTh OPTaHU3ALUN [0 XPAHEHUIO U UCTIOJIb30BAHUIO APXUBHBIX JOKYMEHTOB
2. ApPXUBHBIN TOKYMEHT — 3TO:
-JIOKyMEHT, OTPaKaloIIUi TPyAOBbIE OTHOLIEHUS paOOTHUKA ¢ PAOOTHUKOM

-MaTepuaNbHbIi HOCUTENb C 3a(UKCUPOBAHHOM Ha Hel uHQOpMaLuei, KOTOpBIA HMeeT
PEKBU3UTHI, TIO3BOJISIOLINE €T0 UICHTU(PHUIIUPOBATH, U MOAJICKHUT XPAHSHUIO B CHITy 3HAUUMOCTH
YKa3aHHBIX HOCUTEISI U MH(OpMAIMH Ui TpakaH, O0IIecTBa, rocy1apcTBa
-MaTepHUaNIbHBIH 00BEKT ¢ WH(MOpMaIMeH, 3aKPETUICHO CO3/IaHHBIM YEJIOBEKOM CIIOCOOOM ISt
Iepelauy €€ BO BPEMEHU U POCTPAHCTBE
-JIOKyMEHT, IIepeJaBaeMblil Ha XpaHEHHE B apXUB
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3. JIOKyMEHTBI 0 TMYHOMY COCTaBY — 3TO:
LIEHHBIM MaTepHuaIbHbII HOCUTEIh HHPOPMALINHU, COXPAHSIEMbIH B CHIIy €ro 3HAUUMOCTHU IS
oO1ecTBa Wiy COOCTBEHHUKA
JTOKyMeHT ApxuBHOTo ¢onaa PO, KOTOPHII HMeeT He MPOXOIAIIYI0 HAYYHYIO [IEHHOCTh
JOKYMEHTBI, CO3/1aBaeMble U MOJUIeXkKAIME XPAHEHHUIO B KaJIpOBOH cityx0e
-apXUBHBIE JOKYMEHTBI, OTPaXKaroIKe TPYAOBbIe OTHOILIEHHs pabOTHHKA ¢ paboToaareneM
4. HoxymentApxusHoro ¢onma Poccuiickoit deneparuu — 310!
-apXMBHBIN JIOKyMEHT, MNPOIIEAIIMNA 3KCHEPTU3Y LEHHOCTH JOKYMEHTOB, IIOCTABJIEHHBIH Ha
rOCyIapCTBEHHBIN yUeT U NMOMAIEKAINN ITOCTOTHHOMY XPaHEHHIO
MaTepHalbHBI HOCHTENb C 3a(UKCHPOBAHHOW Ha HEMHUH(OpMAaLUEH, KOTOPbIi HMeeT
PEKBU3UTHI, MO3BOJIOIIME €r0 HIACHTU(GUIMPOBATE M COXPAHSIEMBbIM B CWIy 3HAYUMOCTHU
YKa3aHHBIX HOCUTEISI MMH(DOPMAIIUH [T TpakaH, o0IIecTBa 1 rocy1apcTBa
3a)MKCUpOBaHHAsT HAa MaTepUalbHOM HOcUTele HH(OpMalus C pPEKBU3UTAMU,
MO3BOJISIOIIMME €€ UACHTH(PHUINPOBATH
ApXUBHBIM TOKYMEHT, NPOIIEAIINI SKCIEPTU3Y LIEHHOCTH ITOKYMEHTOB, ITOCTABICHHBIN Ha
rocygapcTBeHHbIN yueT B CueTHOM najiate v He MOAJIekKAIINN YHUYTOKEHUIO
5. ApXUB — 3TO:
YUpEXKIACHUE WIM CTPYKTYPHOE IOAPA3ACIICHUE OPraHU3alUU, OCYIIECTBISIOIIEEXPaHEHUE,
KOMIUIEKTOBAHHUE, YUET U UCIIOJIb30BAHNE aPXUBHBIX JOKYMEHTOB
rOCy/1apCTBEHHBII WM BEJOMCTBEHHBIM apXuB, XpaHALIUH JOKYMEHTbl B TEYEHHE
YCTaHOBJICHHOT'O CpOKa, IO OKOHYAaHUI0 KOTOPOrO 4YacTb MX MOMJIEKHT Iepenade B
COOTBETCTBYIOIIMM ApXUB C IIOCTOSHHBIM COCTaBOM JOKYMEHTOB
CTPYKTYpPHOE IOApA3JEJICHNE, CO3JaHHOE IUIsl XPAHEHHUS W OpPraHM3allMM HCIIOJIb30BAHUSA
ApPXUBHBIX JOKYMEHTOB
COBOKYITHOCTb apPXMBHBIX JOKYMEHTOB, YYpPEXICHUE WM CTPYKTYpHOE IOAPA3AEICHHUE
OpraHu3alliy, OCYILECTBIIAIOIICE XPAHEHUE U UCIIOJIB30BAHUS aPXUBHBIX JOKYMEHTOB
6. Bpemennoe xpanenue 10kyMmeHTOB AD PO — 3710:
XpaHeHue TOKYMEHTOB, HE NPEACTABIAIOIUX HAyYHOU WIIM NPAKTHYECKOW LICHHOCTH B
BEJJOMCTBEHHOM WJIM HETOCYJaPCTBEHHOM apXMBE 10 UX YHHUUYTOXKCHUS
XpaHeHHe JOKYMEHTOB B TOCYJapCTBEHHOM apXMBe 110 UX nepenaun B AD PO
XpaHeHue 10KyMeHTOB AD P® o ux nepenadyn Ha MOCTOSIHHOE XpaHEHUE

7. ITocrosinHO€ Xpanenue JoOKyMeHTOB AD P®D — »to0:

xpaHeHue 10kyMmeHToB AD PD Ge3 onpenenenus cpoka (6eccpouHoe)

XpaHEHUE apXUBHBIX TOKYMEHTOB B CHEIUATIM3UPOBAHHBIX YUPEKIACHUAX

XpaHeHue 10KyMeHTOB A® PO B apXMBOXpaHUIIMILE JO MOMEHTA UX YTHIN3ALUN

XpaHEeHHE apXUBHBIX TOKyMeHTOB cBhimie 100 (cta) et
8. BpeMenHoe xpaHeHue apXUBHBIX JOKYMEHTOB — 3TO:
XpaHEeHUE apXMBHBIX JTOKYMEHTOB J0 MX YHMYTOXXEHHUS B TE€UEHHE CPOKOB, YCTAHOBJIEHHBIX
HOPMATUBHBIMH IIPABOBBIMU aKTAMU
XpaHeHUe TOKyMEHTOB JI0 OTPEEeIEHHOTO CpoKa
XpaHeHHe JOKYMEHTOB (hefiepallbHbIMUA OpraHaMU WCHOJHUTEIBHOM BIACTH M OPraHU3AIMSIMH B
TE€YEHHE CPOKOB U HA YCIIOBUSX, OMPE/IETICHHBIX COOTBETCTBYIOLIMMH JOTOBOPAMH MEXIY HUMHU
U CIELMAIBHO YIIOJHOMOYEHHBIM OPTaHOM MCIIOJIHUTEIbHON BIACTH
XpaHeHHUe IOKyMEHTOB B CTPYKTYPHBIX MOJIpa3AeeHUsIX

0. YropsimoueHne apXUBHBIX TOKyMEHTOB — 3TO:
KOMITIEKC PaboT 1Mo (hOpMUPOBAHHUIO apXUBHBIX (OHIAOB B COOTBETCTBHE CO CXEMaMH
KITacCUpUKaIuu

KOMIUIEKC paboT 1mo (OPMUPOBAHHMIO aPXUBHBIX JOKYMEHTOB B €IMHHIIBI XpaHECHHs (I1e71a),
ONMUCAaHUI0 W O(GOPMIIEHUIO TAaKWX EIUHUI] XpaHEHHWS (JeN) B COOTBETCTBUU C MPaBUIIAMH,
YCTAHOBJICHHBIMU CHEIUAIbHBIM YIIOJHOMOYEHHBIM [IpaBurensctBoM Poccuiickoit @enepanun
denepanbHBIM OPraHOM HCTIOTHUTEIHLHON BIACTH
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YCTaHOBJIEHHE €IUHBIX MPABUJ OPraHU3allid XpaHEHUs, KOMIUIEKTOBaHUS, ydyeTa u
UCI0JIb30BaHus JOKyMeHTOB AD PO
CO3/1aHH€ ONTUMAJILHBIX YCIOBUN XpaHEHUS apXUBHBIX JOKYMEHTOB
10.  Bnanenen apXMBHBIX JOKYMEHTOB — 3TO:
roCy/IapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIIPaBJICHUS
TOCYJapCTBEHHBIM OpraH, OpraH MECTHOTO CaMOYIpaBlIeHUs JIMOO IOPHIMYECKOE HITH
(buznyecKoe JHIO, OCYLIECTBIIAIONINE BIaIEHUE U MCIOIb30BaHHE apXUBHBIMHU JOKYMEHTAaMHU U
pean3yrolee MOJIHOMOYUS 10 PACIIOPSIKEHUIO WIN B MPEJENax, YCTAHOBICHHBIX 3aKOHOM WJIU
JOTOBOPOM
KOJUUIEKIIMOHEP WJIM cOOMpaTeb apXUBHBIX TOKYMEHTOB
rOCy/IapCTBEHHBI OpraH, OpraH MECTHOTO CaMOYIpaBJIEHUS JUOO IOpUIUYECKOe WU
¢usnueckoe U0, oOpalaroieecs Ha 3aKOHHBIX OCHOBAaHMAX K apXMBHBIM JIOKYMEHTaM s
MOJTyYEHUs U UCTIOIb30BaHMs HEOOX0IUMOI HHpOpMaIK
11. ITonb3oBarenb apXUBHBIMUA JOKYMEHTAMU — 3TO:
roCy/IapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIIPaBJICHUS
¢du3nueckoe JUI0, HAIPABUBIIIEE 3aIIPOC B APXUB
rOCy/IapCTBEHHBI OpraH, OpraH MECTHOTO CaMOYIpPaBJIEHUS JUOO IOpUIUYECKOe WU
¢u3nueckoe U0, OCYLIECTBIISIONIEE BIaJJeHUE U UCIIOIb30BaHUN SapXUBHBIMHU JOKYMEHTAMU U
peayin3yroliee MOJTHOMOYHS 10 PACTIOPSHKEHUIO WK B TpefieNiaX, YCTAHOBICHHBIX 3aKOHOM MITU
JIOTOBOPOM
roCy/apCTBEHHBI OpraH, OpraH MECTHOTO CaMOYIIpaBJIeHUs JHOO IOPUAMYECKOE WU
¢usnueckoe U0, oOpalaroieecs Ha 3aKOHHBIX OCHOBAaHMAX K apXMBHBIM JIOKYMEHTaM s
MOJTYYEHUS U UCIIOJIb30BaHUSI HEOOXO0AMMOM HH(pOpMaIMH(ITPaBUIILHBIN)
12. Bupgamu apxuBHBIX (DOHIIOB SBISIOTCS (4TIO3UINH):
ApXHUBHBIN (POH]T OpraHU3aAIIT
ApXUBHBIN (POH TUUHOTO MTPOUCXOKIACHUS
ApxuBHas KOJUIEKITUs (TpUpaBHEHHAs K apXUBHOMY (DOHITY)
ApxuBHas KOJUIEKIUS (HE MpUpaBHEHHAs K apXUBHOMY (hoHTY)
KowmrmiekcHbll apXuBHBIN QOHIT
OObeTMHEHHBIN apXUBHBINA (HOH/
13.  TlpuszHakamu 00pa30BaHUs KOJUICKIIUHU SBISIOTCS (3 MO3UIINN):
HOMHHAJIbHBIN
TEMATHYECKUI
no hopmaty Oymaru
IO 1IBETY YEePHUII
YUPEKIACHIECKUN
ABTOPCKUU
14.  Opranuszanus JOKyYMEHTOB B IIpE/IEIax apXuBa MIpeaIoyaracT Co3qaHue:
(hOHIOB M KOJIJIEKITHIA
JOKYMEHTOB
nen
CBSI30K JIEJI
15. TlpuHIIMT TPOUCXOKICHUS MPHU KJIacCU(PUKAIIUNA 03HAYALT:
OpraHM3alMI0 JOKYMEHTOB 10 HICTOPUYECKHU CIIOKMBIINMCS KOMIUIEKCAM
OpraHM3alMIO0 JOKYMEHTOB [0 TEMAaTUYECKUM U IPYTHM Irpynnam
OpTaHU3aIHIO JOKYMEHTOB IO CTETIEHH BaKHOCTH JOKYMEHTHOM HH(pOpManun
3HaYUMOCTH aBTOPOB JTIOKYMEHTOB
16.  Bxopasiye T0KyMEHTBI OTHOCATCS K (GOHILY:
OpraHu3alu, KOTOPO OHU MOJTYUYEHBI
OpraHM3alllH, TJIe OHU OBLIH COCTABIICHBI
OpraHM3alMM, I7I€ ECTh MECTO B ApXUBOXPAHUIIUILE
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OpraHu3alMM, KOTOpas NPUHUMAET PEIICHHE O MECTE€ XPAHEHUs MO KaXIOMYy
KOHKPETHOMY JOKYMEHTY
17. JIOKyMEHTBI BHYTPEHHET0 00paleHusi OTHOCITCS K POHTY:
OpraHU3alMH, B KOTOPOIl OHU MOATOTOBJICHBI
CTPYKTYPHOT'O MOJpa3/IeIeHHs] OpraHu3alun
BBILIECTOAILECH OpraHu3aluu
ciyx6b1 IOY
18. Ecnm B cocTaBeOKYMEHTOBApXMBHOIO (poHAa OOHapy>KeHbl OIIMOOYHO BKIIOUEHHBIE
JTOKYMEHTBI JIpyTrux (OHIOB, TO OHU:
JIOJKHBI OBITh BBIJICJICHBI U TPUCOEAMHEHBI K TeM (POHIaM, K KOTOPbIM OTHOCATCS
JOJDKHBI OCTaBaThes B (DOHJIE, B KOTOPOM OOHAPYKEHBI
JIOJIKHBI OBITH BBIJICJICHBI K YHUUTOXKEHHIO
HE JIOJKHBI YUUTHIBATHCS IIPU COCTABIEHUU 3ar0JIOBKOB €I
19. I'panuiiamMu apXuBHOTO (OHA YUPEKACHUS(OPTraHU3AIUH) SIBIISIOTCS:
odunmanbHbIe JaThl 00Pa30BAHUS U JTUKBUIAIMH YIPEXKICHUS(TIPABUIBHBIN)
JATBICO3/IaHUS M PEOPTraHU3ALMH YUPEXKICHUS
JIAThl CO3/IaHUS U PETUCTPALIMH YUPEIKICHUS
JIaThl CO3/IaHUsA, PETUCTPALUNAN JTUKBUAALNHN YUPEXKICHUS
20. I'pannniamMu apXuBHOTO (POH/IA CEMBH SIBIISIOTCS:
JIaThl POKJICHUSI BCEX YIEHOB CEMbU
JIAThl POKJICHUS U CMEPTHU WICHOB CEMbU
JaThl PETUCTpAllMU Opaka YIEHOB CEMbH
JIaThl PETUCTPALIMU U (UJIM) PacTOpKEHUs Opaka
21. MUcTOYHMK KOMILJIEKTOBAHMS apXUBA — 3TO:
OpraHM3alys, Co3Jaroliasi JOKyMEHTbHI IIOCTOSIHHOT'O CPOKa XpaHEHUs
OpraHu3alys WIM TPaXIaHWH, YbM JOKYMEHTHI IOCTYHAlOT WMJIM MOTYT IMOCTYIUTh Ha
XpaHEHHE B apXUB
duznyeckoe JUI0, HEMOCPEICTBEHHO MepeIatoliee JOKYMEHThI B apXUB
OpraH ynpaBJICHUs] ApXUBHBIM JIEJIOM, KOTOPOMY TOTUHHSIETCS apXUB
22. 30Ha KOMIUIEKTOBaHUS apXyUBa — 3TO:
TEPPUTOPUS, IPUHAITICKAIIASL APXUBY
JIOKyMEHTAJIbHBIN IJIACT, COCTABIIAIOIINI OCHOBY KOMILJIEKTOBAHUS apXUBa
TEPPUTOPUS OJHOM WIIM HECKOJIBKUX aIMUHUCTPATUBHO-TEPPUTOPUATILHBIX €IMHHUII, HA KOTOPOH
HaxoJATCs UICTOYHUKHA KOMIUIEKTOBaHUS JaHHOTO apXMBa
COCTaB UCTOYHUKOB KOMIUIEKTOBAHHUS apXUBa, HAXOSAIIUXCS HA OJJHON TepPUTOPUHU
23. [ToBU10BO# BRIOOPOYHBIN MPHUEM JOKYMEHTOB — 3TO:
MIpUEM JIOKYMEHTOB OT OJIHOTO BHJIa YUPEKIACHUIN JAHHOU TEPPUTOPHUH (ILIKOJIBI paiioHa)
IIPUEM OTIEIbHBIX BHJIOB U PA3HOBHUJIHOCTEH LEHHBIX JOKYMEHTOB OT BCEX OJHOTHUITHBIX
OpraHu3alli JaHHOU TEPPUTOPUH
IIPUEM JJOKYMEHTOB OT BCEX BUIOB YUPEXKICHUN TaHHON OpraHU3aluu
MPUEM JOKYMEHTOB 10 MIPUHAAJICKHOCTH K OTAEIbHBIM BUIOBBIM IpyMiam
24. I'pynnoBo# NpuemM I0OKYMEHTOB B apXUB — 3TO:
IpUEM TOKYMEHTOB OT HECKOJIBbKUX (POHI000pa3oBaTeeil B OJUH ACHb
IpUeM JOKYMEHTOB OJTHOTO MJIM HECKOJIBKHUX (POHIOB OT OJHOTHUITHBIX YUPEKJACHUN NaHHOU
TEPPUTOPUHU
IIPUEM OTHENbHBIX BUIOB U PA3HOBUIHOCTEHM LIEHHBIX JOKYMEHTOB OT BCEX OJAHOTHITHBIX
OpraHu3alui JaHHOU TEPPUTOPUH
IIPUEM B apXUB CEMEHHOTr0, POJIOBOTO WM 0ObEJUHEHHOTO apXUBHOTO (OHIa
25. OTHECEHNE YUPEKACHUMN K YNCITYy UCTOYHUKOB KOMIUIEKTOBAHUS apXUBa IPOU3BOAUTCS:
Ha OCHOBE INPUEMHBIX CIIMCKOB YYPEKIECHUH MCTOYHUKOB KOMIUIEKTOBAHHUS T'OCYAAPCTBEHHBIX
apXMBOB, coryiacoBaHHbIX ¢ [IpaBurenscrBoM PO
Ha OCHOBE CIMCKOB MCTOYHUKOB KOMIIJIEKTOBAHHUS JAHHOTO apXHBa
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Ha OCHOBE PEIIeHUS SKCIIEPTHON KOMUCCHH OpTraHU3aluu
Ha OCHOBe npuka3a PocapxuBa
26. OCHOBHBIMHU UCTOYHUKAMH KOMITJIEKTOBaHHS apXHBa OPraHU3alluu SBIISIOTCS:
CTPYKTYPHBIC MMOAPA3ACIICHUS OpraHru3alvui, IoABCIOMCTBCHHBIC OpraHrU3alliuu, (bmnqecm/le
Tuna
OeCcCTPYKTYpHBIE YUACTKH ACSITEILHOCTH OpTaHU3AIHH
pykoBoauTeNnu (GUIHATIOB U MPEICTABUTEIHCTB
OpraHu3allK OTPaCiIH
27. Ilpu sKcniepTU3e NEHHOCTH JOKYMEHTOB OLICHUBAETCS:
CTOUMOCTb JOKYMCHTOB
uHbopMaIus JOKYMEHTOB
CTOMMOCTb HOCUTEJISI MH(POPMALIUU
BEC JOKYMEHTOB
28.J1511 IpOBEEHMSI SKCIIEPTU3bI LIEHHOCTH JOKYMEHTOB B OPIaHU3ALUU CO3AETCA:
SKCIEPTHBINA COBET
AKCIEepPTHAs KOMHCCHS
JKCIIEpTHAs rpynna
3KCIEPTHBIN OTAEI
29. Kputepuu 3KkcnepTu3bl IECHHOCTH JOKYMEHTOB — 3TO:
CUCTCMa HAy4YHO OGOCHOBaHHLIX MPU3HAKOB, HA OCHOBC KOTOPLIX OIPCACIIACTCA HEHHOCTDH
JOKYMEHTOB
IPOM3BOJILHBIN HA0OP MPU3HAKOB
WHAMBHUIyaJIbHO pa3paboTaHHas CHCTeMa OLEHKU B KaXKIOW OpraHu3alluu CUCTeMa, KOTopas
HE CYIIECTBYET B COBPEMEHHOM apXHUBOBEICHUU
30. B rpynimy kputepreB coaepKaHus BXOIAT CICAYIOIINE KPUTEPUH:
CTETIeHb BBEICHUS TIOKYMEHTOB ()OHJa B HAYYHBII 000POT
BpeMs M MECTO 00pa3oBaHUE JOKyMEHTa
SHAYCHUC YUPCIKACHUA UIIN JIMIIA B ) KU3HU O6H.I€CTBa
MOBTOPSIEMOCTh JOKYMEHTHOU MH(pOpMaLuu
31.B rpynmy KpurepreB BHEIIHUX 0COOEHHOCTEH BXOIAT CEIyIOIINE KPUTEPUH:
HAJIMYUE PE30IOIHii, BU3, IOMET Ha JOKYMEHTE
BpeMs 1 MECTO 00pa3oBaHUE JOKYMEHTA
o0beM nH(popMaIuu JOKyMEeHTa
MOBTOPSIEMOCTh IOKYyMEHTHOH HH(OopMaIiu
32.®opManbHBIN BU TOBTOPSEMOCTH HH(OPMAITUH — 3TO:
MIPOCTOE BOCIPOM3BEICHUE MEPBUYHON JOKYMEHTHOW HH(pOpMAlUd BO BTOPHYHBIX
MCTOYHHUKAX
MMOBTOPCHUC JOKYMCHTOB HAa OJJMHAKOBLIX HOCUTCIIAX
0000611eHre HHPOPMAIIMH MIEPBUYHBIX HICTOYHUKOB BO BTOPUYHBIX HCTOYHUKAX WH(OpMAITUU
BOCIIPOU3BEICHHE MHPOPMALIUU TOKYMEHTOB, HAlIPAaBJIEHHBIX OJTHOMY KOPPECIIOHACHTY
33. AHaJIUTUKO-CUHTETUYECKUHUBHI TIOBTOPSIEMOCTH HHPOPMAIIUH — ITO:
npeoOpa3oBaHUe JTOKYMEHTHOH HH(OpMAIMKM MEepPBHYHBIX MCTOYHHKOB BO BTOPHYHBIX
UCTOYHUKAX MH(pOpMauu
OUTUPOBAHUC OAHOI'O0 JOKYMCHTA B IPYI'OM JOKYMCHTC
BBICIIIAsl CTYTIEHb MOJITOTOBKU JJOKYMEHTA, MpeAroiaraoias aHaau3 nadopManuu
KOIMUPOBAHUEC NOKYMCHTOB
34. OyHKIIMOHAJIBHO-1IEJIEBO€ HA3HAYCHUE OPTraHU3allK — 3TO:
IIPUHALJIEKHOCTb TOCYAAPCTBY KOHTPOJBHOIO MTAKETa AKLUN JaHHOW OpraHu3aluu
3HaYEHHUE AEATEIbHOCTU YUPEKICHUS AJI Pa3BUTHUSL OTPACIIH, €r0 MECTO B BEIOMCTBEHHOM
cucreme
BaXHOCTB IIeJIel U 3a7a4 TPYyMIIbI JII0/IeH, paboTalomuX B JaHHOM YUPEXKICHUU
3HaYCHHUE U pa3sMep LITATOB YUPEKICHUA
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35. Ilepeunem Ha3bIBAIOTCS:

CHUCTEMATHU3UPOBAHHBIE CIIUCKH JOKYMEHTOB YUPEKICHWH, OpraHu3aluil U NpenpusTui ¢
yKa3aHHEM O CPOKax XpaHEHHUs JOKyMEHTOB WM O COCTaBe JIOKyMEHTOB, MPUEM KOTOPBHIX Ha
rocxXpaHeHue 00s3aTeNeH
CIPAaBOYHHMK, BBHITOJHAIOMUN QYHKIIMHN ydeTa JOKYMEHTOB M UX CHCTeMaTU3alluu

CIIMCOK JIOKyMEHTOB, PaCKPBIBAIOIINI COCTaB M COJIepKaHue Aea (poHaa

CIIMCOK JIOKyMEHTOB T'OCY/IapCTBEHHOT'O WJIM MyHHUIIUIIAJILHOTO apXHUBa
36. Ha yHuKanbHbIE JOKYMEHTBI B apDXUBE COCTABIISIOTCA:
UCTOPUYECKHE CIIPaBKU
CreMaJIbHBIEC aKThl IpUeMa
JIUCTBI yYeTa U OMUCAHUS YHUKAIbHBIX TOKYyMEHTOB
aKThl OOHAPYKEHUS YHUKAJIBHBIX JJOKYMEHTOB
37. JlokyMeHThl, NpPHUHATHIE Ha [EMO3UTAPHOE XpAHEHHWE B TOCYJAPCTBEHHBIM WU
MYHUIUNATIBHBIN apXUB YUYUTHIBAIOTCS:
OTZIETTLHO OT JOKyMeHTOB AD PO (ipaBMIIbHBIN)
BMECTE CO BCEMHU JOKYMEHTaMH JJaHHOTO apXHBa
KaK He MOJJIeKAaIUe YUEeTy
10 YCMOTPEHHIO PYKOBOJIUTEISI apXUBa
38. Cnuckd HCTOYHMKOB KOMIUIEKTOBAHHS apXHWBa IIOCJIE€ COTJIACOBAHHS C BBIIIECTOSIIIUM
OpraHOM YIIpaBJIEHUs apXUBHBIM JIEJIOM YTBEPKIAAKOTCS:

PYKOBOAMTENIEM YUpeKIeHUs-(HOHT000pa30BaATENS

TUPEKTOPOM apXuBa

3aBeyIONINM apXUBOXPaHWIHILEM, TJe OyaeT pa3melieH GoHa

HaYaJIbHUKOM CITy’KObI 0€3011aCHOCTH apXHBa
39. DkcnepTru3a IEHHOCTH JOKYMEHTOB MPOBOIUTCS:

B JICJIONPOM3BOACTBE OPraHU3allMy, B apXMBE OpPraHu3allid, B TOCYJApPCTBEHHOM WU

MYHHIIMIIAJILHOM apXHUBE  TOJIbKO B JIEJIONPON3BOACTBE OpraHU3aluu

TOJIKO B TOCY/IapCTBEHHOM apXUBE

B apXMBE OpraHHU3alNH
40. Cpok XpaHEHHUs 3allUCEl aKTOB TIPaXKIaHCKOI'O COCTOSIHMSI B apXWBE OpraHU3allHu [0
nepenayu B cocraB AD PO:

120 ner

100 ner

20 ner

10 ner
41. Cpok xpaHeHHs KOHCTPYKTOPCKOW TOKYMEHTAIlu1, OTHECEHHOM K cocTaBy AD PD, B apxuse
OpraHM3alMK COCTABIISET:

20 ner

10 ner

15 ner

25 ner
42. EnuHuna XpaHeH!Us apXUBHBIX TOKYMEHTOB — 3TO:

¢buznyeckn 000COOIEHHBIN TOKYMEHT WJIM COBOKYMHOCTH JOKYMEHTOB, 3aKJIIOYCHHBIX B
OTJEJIbHYIO NANKy
JOKYMEHTBI, TOCTYIHUBIINE B YUpPEXKIEHUE U cPOPMHUPOBAHHBIE B KJIACTEPHI
o(umaneHpI JOKYMEHT, IepeJaBaeMblil B apXUB
y4eTHas W Kiaccu(UKAIMOHHAS €IMHHIIA, TPEACTABIISIONIAs CO00M buznvecku
000COOJIEHHBI JOKYMEHT WJIM COBOKYMHOCTh JIOKYMEHTOB, HMEIOLIasi CaMOCTOSTEIbHOE
3HaYCHHE
43.Jleno3utapHOe XpaHEHUE apXUBHBIX JTOKYMEHTOB -3TO:
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XpaHEHUE apXMBHBIX JIOKYMEHTOB B BEJOMCTBEHHBIX apXHMBaX, OCYIIECTBIISIEMOE
rocyJapCTBEHHBIMH U MYHHMIIMIAIIbHBIMUA OPraHU3alUsIMHU B TEUEHHUE MEPUO0/Ia, YCTAHOBIEHHOTO
HOPMAaTUBHBIMH JOKyMEHTaMU
XpaHEHHE B apXuBe, My3ee, OHMOIMOTEKEe AapXUBHBIX JIOKYMEHTOB Ha YCIIOBUSX,
OTIpeIeISIEMBIX JOTOBOPOM MEXAy COOCTBEHHUKOM JOKYMEHTOB M COOTBETCTBYIOLIUM apXUBOM,
My3eeM, OMOIMOTEeKON, C COXpaHeHHEM 32 COOCTBEHHHUKOM TpaBa COOCTBEHHOCTH Ha apXHUBHBIE
JTIOKYMEHTBI
OeccpouHoe XpaHEHHE JOKYMEHTOB B TOCYJapPCTBEHHOM apXHBE, TOCYAapCTBEHHOM My3ee,
oubmmoTeKe
obecrnieueHre palroOHAILHOTO Pa3MEIIEHUS M COXPAHHOCTH JOKYMEHTOB
44. OCHOBHBIMU €IMHUIIAMH yueTa JOKYMEHTOB HE3aBHCHMO OT BHJAa HOCHUTENs, crocoba u
TEXHHUKH 3aKPETUIeHUs] NH(OPMAIIUHU SBIISIOTCS:
apXUBHBIN (POHM, apXHUBHAs KOJUIEKLINA, EAMHNLIA XPaHEHUS
JIOKYMEHTBI, JTUCTBI
YCIIOBHBIE €MHUIIBI
MOTOHHBIE METPHI
45. TlpyuHIUI TMHAMUYHOCTH y4eTa O3HAYaeT:
HEMPEPHIBHOE JBUKEHUE YUYETHBIX JOKYMEHTOB OT HIIKECTOSIIIMX K BBIIIECTOSIINM
MHCTAHLIUSAM
CBOCBPEMEHHOE W OINEPATUBHOE OTPaKCHHE JTIOOOTO JBUKECHHS JOKYMEHTOB apXWBa B
YYETHBIX JOKYMEHTaxX
KOMILJIEKCHOE M3YUYEHUE JBUKEHUSI apPXUBHBIX JOKYMEHTOB
U3y4YeHHE CUCTEMbI yueTa Ha OCHOBE ITPHUHIINUIIA BCECTOPOHHOCTH
46. Jluct doHIa COCTABISIET:
KaXIbIi (OH]T
Kaxaoe aeno Goxga
KaXIbIH JOKYMEHT GoHaa
HA TPYIITY OJHOPOJIHBIX (DOHIOB
47. Ilo cnucky (HOHIOB MpUCBAaUBACTCS HOMED:
OTJIENbHOMY (DOHY WITH KOJUICKIITHH
OTJENBHOMY JIENy
OTZIETILHOMY JIOKYMEHTY
NacropTy apXuBa
48. B kHUTY y4eTa MOCTYIIEHUH IOKYMEHTOB MOCJIEIOBATEIHHO BKIIOUYAIOTCS:
BCE NIEPBUYHBIEC U IOBTOPHBIE MOCTYIIJICHUS TOKYMEHTOB
BC€ MEPBUYHBIC MOCTYIUICHHS JOKYMEHTOB
MOCTYIUIEHUSI 0CO00 LIEHHBIX TOKYMEHTOB
JapeHue rpak/1aHaMu CBOMX JJOKYMEHTOB apXUBY
49. B ciricok ¢OoHI0B3aNUCHIBAIOTCS:
MIEPBUYHBIC MOCTYIUICHUS TOKYMEHTOB (OH/A
BCE MOCTYIUIEHUSI JOKYMEHTOB ()OHIa
(OHJIBI TPU TIEPBOM TOCTYIIJICHUH B APXHB
HOMeEpa Bcex onucei hoHaa
50. IlpuHIMn HeHTpaIn3aluy yu4eTa O3HavaeT:
BEJICHHE BCEX YUYETHBIX IOKYMEHTOB B IIEHTPAJIbHOM OpraHe YIpaBJICHUs apXUBHOW OTPaCIIH
— PocapxuBe 1o eAMHBIM MpaBUiIaM
BEJICHUE BCEX YUETHBIX IOKYMEHTOB B CHEIHMATU3UPOBAHHOM MOJIpa3AeieHuI
COCpEIOTOYCHUE a0CONIOTHO BCEX YUYETHBIX JOKYMEHTOB B OJHOM MecTe -DeaepanbHOM
apXUBHOM areHTCTBE
periiaMeHTupoBaHue B3aumojeicTBus denepanbHOr0O apXWBHOTO AareHTCTBa C
OpraHMU3alMsIMHU, 8 TAKXKe IPUMEHEHHE eTUHBIX eIMHUI] YUeTa apXUBHBIX TOKYMEHTOB
51.JIuct ¢ponpa — 3t10:
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YUETHBIM JJOKYMEHT, BKJIIOYAIOIIMN CBEJCHHS O HA3BaHWU U IeperMMeHOBaHUU (OHIA,
XPOHOJIOTUYECKHX TPaHUIIaX, ABMKEHUU U COCTaBe JOKYMEHTOB (DOH/IA, HATMYUH OMUCEH
MIPOHYMEPOBAHHBIH C LIENBIO yUeTa JIUCT apXUBHOTO IOKYMEHTa, XpaHsierocs B poHze
YYETHBIN TOKYMEHT, COJepKAIIUN CBEJICHHUS 00 apXuBe U XpaHammxcs GoHmaax
JUCT U3 Jena GpoHma
52. 3aBepuTenbHas HAMUCH Jea:
KpaTKoe 0003HaYeHHe CBEIEHUI O COCTAaBE U COJIEP>KaHUU JTOKYMEHTOB, HAXOISIINXCS B Jieje
HAJMKCh, COJEpIKAIIas yKa3aHUE KOJIHYECTBA U (PU3UUECKOTO COCTOSIHHSI JIHICTOB JIena,
MOJITIEXKAIIET0 TOCTOSTHHOMY WJIH JI0JITOBPEMEHHOMY XPaHEHHIO
3aImKCh, COJIeprKaIasi ykasaHue KOJTUYeCTBa Jel B OMUCH, TIOJITICAHHAS €€ COCTAaBUTEIEM
UTOTrOBasl 3aMKCh, COJIEPIKAIas CBEACHUS O BcexX Aenax pouaa
53. ApxuBHas dTUKETKA:
THUI QpXUBHOTO CIIPAaBOYHUKA
0003HAYCHNE YUETHOW EMHHIIBI
KapTO4yKa YCTaHOBJIEHHOIO 00pa3iia ¢ 00o3HaueHre UG POB eIUHUIL] XPaHEHUS, BIOKEHHBIX
B OJIHY KOPOOKY
y4eTHas 3alluch Ha O0JIOXKKE Jera
54. ®onnooOpa3oBaTesieM BXOAALIINX JTOKYMEHTOB SIBIISIETCS:
aapecar
aBTOp
MOYTAIbOH
PYKOBOJUTENH CTPYKTYPHOTO MOAPA3IEICHUS
55. KnaccudukaimoHHOW eIUHULICH B ipeenax (poHaa SIBISETCS:
JOKYMEHT
JIUCT
rpynmna Jien
neno (eMHHIA XPaHEHUs )
56. Cxema knaccupuKanuu el — 3TO:
NepeyeHb pasfesioB U MOApa3lieioB (CTPYKTYPHBIX MoJpa3fefeHudl win (yHKIu
dbonm000pa3oBaTeNs U IPYrux), HA OCHOBE KOTOPOTO CTPOUTCS OIHCH
nepeyeHb KaTeropuil JOKYMeHTOB (JOHJIa C YKa3aHUEM CPOKOB UX XPaHEHUs
nepevyeHb OCHOBHBIX 3TANoB UCTOpHU (HoHT000pa3oBarens u GoHaa
angaBUTHBIN TIEpeUYEHb HAYYHBIX TTOHATHH, HCTOPUYECKUX (DAKTOB, SBICHUM, YUPEKICHUI
57. B ToM ciydae, eCiy y4peKICHUE UMENO 4acTO U3MEHSIOLLYIOCS, CIOXKHYIO CTPYKTYPY, UL
ero (hoHaa O0JIbIIIE MOJOMAET cxeMa KilacCuuKauu:
XPOHOJIOTUYECKAs CTPYKTYpHAast
HOMMHAJIbHO-XPOHOJIOTHYECKast
CTPYKTYPHO-XPOHOJIOTHYECKAs
(GYHKIIMOHATBHO-XPOHOIOTHUECKast
58. ApxuBHas «Kommeknmst mmakaroB OKHA POCTa u OKHA TACC» o0benuHeHa 10
MPU3HAKY:
HOMHHAJILHOMY
reorpadu4ecKoOMy
ABTOPCKOMY
XPOHOJIOTHYECKOMY
59. CtpaxoBoii ¢hoH]I IpeCTaBISIET COOOI:
COBOKYITHOCTb CTPAaXOBBIX KOMHI JOKYMEHTOB
COBOKYITHOCTb 0CO0O IIEHHBIX JTJOKYMEHTOB
COBOKYITHOCTb JOKYMEHTOB Ha HUTPOOCHOBE
COBOKYITHOCTh YHUKAJIBHBIX TOKYMEHTOB
60. [JoxkyMeHTBI BBIIAIOTCA M3 XpaHWIMIIA TMOJIH30BATENISIM B YWTAJIbHBIA 3a]1 Ha CPOK, HE
IIPEBBIIIAOIIUM:
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1 mecsi
3 Mecs1a
6 MecsIIeB
1 rox
61. ®oHJ 1OIB30BaHUA IOKYMEHTOB CO31A€TCS JJIS:
BBIJIaYM €T0 MMOJIb30BATENISIM B YHTATBHBIN 321 apXHUBa
3aMEHBI CTAPBIX JOKYMEHTOB Ha HOBBIE KOITUHU
MPOJAKH HA ayKIIMOHAX
oOMeHa ¢ IpyTuMHU apXuBaMH, My3esMU, OMOIMOTEKaMH CTPAHBI
62. ®oH/ TTOJIL30BAHUS — JTO:
COBOKYITHOCTh CTPaXOBBIX KOMUN 0CO00 IIEHHBIX U YHUKAJIBHBIX TOKYMEHTOB
COBOKYITHOCTh KONHUI apXWBHBIX JTOKYMEHTOB, BBIIIOJIHEHHBIX HA PA3IMYHBIX MaTEPUATBHBIX
HOCHUTEJISIX, TIPEHA3HAYCHHBIX SISl KX UCITOJIh30BaAHUS
COBOKYITHOCTh apXHMBHBIX JIOKYMEHTOB, UMEIOIIUX MEXIy COOOW UCTOpUYecKHe U (WIJIH)
JIOTUYECKHE CBI3U
COBOKYITHOCTH JIOKYMEHTOB, O0Pa3yIOIIUXCS B NIEATEIHHOCTH OPTaHU3aIil U BBITTOTHEHHBIX
Ha DJICKTPOHHBIX HOCUTEIISX
63. 3aroJIoBOK Jielia — 3TO:
Ha3BaHUE JOKYMEHTa, JAaHHOE aBTOPOM
CBEJICHUS O IOKYMEHTE, COCTOSIINE U3 YKa3aHMs €ro aBTopa, aJipecaTta, KpaTKoro coaepxKaHus
W J1aThI
KpaTKkoe 0003HaYeHHE CBEICHUI O COCTAaBE U COJIEP>KaHUS JOKYMEHTOB, HAXOSIIUXCS B JIeTIe
HAJIUCh, COJAEpXKAaIlas yKa3aHhe KOJIMYecTBa M (DU3MYECKOTO COCTOSHHS JINCTOB Jiefa,
MOITIeKaIas TOCTOSTHHOMY WJTU JIOJITOBPEMEHHOMY XPaHEHHUIO
64. OCHOBHBIM 3JIEMEHTOM OIKMCAHUS €IUHUIBI XPAHEHUS SABJISETCA:
3ar0JIOBOK
HOMED JIUCTA
Ha3BaHue (oHIA
Ha3BaHUE apXUBa

65. IIpu cocTaBieHnU 3aro0BKaCIUHUIIBI XpaHEHUS HEOOXO0IUMO:
00ecnevnTh MOJIHOE COOTBETCTBHE MH(OPMAIMH 3aroyioBKa W MHQPOPMAIMH JTOKYMEHTOB

nena
o0ecreynTh NPUOIN3UTENIEHOE COOTBETCTBUE 3arojIoBKa U MHPOPMALIUU TOKYMEHTOB
cBOOO/IHO M3J1araTh COJAEp>KaHUE TOKyMEHTOB, IPUBHOCS aBTOPCKOE BUICHUE
3HAYUTENHLHO YIYYIIUTh COJIEpPKaHue JOKYMEHTOB, YTOOBI 3aMHTEPECOBATh HCCIIEA0BATEICH
66. 3aroJIoBOK e€IWHUIIBI XpaHeHus «3amnucHas kHkka aktepa MXAT Opnosa B.A. 1927-
28rT.)» SBISETCS:

IIPOCTHIM

000011IeHHBIM

CJI0KHBIM

COCTaBHBIM
67. 3aronoBok emuHMIBI XpaHeHus «llepernncka ¢ apXWBHBIMH YUPEKIECHUSIMH O pa3paboTKe
MPOEKTa MPABHII PAOOTHI OPTaHU3ANNN C APXUBHBIMH JJOKYMEHTAMUY SIBIISICTCS:

IIPOCTHIM

CJIOKHBIM

00001IIeHHBIM
COCTaBHBIM
68. 3aro10BOKETMHUIIBIXPAHEHUAK Y CTaB aKITMOHEPHOTO 00IIecTBa « IKCIIOCTPOI», TIEPEMUCKA C
Munucrepcteom  roctunmu - Poccuiickon  ®@exepanuu 0 PETHCTpalUU  yUYPEIUTEIbHBIX
JOKYMEHTOB O0III€CTBa» SIBIISETCS:

MPOCTHIM
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00001IIEHHBIM
CJI0KHBIM
COCTaBHBIM
69. HazBanue (onma yupexaeHus — 3To:
Ha3BaHUE MUHUCTEPCTBA WM BEAOMCTBA, KOTOPOMY ITOJAYNHEHO YUPEKICHHUE
nocjeHee Ha3BaHUe YUpexIeHUs (HOHT000pa3oBaTes
Ha3BaHME apXUBa, TJe XpaHUTcsa GoH
BCE Ha3BaHUs yupexaeHus -hoH1000pazoBares
70. KpaitHuMH 1atamu JUYHOTO Jeja SIBJISIOTCA:
JIaThI 3asIBJICHUH O MPUEME U YBOJIbHEHUH
JaThI IPUKA30B O NPUEME U YBOJIBHEHUH
JIaThI IEPUO/IA, Ha KOTOPHIE WM 32 KOTOPHIE OHU COCTABIIEHBI
JIaThl IPUHATHSA U YBOJIbHEHUS
71. Ecnu pemo OBUIO HAYaTO B OJHOM YUYPESKICHHH, a 3aTeM IepeJaHo B JIPyroe, TO
YKa3bIBAIOTCS CIETYIOIINE IATHI:
3aBeJICHUS JeJia B IEPBOM YUPEKACHUN
MOCTYIIJICHUS JIea BO BTOPOE YUPEKIACHUE
3aBEJICHUS JIeJ1a B IEPBOM YUPEKICHUU U 1aTa OKOHYaHUSI BO BTOPOM YUPEKIACHUU
TPU J1aThl - 3aBEJICHHUs Jie]a B MIEPBOM YUPEXKIECHUH, IIepeJaul BO BTOPOE U OKOHYAHHUS BO
BTOPOM YUPEKICHUU
72. B 3aroioBke zejia KOPPECIOHICHT YKa3bIBACTCS JJIS:
MJIAHOB
MIPOTOKOJIOB
MEePENUCKU
CBEIIEHUN
73. OnTuManpHBIA HAOOP PIIEMEHTOB UHPOPMAITUH JIJISl OMTMCAHUS TIPOTOKOJIOB:
BU/JI IOKYMEHTa, HOMEpa, aBTOP, EPHOJ], MOATUHHOCTL/KOTUHHOCTD
BUJI IOKYMEHTA, COJIepPKaHUe, TEPPUTOPHUSI, BPEMS, TIOJTMHHOCTH/KOTTMIHHOCTH
BU/JI IOKYMEHTA, aBTOP, KOPPECTIOHCHT, COJIEp:KaHue, TEPPUTOPUS U BpeMs COOBITUI
BU/I €IMHUIIBI XPAHEHUSI, BOTIPOC, MOATUHHOCTL/KOMUHHOCTh
74. OnTuManbHBIN HA0OP 37IEMEHTOB MH(OPMAITUH TSI ONTMCAHUS IJITAHOB U OTYETOB:
BUJ] IOKyMEHTa, aBTOp, HOMEpa, MEPHO/, MOATUHHOCTL/KOMTUHHOCTh
aBTOP, MHOI' /1A COAEPIKAHNE, IEPUOJT COCTABIEHUS JOKYMEHTA
BUJ] IOKyMEHTa, aBTOP, KOPPECIIOHACHT, COJIEpKaHue, TEPPUTOPHUS U BPeMsi COOBITHIT
BU/JI IOKYMEHTA, COJIep:KaHue, TEPPUTOPHUSL, BPEMS, MTOVIMHHOCTH/KOTTUHHOCTD
75. OnTUMaIbHBIN HAOOP IEMEHTOB MH(DOPMAITUH [T OTIMCAHHS TIEPETTUCKU:
aBTOp, MHOTJIa COJIEp>KaHUE, IEPUO]I COCTABICHHSI IOKyMEHTa, OTMHHOCTH/KOMUHHOCTh
BUJ] IOKYMEHTA, aBTOP, KOPPECTIOHACHT, TEPPUTOPHSI ¥ BpEeMsi COOBITHUI
BU/JI IOKYMEHTA, COJIepKaHue, TEPPUTOPHUSL, BPEMS, MTOVIMHHOCTH/KOTTUHHOCTD
BH/JI €IUHUIBI XPAHEHUs, UHOTJIa aBTOP, KOPPECTIOHIEHT, COJIEpKAHUE, TEPPUTOPUS
76. AHHOTaIMs JOKYMEHTOB €IMHHUIIBI XpPaHEHUS MPECTaBIsSET COOOM:
KpPaTKyI0 XapaKTepPUCTUKY HaumOoJjee IEHHBIX JOKYMEHTOB, COJICpXaHHE M OCOOECHHOCTH
KOTOPBIX HE OTPAXKAKOTCS B 3ar0JIOBKE €MHULBI XPaHEHUS
IUTUPOBAHUE BCEX MHTEPECHBIX TOKYMEHTOB
KpaTKHii MepecKka3 BcexX JOKYMEHTOB Jiefa
yKa3aHUE Ha MECTO XpaHEHUs JOKYMEHTOB B apXHUBOXPAHUIIUIIIE
7°7. AHHOTaIUs pacroaaraeTcs:
BCJIE]] 32 3ar0JIOBKOM €IMHUIIBI XPAHEHUSI C KPACHOU CTPOKHU
nepes 3aroJ0BKOM €AMHUIIbI XPAHEHUS
B CEpEIMHE 3ar0JI0BKA €IMHUIIBI XPaHEHUS U BBIACISICTCS MIPU(TOM Ha OTIETHHOM OJIaHKe
78. ApXuBHas ONUCh — ATO:
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OoQUIMATBHBIA JTOKYMEHT apXHBa, BOCIPOU3BOIALIMM TEKCT apXUBHOTO JOKyMEHTa
(IOKyMEHTOB) C YKa3aHHEM HX aJ[PECOB
TUI apXUBHOTO CIIPABOYHMKA, MPEAHA3HAUYEHHBIM ISl PACKPBITHS COACPMKAHUS €TUHUIIBI
XpaHeHus apxuBHOro (oHAa (KOMIUIEKCA), 3aKpEIUICHUS WX CHCTEMAaTH3aIlluh, a TaKkKe
BBITIOJHSIOUINM (QYHKIMIO ydeTa eUHHI] XpaHEeHUs
MEpeYeHb OTIENbHBIX IOKYMEHTOB, 00pa30BABIIUXCS B INPOLIECCE IEATEIBHOCTH Pa3TUYHBIX
(dhong000pa3oBaTeNei 1 00bETMHEHHBIX TI0 OJHOMY MJIM HECKOJIBKUM MPU3HAKAM
TUTl apXWBHOTO CIPAaBOYHWKA, B KOTOPOM BTOpWUYHAs JOKYMEHTHas HWH(MOpManus apXuBa
CrpynIupoBaHa Mo MpeaMeTaM (TeMam, OTpaciisiM), oOpa3yIoImUM JEJIeHUS B COOTBETCTBHH C
MPUHATON CXeMOH KiIacCu(UKAIMH JOKYMEHTHOM HH(pOopManun
79.ApxvBHas ONUCH SIBJIAETCS:
MEXAPXUBHBIM CITPABOYHUKOM
MeX(POHIOBBIM CIIPABOYHUKOM
BHYTPU(DOHAOBBIM CIIPABOYHUKOM
MeEXPErHOHAIbHOM CIIPAaBOYHUKOM
80. Ykazatenu no ¢popmMe MOTyT ObITh:
TIIyXUMH
AHHOTHUPOBAHHBIMH
TOYHBIMU
PUMEPHBIMU
81. Karanor B rocygapCTBEHHOM WJIM MyHUIIMITAJIBHOM apXHUBE SIBJISIETCS:
MEK(OHIOBBIM CIIPABOYHUKOM
MEXPEruoHaTbHOM CIPAaBOYHUKOM
BHYTPU(DOHIOBEIM CIIPABOYHUKOM
MEXapXUBHBIM CITPABOYHUKOM

82. IlyreBoauTens — 310:
apXMBHBII CIIPAaBOYHUK, COAEP:KALIMMA CBEAECHUS O JNOKyMEHTax M (W) (OHAAX apXuBa
(apXHBOB) B CUCTEMAaTU3UPOBAHHOM BUJI€, IPEAHA3HAYCHHBIN I 03HAKOMJICHUS C UX COCTaBOM
U COZIep)KaHUuEM
MeX()OHTOBBIHAPXUBHBIN CHPAaBOYHUK, B KOTOPOM HH(OpMAIMs O COAEpKaHUM IOKYMEHTOB
CTPYIIIMPOBAHA 10 IpeaAMEeTaM
apXUBHBIN CHPAaBOYHUK, MPEACTABISIOMMNA c000il andaBUTHBIN, CUCTEMAaTHYECKHH WK
COCTABJICHHBIH 110 MTHOMY IIPU3HAKY M€peUeHb Ha3BaHUI MPEIMETOB, YITIOMUHAEMbIX B ApPXUBHBIX
JOKYMEHTaX ¢ YKa3aHHUEM MX MOMCKOBBIX JAHHBIX
apXMBHBII CIPaBOYHMK, BKIIOYAIOLIMM CHCTEMaTU3HPOBAHHBIE CBEJIEHHS O COCTAaBE U
COJIepKaHUU OT/AEIBHBIX KOMIUIEKCOB TOKYMEHTOB
83. OO0BEeKTOM ONMUCaHUs B yTeBOIUTENE TI0 (POHIaM apXuBa (apXUBOB) SIBIISETCS:
doHI
JeJ10
JOKYMEHT
4acTh JT0KyMEHTa
84. Bugamu apXUBHBIX 0030pOB SIBIISFOTCSI:
0030p dhoHaa, TEeMaTHYECKHi 0030p
0030p zerna, 0030p TPYIIIBL A€
TEMAaTUYECKUI NIepeveHb 3ar0JIOBKOB €IUHUILY XPAHEHHSI
0030p (OHJIOB TOCYJAPCTBEHHBIX U MYHHIIUIIAIBHBIX apXUBOB
85. ImenHo#1 yka3arenab K 0030py BKIIFOYACT:
HOHSATHSL, IPEJCTABIISIOIINE COO0 HCTOpUUECKUE (PaKThI
OJTHOPOJIHBIE MOHATHS
(dbamunum, UMeHa, 0T4ecTBa, OMorpapuuecKue CrpaBKu
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reorpadUYECKHe MOHATUS
86. ApxuBHas CIIpaBKa:
opUIIUATBHBIN JTOKYMEHT, MMEIONIUH IOPUINYECKYI0 CHIIy W COJACpIKaIIUi apXHBHYIO
nH(GOPMAIIHIO O TPEAMETE 3aMpoca, C YKa3aHHEeM IMOUCKOBBIX JaHHBIX JOKYMEHTOB
O(pUIMATBHBIA TOKYMEHT apXHBa, BOCIIPOU3BOISALINMN TEKCT WJIM U300pa’KeHUE apXUBHOTO
JOKYMEHTA C YKa3aHHEM ero MOMCKOBBIX JTaHHBIX
KOIHUS YaCTU TEKCTa apXUBHOTO JOKyMeHTa, ohopMiIeHHAsI B OopMe CIIpaBKU
JOKYMEHT, CBSI3aHHBI C IOPUAMYECKUM WM (U3NYECKUM JIHUIIOM, O(POPMIICHHBIH B
COOTBETCTBHH C 3alIPOCOM
87. NudopmannoHHOE MUCHEMO — 3TO:
MUCHMO, COJEpIKallee CHUCTEeMaTU3UPOBAHHBINA MEpPEUYEeHb 3arojOBKOB € WJIH JOKYMEHTOB C
yKa3aHHeM JaT U MOMCKOBBIX TAHHBIX
MUCbMO, COCTABJICHHOE apXHWBOM IO COOCTBEHHOM WHUIIMATHBE WJIM B OTBET Ha 3ampoc
MOJIB30BATENsl M COJAEpiKaliee cooOuieHne o0 UMEIoIMXCS B apXHWBe JOKYMEHTax II0
onpeeeHHON mpobeMe, TeMe, BOMpoCy(TMpaBHIIbHBIN )
KOMIUIEKT KOMUN JOKYMEHTOB, 0()OPMJICHHBIN B COOTBETCTBHH C 3alIPOCOM
MUCHMO, OCBEILAIOIIEE COCTaB JOKYMEHTOB apXUBa
88. 3anpocsl, IOCTYNAIOIINE B APXUBBI, IOAPA3AEISAIOTCS Ha:
TeMaTHYeCKHe, TeHeaJOrnuecKue, COIMaaIbHO-IPaBOBbIE
YHHUKaJIbHBIE, 0CO0O0 IICHHBIE
MeXapXUBHbIE, BHyTPHAPXUBHbBIE
o(uIHaTbHBIC, TUYHBIC
89. 3anpoc 0 MOATBEPKICHUHN TPYIOBOTO CTa)a OTHOCUTCS K:
TEMaTUYEeCKOMY3aIrpocy
reHeaoTHYeCKOMY3arpocy
COLIMAJIEHO-IIPAaBOBOMY 3aIIpOCy
opHUIIHaTEHOMY 3aIIPOCy
90. B apxuBHOI BBIIMCKE BOCIIPOU3BOIUTCS IIOJHOCTHIO:
Ha3BaHUE JOKyMeHTa, Homep (mudp) U aara Ha3BaHUE JOKyMEHTa, KOPPECIOHICHT,
BOIIPOC
BUJ] IOKyMEHTa, JAaTa JOKyMEHTa
HOMeEp (U p)IO0KYMEHTa, TTOIHIChH
91. [ns momydeHuss HEOOXOAMMBIX Uil paOOTHl JTOKYMEHTOB HCCIIEOBATEIb 3arOHSIET B
YUTATHLHOM 3aJIe apXUBa:
TpeOOBaHKE HA BBIIAYY JIET
KHUTY TIOKEJIaHUN JEIT
aHKeTY BbLAAYU /e
ONlaHK Ha BbIAYy el
92. TlepBuuyHOoil QopMOH yueTa HCIONB30BAHUA JIOKYMEHTOB B TOCYJapCTBEHHOM |
MYHHIIUIIATFHOM apXUBE SBISETCS:
JIUCT KCIIOJIb30BAHUSA JeNa
KHUTA BBIJAYH Je]T U3 XPaHUITHINA
0030p dhonma
AHAIUTUYECKHE 0030phI apXHUBa
93. HayuyHbIMH OCHOBaMHU T€OPUU U METOJIMKH apPXUBOBEACHUS SIBISIOTCS:
MIPUHIIUIIBI, HAYYHBIE METOIbI 1 HOPMAaTHUBHO-TIpPaBOBast 6a3za
MPUHLIMIBI, Hay4YHbIE METOMbI, NPU3HAKU KIAacCU(PUKALUU JTOKYMEHTOB, KpUTEpUU
HKCHEPTH3BI IEHHOCTH
MPUHLIUIIBI UCTOPU3Ma, BCECTOPOHHOCTH M KOMITJIEKCHOCTH, CUCTEMHBIHN MOJIXO0A
MPHUHIIUIIBI U TEXHOJIOTHH PAOOThI C ApXUBHBIMU JJOKYMEHTAMHU
94.ApXUBOBEIEHUE — ATO:
KOMIUIEKCHASI TUCIUILINHA, U3ydarolias padoTy apXHBOB
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KOMIUIEKCHasl Hay4Has AMCLUUIUIMHA, pa3padaTblBarollas TEOPETUYECKHE, NPaBOBbIE U
METOJINYECKUE BOIIPOCHI APXUBHOTO J€NIa

KOMIUIEKCHAsl Hay4yHas M ydeOHas AMCLUIUIMHA, HM3YydYarollas Bce BUAbI pabOThl ¢
JOKYMEHTaMH B OpraHu3aluu

JUCLUIUIMHA, U3ydarouiasi MopsAgoK padoThl ¢ JOKYMEHTaMH B JIEJIONPOU3BOJACTBE, ApXUBE
OpraHM3alMM U TOCYIapCTBEHHOM WJIM MyHHUILIMIIAJILHOM apXHUBE
95. ApXMBOBEJIEHNE TECHO B3aMMOAECHCTBYET C TUCIUIIIIMHAMM:
apxeorpadus, ucTopusi, HHPOPMATHKA, JOKYMEHTOBEICHHUE, UCTOPHUS TOCYAAPCTBEHHBIX
yUpeKIeHUH, o0ecrieueHne 0e30acCHOCTH KU3HEACITSIIbHOCTH
UCTOpHUS, MaTEeMaTHKa, HICTOYHUKOBEICHHUE, KpaeBeIeHHE, KYPHATUCTUKA, OMOJIOTHS, XUMUS,
JOKYMEHTOBEICHUE

UCTOpHS, JTOKYMEHTOBEJIEHHE, HMCTOYHHUKOBEJIEHHUE, BCIIOMOIATENIbHBIE HCTOPUYECKHE
JUCLUIUINHBI, HICTOPUS TOCYAAPCTBEHHBIX YUPEKICHUN, ONOIOT s, XUMHUs, MH(QOpMaTHKa
96. ApxuBHbiii hoHn Poccuiickoii Denepanuu — 3T0:

UCTOPUYECKH CIIOKMBINASICA W IOCTOSIHHO TIONOJHSIONMAs COBOKYITHOCTH apXHMBHBIX
JOKYMEHTOB, OTPKAIOMIMX MaTepUAbHYI0 W JyXOBHYIO JKM3Hb OOIIECTBA, HMMEIOLINX
HCTOPUYECKOE, HAYYHOE, COLUAIBHOE, Y)KOHOMHYECKOE, TIOJTUTUYECKOE U KYJIbTYPHOE 3HAUYCHUE,
SABJIIFOLIUXCSI HEOTBEMJIEMOM YaCThI0 UCTOPUKO-KYJIBTYPHOIO Haciuenus HapolaoB Poccuiickoi
®enepanyy, OTHOCAIIMXCA K HHQOPMAIMOHHBIM pecypcaM M MOAJEKAIIUX HOCTOSHHOMY
XpaHEHUIO

HCTOPUYECKH CIIOKMBILNASCS W IOCTOSHHO IOINOJHSIOMA COBOKYIHOCTh apXUBHBIX
JOKYMEHTOB, OTPKAIOMIMX MaTepUAIbHYI0 W JyXOBHYIO JKM3Hb OOIIECTBA, HMMEIOLINX
HUCTOPUYECKOE, COLMAIBbHOE, DJKOHOMHMYECKOE, IIOJIMTUYECKOE H KYJBTypHOE 3HAuYCHUE,
SABJISIFOLIUXCSI HEOTBEMJIEMOM YaCTbI0 UCTOPUKO-KYJIBTYPHOIO Haciuenus HapoaoB Poccuiickoi
denepanuu

UCTOPUYECKH CJIOKUBLIASCS M IOCTOSHHO IONOJHSIONIAs COBOKYIMHOCTh apXUBHBIX
JOKYMEHTOB,  OTPaXaroIIMX HMCTOPUYECKOE, HAy4dyHOE, COLHAIbHOE, SKOHOMHYECKOE,
MOJUTUYECKOE U KYyJIbTYpHOE pa3BUTHE OOIIECTBA, SBIAIOMUXCS HEOTHEMJIEMON YacThIO
HWCTOPUKO-KYJIbTYPHOTO Hacieaus: HapoaoB Poccuiickoit denepaunn

UCTOPUYECKH CIIOXKMBINAACA M IOCTOSHHO IOIMOJIHSIOMIAs] COBOKYIIHOCTb ApXUBHBIX
JOKYMEHTOB, OTPAKAIOIIMX MaTepUAIbHYI0O M JTyXOBHYIK JKHU3Hb OOIIECTBA, HMMEIOLINX
HCTOPUYECKOE, HAYYHOE, COLMAIBHOE, SKOHOMUUYECKOE, MOJIUTUIECKOE U KYJIbTYPHOE 3HAaUCHHE
U TIOJUIEKAIINX TIOCTOSITHHOMY XPaHEHHIO
97. Opranusanus 10KyMeHToB ApxuBHoro gonaa Poccuiickoit denepanyu u pyrux apXuBHBIX
JOKYMEHTOB OCYILECTBIISIETCA 110 CIEAYIOIUM YPOBHSIM:

1o TpeM ypoBHsM: B nipesenax AD PO, apxuBa u apxuBHOTO QoHAA
1o ABYM ypoBHAM: B nipenenax A® PD u apxuBa opranuzauuu

o ueTrslpeM YypoBHsM: B mpenenax A® P®d, rocynapcTBEHHOro apxuBa, apxuBa

OpraHu3aly U apXUBHOTO (poHMAa
KOJIMYECTBO YPOBHEH oOpraHu3anuu JI0KymMeHToB A® PO omnpenensercs
dhong0006pazoBaTeeM

98. OtpacneBbie GOHIBI — 3TO:

UCTOPUYECKHE apXMBbI, CIIOKHBIINECS NPU BEIOMCTBAX, KOTOPHIE UMEIOT IPABO BPEMEHHOTO
(B T.4u. gemo3uTapHOro) xpaHeHus NOKyMeHTOBA®D P®d, oTHocsmuxcs K rocyIapCTBEHHOM
(dhopme COOCTBEHHOCTH

UCTOPUYECKHE aPXHBBI, CIIOKHUBIIUECS MPU BEIOMCTBAX, KOTOPHIE UMEIOT IIPABO BPEMEHHOTO
(B T.4. memosuWtapHOro) XpaHeHus AokymMmeHToB A®D P®d, otHOcamuxcs K vacTHOU (dopme
COOCTBEHHOCTHU

KOMIUIEKChI JOKYMEHTOB OOIIIECTBEHHBIX OpraHU3alii, MPEeKpaTUBIIUX CBOE CYIIECTBOBAaHUE
Y CO3/IaBIIIUX €IUHBIC OTPaciieBbie (POHIIBI TSI XPAHEHHUSI APXUBHBIX JOKYMEHTOB
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OTpaciieBble TOCYJIapCTBEHHbIE (DOHABI MUHHCTEPCTB U BEIOMCTB, OCYLIECTBIISIOIINE
MMOCTOSIHHOE XpaHEHUE apXUBHBIX JIOKYMEHTOB
99. Uctopuueckas CripaBKa OTPAXkKaET:
Hcroputo ¢onmooOpazoBarensi, UCTOPHIO apXWBHOTO (OHIA, COCTaB M COACpKAHHE
JIOKYMEHTa apXUBHOTO (poHIa
Hcroputo poHmo00pazoBatTesi, HCTOPUIO apXUBHOTO (HOH/IA, TOPSIOK PabOThI ¢ APXUBHBIMU
JOKYMEHTaMH
Hcroputo GponnoodpazoBates, TaHHBIC U3 ACTIOPTA apXUBA, MOPSAOK MPOBEACHUS HAYYHO-
TEXHUYECKON 00pabOTKH TOKYMEHTOB
100. YHuKanbHBIA JOKYMEHT — 9TO:
MaTepUaIbHBIA HOCHUTETh C 3adUKCHPOBAHHOW Ha HeM HHGOpMAaIHe, HUMEIInn
PEKBU3UTEHI, MO3BOJISIONINE €T0 UACHTH(PUIIMPOBATH
0Cc000 TIEHHBI JTOKYMEHT, HE HMMEIONINN ce0e MOJOOHBIX 1O COJAepXKallecs B HEM
nH(GOPMAIIMU W/WIH €T0 BHEITHUM MPU3HAKAM, HEBOCTIOJTHUMBIN TIPH YTPaTe C TOYKU 3PSHHSI €TO
3HAYCHUS W/WIIA aBTOTPaUIHOCTH
JlokymeHT AD P®, KOTOpBINI UMEET HENMPEXOAAILYIO KYJIbTypPHO-UCTOPUYECKYIO LIECHHOCTbD,
0Cc00YI0 BaXKHOCTH JJIs1 00IIeCTBA U TOCYAapCTBa U B OTHOILIEHUH, KOTOPOTO YCTAHOBIIEH PEXKHUM
XPaHEHHs U UCTIOJIb30BAHMS
JIOKYMEHT, OTHECEHHBIH K cocTaByA®d P®, BHe 3aBUCUMOCTH OT €ro MPOUCXOXKACHUS, BUAA
HOCHTEJIS, CTENIEHU CEKPETHOCTH, MECTa XpaHEeHUs U (POPMBI COOCTBEHHOCTH

1. Boripoch! kK GIUI-KOHTPOIBHBIM
Ilo o6uwum npooremam apxueosedenus:

1. CtpykTypa apXMBOBEAEHUS KAK HAYUYHOU JUCIUIUIMHBI.

2. Hay4dHble OCHOBBI apXUBOBEACHHUS.

3. ApxuBoBeIYECKOE TEPMUHOBEIEHIE (OCHOBHBIE TEPMUHBI).

4. Teopust 1 METOIMKA apXUBOBEJCHUS: OOBEKT U MPEIMET U3YUEHUS.
5. Ilonstue u cocrap AD PO.

Ilo npooneme Kaaccugpuxkayuu 00KymMeHmoe Apxuenozo ¢onoa

Poccuiickon Dedepayuu:

1. [Ipusnaku knaccudukanuu nokymeaTos 'AD CCCP.

2. Ilpusnaku knaccupukanuu 10kyMeHToB AD PO.

3. Ilonsartue o knaccupuKaluy JOKYMEHTOB B apXHBaXx.

4. Ilousitre 00 00BETMHEHHBIX ApXUBHBIX (POHIAX M KOJJICKIIHSIX.

5. IlonsTne 0 KJ1accupuKaluu JIOKyMEHTOB B npenenax apXHUBHBIX
bOoHITIOB.

Ilo npodneme KomMnaeKmMOBAHUA U IKCREPMU3BLL UEHHOCHU

00KyMeHmog:

1. Kpurepuu ornpeneneHusi HCTOYHUKOB KOMIUIEKTOBAHUS FOCYAAPCTBEHHBIX M MYHUIIUIIAIBHBIX
apXUBOB.

2. OcoOeHHOCTH ONpeAeTeHUs HMCTOYHHKOB KOMIUIEKTOBAHUS YUPEKIECHUH «HOBOTO TUIIA».

3. IlonsTHE M Ha3HAaYEHHUE DKCIEPTU3bI LIEHHOCTH JOKYMEHTOB.

4. IIpuHIUTIBI ¥ HAYYHBIE METOJIBI SKCTIEPTHU3BI IEHHOCTU JOKYMEHTOB.

5. DTamnsl ¥ 3a/1a4y 3KCIEPTU3bI LICHHOCTH JOKYMEHTOB.

6. [lepeunu JOKYMEHTOB: Ha3HAUYEHHE U BUJIBI.

7. Kpurepun skcriepTu3bl LEHHOCTU JOKYMEHTOB.

8. Bunbl u hopmbl NOBTOpEHHUsI JOKYMEHTHON HH(pOpMaLUu.

9. Cucrema SKCIIEPTHBIX OPraHoB.

10. Kpurtepuu BbIsIBIEHUS U 0TOOpa 0CO00 IIEHHBIX IOKYMEHTOB.

Ilo npoonemam nayuno-cnpagounozo annapama:



D

53

. Haznauenue cucremsr HCA u ee knaccuduxamnms.
. [ToHsTHS «TIepBUYHAs) U «BTOPHYHAsH JOKYMEHTHast HH()OpMAIHsL.
. Ilpunnuns! yuyera nokymeHToB AD PO.
. CocTaB CIIpaBOYHUKOB IO YUETY.
. CocraB cripaBo4HO-UH(OPMAIIMOHHBIX U3aHUH.
. CTpyKTypa U BUJIbl KATAJIOTOB ApXHUBHBIX JIOKYMEHTOB.
. Ha3nauenue 1 BuIB1 0630pOB.
. HaznaueHue u BuAbI MyTEBOAUTENICH.
9. Iloctpoenue u cucrema nnaekcauuu B CEK (1978 r.).
10. IToctpoenue u cucrema unaekcanuu B EKJM (2007 r.).

O AW

11. KOHTpOJILHBIE BOIPOCKHI IO KYPCY (3a4YeT ¢ OIEHKOH / Da3KMeH)
CTpyKTypa apXHUBOBEJCHHUS KaK HAYYHOU JUCIUTIIINHBI.

. HaquLIe OCHOBBI apXHUBOBCIACHUA.

Tpyast B.H. ABTokpaToBa 1o npodiemam T€OpUU U METOJOJIOTUU apXUBOBEICHUS.

B3anmocBA3p apXUBOBENCHUS C APYTUMHU HAYKAMH M HAyYHBIMH JUCLIUILUIMHAMMU.

ITonsiTHE O COMANBHOM NMaMATH YesloBeUecTBa. MecTo apXMBOB B COLMATIBHOM MaMATH

o01iecTBa.

6. ApxuBoBeueckoe TepMuHOBeAeHue. PaboTer 3.1. XaHnups! B JaHHON 001aCTH.

7. PazBuTHE OTEYECTBEHHON TEOPUHU U METOJIUKHU apXUBOBEICHHUS

8. Teopus n MeToauKa apXUBOBEACHUSA: OOBEKT U IPEIMET U3yUEHUS

9. Ilonsitue u coctaB ApxuBHoro gouaa P®.

10. [pusnaku knaccuduxanuu 1okymeHToB 'AD® CCCP u AD PO.

11. onaTne o KiIaccupUKAIMKM JOKYMEHTOB B apXWBaX. XapaKTEPUCTHKA (POPMaIbHO-TOTHIECKUX
CXeM KJIacCU(PHUKAINU U «ITPOBEHUEHI-TIPUHIINATIA.

12. Pa3BuTne MOHATHA «apXUBHBINA (POH» B OTEUECTBEHHOM apXHUBOBEICHUM.

13. ITonsiTue 00 00bETMHEHHBIX apXUBHBIX ¢donmax u KOJUIEKLIHAX.
MeTtoauka ux co3IaHus.

14. CoBpemeHnHbIe Tpo0IeMbl (hOHIUPOBAHMS.

15. Buasl pabot 1o GoHIMPOBAHUIO.

16. Omnpenenenue rpaHul apxuBHbIX (oHIO0B. OCOOEHHOCTH ONpeeneHHs IpaHul] (GOHIO0B JTHYHOIO
IIPOUCXOXKICHHUS.

17. [Tonsitue 0 KJ1accupuKauu JIOKYMEHTOB B npeenax apXUBHBIX
dboHI0B. XapakTepucTuka «PETUCTPATYPIPUHITUTIAY. [Tpuznaku
KJIacCU(PUKAUU JOKyMEHTOB. CXeMbl KilacCU(pUKALIUH.

18. Knaccudukanus JIOKYMEHTOB dbonI0B JUYHOTO MIPOUCXOXKICHHUS,

00BbETMHEHHBIX APXUBHBIX (POHIOB 1 KOJUICKITUH.

19. Tpyast BHUMNJAJlI 1o Teopudn © NPAKTUKE OSKCIEPTU3bI IIEHHOCTU JIOKYMEHTOB H
KOMIUIEKTOBAHUIO apXHUBOB.

20. UcTtopust pa3BUTHSI TEOPUHU SKCIIEPTU3BI LIECHHOCTH JOKYMEHTOB.

21. Kpurepuu ormnpezeneHuss UCTOUHUKOB KOMILUIEKTOBAHMS TOCYIApPCTBEHHBIX M MYHHUIIMITAIBHBIX
apXHUBOB.

22. IloHdaTue, Ha3HAUYEHUE U 33/1a4U IKCIEPTU3I IIEHHOCTH IOKYMEHTOB.

23. Kpurepuu 3KCrepTU3bl HEHHOCTH TOKYMEHTOB.

24. 3agaun 51 byHKIIH entpansHOU JKCIIEPTHO-IIPOBEPOUHOMN KO-
muccun (I9IIK) npu denepanbHoM apXUBHOM areHTCTBE.
25. DKCIEPTHO-ITPOBEPOYHBIE KOMHCCHUH (BIIK) OpraHoB apXHUBHOTO

yhpaBieHus 3kcrepTHeie kKomuccud (OK) apxiBOB 1 opranuszanui, ux 3a1a4u U QyHKIINH.

26. CymHoCTh NEepecTpOMKHM CHUCTEMbI HKCHEPTH3bl U KOMIUIEKTOBAHMS apXWMBOB B KOHIE 50-x —
Hauase 60-x IT.

27. Bunst U bopmbl MIOBTOPEHUS JOKYMEHTHOU uHpOpMaLuu.
28. Kputepun otO0pa 10KyMEHTOB C MOBTOPSIOIIEHCS HH(OpMAIHEH.

29. [TpuHOMIBI SKCIIEPTH3BI H METOIBI OLIEHKH JOKYMEHTOB.
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30. Drtanbl 3KCHepTU3bl IIEHHOCTH JOKYMEHTOB. lleneBasi koMIuiekcHasi SKcrnepTu3a JOKYMEHTOB B
rOCy/IapCTBEHHBIX apXHBaX.

31. Ilepeunu nokymeHnToB. Ha3HaueHue, TUIIBI, BUIBI U METOJIUKA COCTABIICHHUS.

32. Metoauueckoe o0ecrieyeHue AKCIIEPTU3BI LEHHOCTHU JIOKYMEHTOB
¥ KOMIUIEKTOBAHUS TOCYIaPCTBEHHBIX apXUBOB.

33. CoBpeMeHHas cucTeMa MmocoOmii mo oToopy MOKYMEHTOB HETOCYJapCTBEHHBIX OpraHU3aIlHii.

34. TlonsaTue 00 YHUKaIBHBIX U 0CO00 IIEHHBIX JOKyMeHTaX. KpuTepuu ux BHISBICHHS U 0TOOpA.

35. Coznanue cTpaxoBoro (oHIa TOKYMEHTOB U (pOH/Ia TI0JIh30BAHUSI.

36. YueT apXuBHBIX JOKYMEHTOB B TFOCYJAapCTBEHHBIX U MYHHIIUIMATIBHBIX apXUBaX, BEIOMCTBEHHBIX
apxuBax M apXuBax OpraHU3aIUil.

37. IloHsiTHE M cOocTaB paboOT MO 00ECIIEUEHNUIO COXPAHHOCTH apXUBHBIX JOKYMEHTOB.

38. CrpaxoBaHue apXUBHBIX IOKYMEHTOB: 1I€J]lb, 00BEKT, METOIUKA.

39. O0ecnieueHre COXPaHHOCTH IOKYMEHTOB IIPH YpE3BbIYAIHBIX CUTYyAIHIX.

VY4eT apXUBHBIX IOKyMEHTOB B OpraHax apXMBHOI'O YIIPABICHMUS.

40. LenTpanbubiii ponnoseiit karanor (LIPK), ero HaznaueHue.

41. ABTOMaTU3UpOBaHHAs cucTeMa HaydHo-TexHrnuecko napopmanuu (ACHTU, ObH/I) na 6a3ze [{OK.
42. Teopernyeckue OCHOBBI CO3JIaHUS M HCIOJB30BAHUS CHCTEMBI CIPABOYHO-IIOMCKOBBI CPEACTB K
apXUBHBIM JJOKYMEHTaM.

43. Knaccudukanus 1 COCTaB CUCTEMBI CITPABOYHO-TTIOMCKOBBIX CPEICTB K apXuBHBIM okyMeHTaM (CIIC).
44. Hanpasnenus pa3sutust cucteMbl CIIC Kk apXUBHBIM IOKyMEHTaM.

45. IToaroroBka CIPaBOYHO-UH(POPMAITTOHHBIX W31aHuN Ha OCHOBE
¢ hepeHIIMPOBAHHOTO MTOIX0/A.
46. Ucropuueckue CIIPaBKH, 150. Ha3HayeHUe, METOJMKa COCTaBJICHUS

Y UCIOJIb30BAHUs B apXUBHOM padoTe.

47. HazHaueHue onucaHus JIeN1 B apXUBax. 3arojaoBku aei. CocTaBiaeHNE aHHOTALNM.

48. IlonsiTve M Ha3HAYECHUE apXUBHOM OMHCH; 0COOEHHOCTH MH(POPMAIIMOHHOTO SI3BIKA.

49. Katanoru nokymenToB. Onpenenenue, crpykrypa, Buasl. @ynkunu B cucreme HCA rocynapcTBeHHBIX
apXUBOB.

50. O6mas xapakTepucTUKa KIacCU(PUKAIIMOHHBIX CXEM CUCTEMaTHUYECKUX KaTaJloroB.

51. Amnamu3 cxeMmbl KilaccU(UKaMM JOKYMEHTHOM WH(pOpMAlMM B CHCTEMAaTHYECKHX KaTajorax
rocyaapctBeHHbIX apxuBoB(CEK).

52. Meroauka noctpoeHus EnuHoro kinaccugukaTtopa AOKYMEHTHOHM HHGpopMmanud ApXuUBHOTO (oHAa
Poccutiickoit @enepanuu (EKI).

53. Bugsl nyteBogurenei u ux pynkuuu B cucteme CIIC k apXUBHBIM IOKYMEHTAM.

54. CxeMbl cCUCTeMaTH3allud U COCTaB JIOTHYECKUX 3alUCEH B IyTEBOAUTEINE 1O (HOHIaM apXHuBa.

55. OCHOBHBIE IPUHIMIBI OMUCAHUS M HCTOYHUKOBEAUECKOTO aHAlIN3a JOKYMEHTOB B 0030pax.

56. Undopmanus tpetbeit crenenu B cucreme CIIC apxuBoB.

57. YkazaTenu K apXUBHBIM CIIPaBOYHUKaM. VX BHJIbI, (POPMBI M IPUHLUIIBI IOCTPOCHUS.

58. Pa3BuTue T€OpUU UCIIOJIB30BAHUS JOKYMEHTOB B OTEUECTBEHHOM apXUBOBEICHUU.

59. 1oCTYyITHOCTbh apXHBHBIX JIOKYMEHTOB: IIPABOBBIE M OPTraHU3aLlMOHHbBIE HOPMBI.

60. Kommiiekchl TOKyMEHTOB B TOCYJIapCTBEHHBIX apXUBaX, COAEpKalle NEPCOHAJIbHBIE TaHHBIE.

61. Mcronp3oBaHne JOKYMEHTOB ApXUBOB B PA3JIMYHBIX LENAX.

62. OueHOYHBIE XapaKTEPUCTUKU MPOIECCa UCHOIb30BAaHUS APXMUBHBIX JOKYMEHTOB (MHTEHCHUBHOCTh —

3¢ (HEKTUBHOCTH).

63. (GOopMBI HCTIOIB30BAHHS APXUBHBIX JOKYMEHTOB.

64. Mapketusr apXUBHBIX JIOKYMEHTOB 51 apXHUBHOU JIOKYMEHTHOM
uHpOpMaLUH.

65. OpraHu3aioOHHO-METOANYECKOE PYKOBOJCTBO M KOHTposib (DeepanbHOr0 apXMBHOTO areHTCTBa 3a
paboToil BETOMCTBEHHBIX apXHBOB U OpraHU3alyeil apXUBHBIX JOKYMEHTOB B YUPEKICHUSIX.

66. B3aumoneiictBue apXUBHBIX YUpEXKIECHUH, My3€e€B, O6ubINOoTEK,
opranu3zanuit PAH B o6mactu paGoThl ¢ apXMBHBIMH JOKYMEHTaMH.

67. ComepkaHue U OCHOBHBIC HAIPABICHHUS HAYYHO-HCCIEIOBATENbCKOH M METOJMUYECKON IesSTeNbHOCTH
apXUBHBIX yUPEXKICHUI.

68. NndpopmannonHoe obecrieueHue AesTeIbHOCTH apXUBHBIX YUPEKACHUN 1 OpraHn3aluil.
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6. YueOHO-MeTOAMYeCKOEe M HH(POPMALIMOHHOE 00ecrneYyeHre JUCIUIIIMHBI
6.1.Cniucok HCTOYHUKOB H JIMTEPATYPbI
HceTounukn
OcCHOBHBIE

®enepanbHblif 3aKoH 0T 22.10.2004 Ne 125-03 «O6 apxuBHOM nene B Poccuiickoit denepannm
[Dnexrponnsiii pecypce] / «Koncynprantllmoc» — Dnekrpon. gan. — M., [1997-2013].— Pexxum gocryma:
http://www.consultant.ru/. — cBoOoAHBINH. — 3ari. ¢ 3kpaHa.

Cornanienue o NpuUHIMIAX U popMax B3aUMOJEHCTBHs rocyaapceTs - ydyactHukoB CHI' B o0nactu
UCTIONB30BaHUs apxuBHOU nH(popmanuu (MuHnck, 4 uroHs 1999 r.) /URL: Cuctema TAPAHT:
http://base.garant.ru/1155281/#ixzz6E14b68AE

Pacniopsixenue [IpaButenbctBa PO ot 23.12.2016 Ne 2800-p «O6 yTBep>KICHUH MEPEUHS HAyUHBIX
OpraHu3aIMii, OCYIECTBISIOUINX MTOCTOSHHOE XpaHEHUE TOKYMEHTOB ApxuBHOTO GoHaa Poccuiickoit
denepannn, HAXOMSIIUXCS B TOCYIAPCTBEHHON COOCTBEHHOCTHY; [ DJIEKTPOHHBIN pecypc] /
«KoncynprantlIntocy — DnextpoH. gan. — M., [1997-2013].— Pexum nocryna:
http://www.consultant.ru/. — cBoOOAHBINH. — 3ari. ¢ 3KpaHa.

[IpaBwma opranu3anuy XpaHeHHs, KOMIUICKTOBAHUS, y4eTa U UCIIOJIb30BAHUS JOKYMEHTOB ApXUBHOTO (hoHIA
Poccuiickoit denepanuu U Apyrux apXUuBHBIX JOKYMEHTOB B FOCY/IapCTBEHHBIX U MYHUILIMIIAJIBHBIX ApXUBaX,
My3esix U Onbamorekax, opranuzanusax Poccuiickoit akagemun Hayk: yTB. [Ipukazom MuHucTepcTBa KyJIbTyphbl
U MaccoBbIX KoMMyHHKaImil Poccuiickoit denepanuu ot 18.01.2007 Ne 19 / Pocapxus, BHUNUIA /. M., 2007.
186 c. 52. /URL: http://portal.rusarchives.ru/news/prikmkmk19 07.shtml

[IpaBuna opranu3anuy XpaHEeHUs, KOMIUIEKTOBAHUS, Y4€Ta M UCIOIb30BAHUS JJOKYMEHTOB apXUBHOTO (hOHIA
Poccuiickoit @enepanuu 1 Ipyrux apXuBHBIX JOKYMEHTOB B OpraHax rocyapCTBEHHON BIIACTH, OpraHax
MECTHOTO CaMOYIIPABJICHUs U OPraHU3alUAX: YTB. IpUKa3oM MuHucrepcTBa KynbTypsl Poccuiickon
®enepanmu ot 31.03.2015 Ne 526. M., 2015. 97 c. 56. /URL:
http://archives.ru/documents/ministry-orders/prik_526 2015.shtml

PermaMeHT rocy1apcTBEHHOTO yueTa TOKyMeHTOB ApxuBHOTo ¢oHaa Poccuiickoit ®enepanuu (yTB. [Iprkazom
PocapxmuBa ot 11.03.1997 Ne 11; 3aper. MunnctrepctBoM rocturuu 08.07.1997, per. Ne 1344) [ DnekTpoHHBIHA
pecypc] // URL: http://archives.ru/documents/regulations/reglam.shtml

[Topsiok MCTIONIB30BaHUS APXUBHBIX JIOKYMEHTOB B TOCY/IaPCTBEHHBIX U MYHHIUITATBHBIX apXHBaX
Poccuiickoit ®eneparuu (yTB. [Ipukazom Pocapxusa ot 01.09.2017 N 143; 3apeructpupoBano B MuHrocte
Poccun 01.11.2017 N 48765) /URL: http://archives.ru/documents/other/2017-order-use-documents.shtml

[TpumepHoe nonoxxenue 06 apxuse opranuzanuu (yTB. [Ipukazom Pocapxusa ot 11.04.2018 Ne 42;
3apeructpupoBano B Muntocte PO 15.08.2018; peructpanuonnsiii Ne 51895)

[DnexTponHsIii pecypc] / bank manHbIX «HOopMaTHBHO-TIPABOBHIE aKThI, 3aPETUCTPUPOBAHHBIE B
Munucrtepctse woctunuu Poccuiickoit @eaepammum». URL: https:// minjust.consultant.ru/documents/40288

[lepedyeHb THIMOBBIX apXUBHBIX JIOKYMEHTOB, 00Pa3yIOMIMXCS B HAYYHO-TEXHIHUECKOW U MIPOU3BOACTBEHHON
JeATEeIbHOCTH OPraHU3aluid, ¢ yKa3aHHueM CpokoB xpaHeHus. M., 2007. 83. IlepeuHs TUIIOBBIX
yIPaBJIEHYECKUX aPXUBHBIX IOKYMEHTOB, 00pa3yIOIINXCs B IPOIIECCE IEATELHOCTH TOCY/1apCTBEHHBIX
OpraHOB, OPraHOB MECTHOI'O CAMOYIIPABJICHUS U OPraHU3alMii, C yKa3aHUEeM CPOKOB MX XpaHeHUs" (YTB.
npuka3zoMm Pocapxusa ot 20.12.2019 Ne 236. URL: http://archives.ru/documents/2019-perechen-typdocs-
organization.shtml
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[Ipuka3z ®enepanbHoro apxuBHOTro areHTcTBa oT 20.12.2019 Ne 237 "O6 yTBepxkaennn MHCTpyKImu mo
npuMeHeHuto [lepedyns THMOBBIX YIPaBICHUYECKUX apXUBHBIX JOKYMEHTOB, 00pa3yIOLINXCs B IPOLECcce
JeSITeNIbHOCTH FOCYAapCTBEHHBIX OPTaHOB, OPraHOB MECTHOT'O CaMOYTIPaBJIEHHS U OpraHu3alui, ¢ yka3aHueM
cpokoB ux xpanenus" (3apeructpuponan 13.02.2020 Ne 57488) http://archives.ru/documents/2019-instrukciya-
perechen-typdocs-organization.shtml

JlomomHUTEILHBIC

Vka3 IIpesunenta PO ot 04.04.2016 Ne 151 «O denepaabHOM apXUBHOM areHTCTBE» [DIEKTPOHHBIN
pecypce] / «KoncynprantlImocy — Dnektpon. gad. — M., [1997-2013].— Pexxum nocrtymna:
http://www.consultant.ru/. — cBoOoHBIH. — 3arJ. ¢ 3KpaHa.

Vkas3 IIpesunenra PO ot 22.06.2016 Ne 293 «Bonpocsl denepaibHOT0 apXMBHOTO areHTCTBA»
[Dnextponnsiii pecypce] / «Koncynprantllmoc» — Dnekrpon. gan. — M., [1997-2013].— Pexxum gocryma:
http://www.consultant.ru/. — cBoOoaHBINH. — 3ari. ¢ 3KpaHa.

[lepedyeHb TUIIOBBIX JOKYMEHTOB, 00pa3yIOIUXCS B AE€ATEIIBHOCTH TOCKOMUTETOB, MUHICTEPCTB, BEIOMCTB U
OPYTUX YUYPEKICHUN, OpraHUu3alui, IPEAIPUITUH, C YKa3aHUEM CPOKOB XpaHEHUs: YTB. | TaBHBIM apXUBHBIM
ynpasieruem npu Cosetre MunuctpoB CCCP 15 asr. 1988 r. / BHUUJIAL. M., 1989. 268 c.

[TepeyeHb THNIOBBIX yMPABJICHUYECKUX JOKYMEHTOB, 00OPa3yIONMINXCS B AEATEIHHOCTH OPTaHU3AINN C YKA3aHHEM
cpokoB xpanenus / Pocapxus, BHUNJIA. M., 2000. 107 c. 82.

[lepeveHb THITOBBIX YIPABICHYCCKUX apXUBHBIX JIOKYMEHTOB, 00pa3yIOIIUXCS B MPOIECcCe ACATEIIEHOCTH
TOCY/IapCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO CAaMOYTIPABIICHUS M OpraHU3aIlii, ¢ yKa3aHHEeM CPOKOB
xpanenus / Pocapxus, BHUMJIA/L. M., 2010. 272 c. URL:
http://www.consultant.ru/document/cons_doc LAW_104953/960469b4d0ed3508dbbef91afb560c7ae5b51925/

JIureparypa
OcHoBHas
YueOHasg U MeToaMYECKas

Apxusuctuka. [lyTeBoauTeNnb Mo apXUBHBIM TEXHOJIOTHSAM: HHTEPAKTUBHBIN 00ydatomuii kypc / [E.B.
AnexceeBa u Jip.; Hayd. pyk. nporpammel E.M. Byposa]. — M.: PITYVY, 2003. — [1]: MeToauueckue yka3aHusl.
— 28 c.; [2]: Pabouas terpanp cryaenta. — 201 c.; [3]: Tekct nekuit. — 188 c.; [4]: KommnbroTepHas
oOyuaroiast mporpaMma [DneKTpoHHbIH pecypc]. — 1 anektpon. ont. auck (CD-ROM).

ApxuBoBenieHHE : (TEOpHUsS U METOAMKA) : yueOHHK aisi By30B / [E. M. bByposa, E. B. Anekceesa, JI. 1.
Adanacwena] ; mox pea. E. M. byposoii ; Poc. roc. rymanutapssiii yH-T, Mct.-apx. un-T, ®ak. apx. gena. -
Mocksa : Tepmuxka, 2012. - 684, [1] c.

I'OCT P 7.0.8-2013 Cuctema cTanmapToB 1o HHPOPMAIHH, ONOIMOTEYHOMY U U3/1aTeILCKOMY JICIY.
Jlenonpoun3BOACTBO U apXUBHOE esi0. TepMUHBI U onipeieneHus. — Y TBepxkKaeH npukazoM Poccrangapra ot
17.10.2013 Ne 1185, BBenen B neiicteue ¢ 1 mapra 2014 r. — M.: Cranmaptundopm, 2014. — 16 c. URL:
http://www.consultant.ru/document/cons_doc LAW_ 163800/

Enuneiii knaccugpukaTop 1oKyMeHTHOH nHpopmarmu ApxuBHoro ¢onaa Poccuiickoit @enepannu / [cocT.:
B.T". Jlapuna (pyk. Temsl) uap.]. — 2007. — 660, [1] c.: Tabm.

MeTtoauueckie peKoMEeHIaluy [0 MPUMEHEHUIO MPaBUJI OPraHU3aluy XpaHEHHs], KOMILJIEKTOBaHMsI, y4eTa U
UCIIOJIb30BaHUs IOKYMEHTOB apxuBHOro Gonaa Poccuiickoii @enepanun 1 Apyrux apxXUBHBIX JOKYMEHTOB B
roCy/IapCTBEHHBIX OpraHax, opraHax MECTHOIO caMoyIpaBJieHus: U oprann3anusax ot 30 HostOps 2015 r. N 073
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no 3aka3y denepanpHoro apxuBHoro areHTcTBa. URL: http://archives.ru/sites/default/files/metod-
recommendation-2018.pdf

Metoanyeckre peKOMEHIaluu 1o paboTe ¢ JOKyMEHTaMHU IO JMYHOMY COCTaBY B FOCYJapCTBEHHBIX U
MYHHLIMIIATIBHBIX apXHUBaX, apXuBax opranuzanuii /OenepanpHoe apxuBHoe arenrctso, BHUMJIA/, 2018 r.
URL: http://base.garant.ru/72211810/

MeTtoanyeckre peKOMEHIaIUH 1Mo paboTe ¢ 0c000 IEHHBIMH JOKYMEHTaMU B TOCY/IapCTBEHHBIX apxuBax Pd /
®enep. apx. areHTcTBO (PocapxuB), Becepoc. Hayu.-uccne. HH-T TOKyMEHTOBEACHUS U apX. Aeja
(BHUNAAL); [coct. H.U. Xumuna (pyk. Temsl), A.B. ExnarseBckuii]. — M.: [6.1.], 2007. — 44, [1] c. URL:
http://www.consultant.ru/cons/cgi/online.cgi?req=doc&base=EXP&n=492564#07956320391581746

MeTtonudeckue pekoMeHIauu Mo GOHINPOBAHUIO JOKYMEHTOB B TOCYAapCTBEHHBIX MYHHUIIMTIATBHBIX apXUBaX
P® / ®enep. apx. arentctBo (Pocapxus), Beepoc. Hayd.-uccnes. HH-T JOKyMEHTOBEACHHS U apX. Jelia
(BHUMNOAL); [coct. H.U. Xumuna (pyk. Temsl), A.B. EnnmareeBckuii, 3.11. MnozemiieBa]. — M.: [6.1.], 2007.
—4lc.

Omnpenenenne opraHU3aIMi-ICTOYHUKOB KOMITJICKTOBAHHSI TOCYIaPCTBEHHBIX U MYHUIIMITATBHBIX apXHBOB.
Metoanueckue pekomenaanuu /Pocapxus, BHUNIA/L. M., 2012. URL:
http://archives.ru/documents/rekomend organization-istochniki-komplektovaniya.shtml

Co3/1aHne COBPEMEHHBIX ApXUBHBIX CIIPABOYHUKOB HAa OCHOBE AU((HEPEHIIMPOBAHHOTO MOIX0/1a | METO/.
nocobue / dezep. apX. areHTCTBO, Beepoc. Hayd.-uccnel. UH-T TOKyMEHTOBEACHHS U apX. aena ; [coct.: B. T
Jlapuna (pyK. TEMBI, OTB. COCT.) U Ap.]. - [3-e u3n., crep.]. - M. : [6. u.], 2007. - 124,[1] c.

CocraBieHne apXMBHBIX OMUCEH B AJIEKTPOHHOM (pOpPME U MX MHTETpanus B UHPOPMALMOHHYIO
UH(PACTPYKTYpy rOCYAapCTBEHHBIX M MYHHUIIMIAIBHBIX apXUBOB. MeToandeckue pekomeHaanuu. /Pocapxus,
BHUMJAL. M., 2013. URL: http://archives.ru/sites/default/files/rekomendation-vniidad-opis-2013.pdf

Hayunas

AstokparoB B.H. O6mas teopust apxuBoBenenus / B.H. ABrokpatos // Bonpocsl ucropun. — 1973, — Ne 8.
— C. 59-72 /ba3a nanubix East View. URL: https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/6998454

Anexceesa E.B. JlokymeHT B cucteme counanbHbix kKoMMmyHukanuit / Bectauk PITY. Cep. Mcropus
(ToxymentoBenenue u apxuBoBeaenue). — 2008. — Ne 8. — C. 90-103. URL:
https://cyberleninka.ru/article/n/dokument-v-sisteme-sotsialnyh-kommunikatsiy-1/viewer

AptuzoB A.H. OOmecTBeHHas MUCCHS POCCUICKUX apXuBOB // OTedecTBeHHbIe apXuBbl. — 2014. — Ne5. — C.3-
11 /baza nannbix East View. URL: https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/42515524

EnnareeBckuii A.B., Xumuna H.11. ®oHaupoBaHue 10KyMEHTOB COBPEMEHHBIX OpraHU3alii B
rocynapcTBeHHbIX apxuBax Poccun OteuectBerHble apXxuBbl. — 2005. — Ne 2. — C. 35-44 /baza nannbix East
View. URL: https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/24221562

EnnareeBckuii A.B., Xumuna H.W. Yaukansusie nokymenTsl ApxusHoro ®onna Poccuiickoit @enepanun: k
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JSTOR

W3nanust 1o 0OIIECTBEHHBIM U TYMaHUTAPHBIM HAyKaM
DnekrpoHHas 6ubimoreka Grebennikon.ru

4 | KoMIbproTepHBIC CIIPABOYHBIC TIPABOBEIC CHCTEMBI
Koncynbrant [Tinroc,

["apanT

7. MarepuajbHO-TEXHHYECKOe o0ecreyeHne I CUMILTHHbI
Jna obecneuenuss OucCyuniumsbl UCNONL3VEMC MAMepualbHoO-mexHuyeckas 6aza o00paz08amenbHO20
yupedcoeHus: yuednvie ayoumopuu, OCHAWEHHble KOMNbIOMEPOM U NPOEKMOPOM Ol OEMOHCIMPAYUU YYeOHbIX
Mamepuanos.

CocTaB MpOrpaMMHOTO 00ECTICUCHUS:
Windows
Microsoft Office
Adobe Master Collection
Kaspersky Endpoint Security

8. Oofecneyenne 00pa3oBaTEJBLHOIO Ipouecca Jsi JHI ¢ OrPAHUYCHHBIMHM BO3MOKHOCTSIMH
310pOBbS

B xoze peanuzanuu TUCHUTITUHBI HCTIOIB3YIOTCS CIIETYIONTUE JOTIOTHUTEIIbHBIC
METOJIbI 00YUYEeHHS, TEKYIIET0 KOHTPOJIS YCIIEBAEMOCTH U IPOMEKYTOUHOM aTTeCTallud 00YyJarOIIUXCs B
3aBUCUMOCTH OT UX UHAUBUIYATBHBIX OCOOCHHOCTEH:

® IS CJIENBIX M CJIa00BHISIINX:

- NeKuud OoQOpPMIISIOTCS B BHJIE JJIGKTPOHHOTO JOKYMEHTa, JOCTYMHOTO C TOMOIIbIO KOMITbIOTEpPA CO
CHCTIMATM3UPOBAHHBIM IIPOTPAMMHBIM 00€CIICUCHHEM;

- THCbMEHHBIE 3aJaHMs BBIMOJHIIOTCS Ha KOMIBIOTEPE CO CHEIMATU3UPOBAHHBIM MPOrPAMMHBIM
obecrieueHreM, WIH MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- obecrieynBaeTCs MHIMBUIYallbHOE paBHOMEpHOE ocBelieHrne He meree 300 IoKc;

- JUIS BBHITIOJHCHHS 3aJaHUSl TPU HEOOXOJMMOCTH TPEIOCTABIISICTCS YBEIUYHBAIOIIECEe YCTPOUCTBO;
BO3MOJKHO TaK)K€ UCIOJIb30BaHNE COOCTBEHHBIX YBETUUYHUBAIOIINUX YCTPONCTB;

- MUCEMEHHBIC 3aJ1aHUsT OPOPMIISIFOTCS YBEITMUECHHBIM MPU(PTOM;

- 9K3aMeH | 3a4€T MPOBOJAATCS B YCTHOM (hopMe MK BBIMOJIHIIOTCS B MUCBbMEHHOHN (hopMe Ha KOMITBIOTEpE.

® IS TIIyXHUX U CIA0OCITBIIIAIIHX

- JeKuuu oGOPMIISIOTCS B BHJIE AJIEKTPOHHOTO JOKYMEHTA, JIMOO MPEAOCTaBISIETCS 3BYKOYCHIIMBAIOIIAS
anmapaTtypa WHIUBHIyJIbHOTO TI0JIh30BaHMUS;

- MICbMEHHBIE 3a/1aHUs BHITIOJTHSIIOTCS Ha KOMITBIOTEPE B MUCbMEHHOH opMme;

- DK3aMEH W 3a4€T MPOBOJAATCS B NMUCHMEHHOW (popMe Ha KOMITBIOTEpE; BO3MOXKHO MPOBEICHUE B (hopMme
TECTHPOBAHUS.

® IS JIWI] C HAPYIICHUSIMHA OTIOPHO-JIBUTATEIHHOTO arlapara:

- NeKuud OoQOpPMIISIOTCS B BHJE DJIEKTPOHHOTO JOKYMEHTa, JOCTYMHOTO C TOMOIIBbIO KOMITBIOTEpPA CO
CTICTIMATM3UPOBAHHBIM IIPOTPAMMHBIM 00€CIICUCHHEM;

- THCbMEHHBIE 3aJaHMs BBIMONHIIOTCS Ha KOMIBIOTEPE CO CHEIHMATU3UPOBAHHBIM MPOrPAMMHBIM
0o0ecIIeueHHUEM;

- 9K3aMEH MPOBOJIUTCS B YCTHOU (popMe WU B MUCbMEHHOM (popMe Ha KOMITBIOTEPE.

[Tpu HEOOXOMUMOCTH MPETyCMATPUBACTCS YBEITMUCHNE BPEMEHH IS TTOJITOTOBKH OTBETA.
[Ipouenypa mpoBeneHHs] MPOMEKYTOYHONW aTTecTalluu JJs 0Oy4YarolMXCA YCTaHABIMBACTCS C YUETOM

WX WHJIUBHIYAIbHBIX TCHXO(QHU3MUECKHX 0cOOeHHOCTEH. [IpoMekyTouHas arTecTanus MOXET TPOBOIUTHCS B
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HECKOJIBKO HTAIlOB.

[Tpu npoBeneHUH MPOLEAYPHI OLICHUBAHUS PE3YJILTaTOB O0YUYEHHUS MPEILyCMaTPUBACTCS UCIIOJIb30BaHHE
TEXHUYECKHUX CPEACTB, HEOOXOMUMBIX B CBSI3UM C HHAMBUAYAIBHBIMH OCOOEHHOCTAMH OOydYarolmuxcs. OTH
CpeACTBa MOTYT OBbITh IPEOCTABIECHBl YHUBEPCUTETOM, UM MOTYT UCIOJIb30BaThCsl COOCTBEHHBIE TEXHUUECKHE
CpeAcTBa.

[IpoBenenue mpouenypbl OIEHUBAHUS PpPE3yJIbTaTOB OOYYEHHUS JOMYCKAaeTCs C HCHOJIb30BaHUEM
JUCTaHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOIHH.

ObecnieunBaeTcs 10CTyN K MHOOPMAIMOHHBIM U OubimorpaduyeckuM pecypcam B cetu VHTepHeT s
KaXJa0ro oOydaromerocs B (opMmax, aJalTHPOBAHHBIX K OIPAHWYEHUSAM HUX 310pOBbS U BOCHPHUATHUS
UHpOpMaLUH:

® 71 CIENbIX U cIa0oBUIAIINX:

- B IIe4aTHON (popMe yBEINYECHHBIM HIPUPTOM;
- B (hopMe IEeKTPOHHOTO JOKYMEHTA;

- B hopMme ayanodaiina.

® I8 IIIyXUX U caabociblIanux:

- B IIe4aTHO# opme;

- B (hopMe IEKTPOHHOTO TOKYMEHTA.

® 1715 00YYAIOLINXCS C HApYIIEHUSIMH OTIOPHO-/IBUTATENILHOTO amnmapara:
- B leyatHou popme;

- B (hopMe 3IeKTPOHHOTO JOKYMEHTA;

- B hopme ayauodaiina.

VYyeOHble ayIUTOPHU AJISi BCEX BUJOB KOHTAKTHOM M CaMOCTOATENBbHOM padoThl, Hay4yHas OuOIMoTeKa U
UHbIE TIOMELIEHUs A OOyYEHHUs OCHAIICHbl CHElMalbHBIM O0OpyIOBaHMEM M Y4YeOHBIMH MECTaMHM C
TEXHUYECKUMU CPEICTBAMH 00yUEHHUS:

® 71 CIeNbIX U cIa0oBUIAIINX:

- YCTPOMCTBOM Il CKaHUPOBaHUA U uTeHus ¢ kamepoir SARA CE;

- nucruieeM bpaitnst PAC Mate 20;

- npuntepom bpaitnsg EmBraille ViewPlus;

® I IIIyXUX U caaboCblIanux:
- aBTOMaTHU3UPOBAHHBIM pab0uYnUM MECTOM JJISl JIIOJEH ¢ HapyIIEHUEM CIIyXa M CIa00CbIIIAIINX;
- aKyCTUYECKHUH YCUIIUTENb U KOJIOHKH;

® 115 00YYAIOLINXCS C HApYIIEHUSIMH OTIOPHO-/IBUTATENILHOTO amnapara:

- IEPEABMKHBIMH, PETYJIUPYEMBIMHU 3proHoMuueckuMu napramu CU-1;

- KOMIIBIOTEPHOM TEXHUKOH CO CIIeUabHBIM IPOTrPAMMHBIM 00ECTIEYEHHUEM.

dopma npoBeAEeHUS TEKyIIed M UTOrOBOW aTTECTallMM Ul JIML C OFPAaHMYEHHBIMH BO3MO>KHOCTSAMH
3/I0POBbsI YCTAHABIMBACTCA C YYETOM WHAMBHUIYATIbHBIX MCUXO(PU3NIECKUX 0COOEHHOCTEH (YCTHO, MMCHMEHHO
(ma 6ymare, Ha KOMIIBIOTEpE), B GOpME TeCTUPOBAHUS U T.11.). [Ipy HEOOXOIMMOCTH CTYACHTY MTPEAOCTABIIACTCS
JIOTIOJTHUTEIBHOE BpeMs JUIsl TOATOTOBKH OTBETA Ha 3a4eTe WM HK3aMEHE.

9. MeToagu4eckue MaTepuaJbl

9.1. Il1anbl ceMHUHAPCKUX (IPAKTHYECKHUX 3AHATHH) 3aHATHI

YACTbH 1
Tema 1. Onpenenenue GoHI0BON MPUHAIEKHOCTH JOKYMEHTOB U JIEN
Tema 2. O3HaKOMIICHHE C JOKYMEHTaMu (oHJa
Tembl 3-4. CocraBieHue 3arojioBKOB €]l WM UX yTouHeHue (penaktupoBanue). OTOop cBeIeHUM s
UCTOPUYECKON CIpaBKU

YACTb 2
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Tema 5. DkcmepTuza HayyHOM M MPAKTUYECKOM IIEHHOCTHM JTOKYMEHTOB Ha OCHOBE KpPHUTEPHEB
SKCHEePTU3bI LIEHHOCTH. BrisiBienue naen, mojjiexaliux W HE MOAJEKAIIMX IMOCTOSIHHOMY XPaHEHHIO.
W3ydeHue o1HOTO U3 epeYHel TOKYMEHTOB (TUIIOBOTO WU BEOMCTBEHHOTO).

Tema 6. Pa3zpaboTka cxeMsbl kinaccupukanuu aen GoHmaa).

Tema 7. CocraBnenue onucu (opopMIICHHE €€ OTMCATEIbHBIX CTaTeH) Ha Jiea MOCTOSHHOTO XPaHEeHHSI

Tema 8. CocraBiieHue CIpaBOYHOIO amnmapara K OMHMCH Ha Jejla IOCTOSIHHOTO XpaHeHus (4 3aHaTus, 8
Y4acoB).

Tema 9. YueT 10KyMEHTOB apXuBa

Tema 10. HopmaTuBHO-METOIWYECKHE TMOCOOMSI TIO DJKCHEPTHU3E IIEHHOCTH JIOKYMEHTOB U
KOMILJIEKTOBaHUIO uMu AD PO

Tema 11. 'ocynapcTBEHHBIN y4eT TOKYMEHTOB

Tema 12. Karanoruszanusi JTOKyMEHTOB

Tema 13. O630pb1 nokymeHToB. [lyreBomurenu

Tema 14. Ucnonbs3oBaHue JOKYMEHTOB KOHKPETHOTO apXHBa.



9.2. MeTonuueckne peKOMEH IAlUU 110 TTOATOTOBKE MUCEMEHHBIX paboT

Pekomenoauusn no 6blnonHenur0 KOHmpoavHou pabomost: KoHTpoibHas padoTa JOJDKHA
MIPEJICTaBIISITh COOON CaMOCTOSITENTbHBIN OTBET HAa OJIUH U3 MPEIOKEHHBIX BOIIPOCOB, 00HEMOM
1-2 nucra A4, TeMOHCTPUPYIOIINI 3HAHUE COOTBETCTBYIOLIETO pa3zena JUCIUTIINHBI.

Pexomenoauyusn no nanucanuto pegpepama: Pedepar - 3T0 KpaTkuii 0030p MyONHKaIUiA 1O
3aJJaHHOM Teme, C DJIEMEHTaMH COINOCTABUTENILHOIO aHajiu3a. 3aJaud CTyJIeHTa HCIIOJb3Yys
JUTEpaTypy TO BBIOpAaHHOW TeMe, aJIeKBAaTHO TEepelaTh aBTOPCKYIO TO3HMIHUI0 W H3JI0XKHUTh
coOCcTBeHHOE BUJEHHE MTPpobIeMbl. HeoOX0IMMO rpaMOTHO M3JI0KUTH MaTepuail B COOTBETCTBUU
C TOW WIM HWHOW JIOTUKOW (XpOHOJIOTMYECKOW, TeMmaTtudeckol u Jp.). Pedepar mnomken
cojZiepKaTh MTOTM TPOBEIEHHOM HccienoBarenbckoi — paborbl. Haumnaercs pedepar ¢
TUTYJIBHOTO JINCTA, 32 KOTOPHIM CIIEIyeT OTJIaBJIIEHHE - IUIaH, B KOTOPOM KaXKIOMY pasery
JIOJDKEH COOTBETCTBOBATH HOMEp CTpaHUIbl. OCHOBHAs YacTh MOXET OBbITh Mpe/CTaBleHa Kak
[ENBHBIM TEKCTOM, TaK M pa3lieliecHa Ha TJaBbl. 3aKIFOYCHHE JIOJDKHO COAEPIKATh KpaTKUE |
YeTKHE BBIBOJBI. 3aBepIaeTcs pedepaT CIMCKOM HCTOYHUKOB M JUTEpaTyphl. B pabore nomxHo
OBITh WCIIOJIb30BAaHO HE MEHee 5 pasHbIX HCTOYHHKOB. OQopMmieHHEe CIMCKa MCTOYHHKOB M
JUTEPATyphl JODKHO COOTBETCTBOBATh TpeOOBaHUAM Ombnuorpaduueckux crannaproB. O0beMm
paboThI JoMKeH OBITh He MeHee 15 u He 6onee 23 crpanull. PaboTa momKkHA BRIMOTHATHCS Yepes
oounapnwlit unmepean, 14 wipugpmom, cCtpaHuLbl JOJDKHBEI OBITH IPOHYMEpOBaHbl. PaccrosiHue
MEXy Ha3BaHHEM YacTH pedepaTa WIH TIaBbl M MOCIEIYOIAM TEKCTOM JO0JDKHO OBITh PaBHO
TpeM wuHTepBajaM. Kakngas murata JOJDKHA CONPOBOXKIATHCA CCHUIKOM Ha HCTOYHHK,
oubnnorpaduyeckoe OMUcaHUE KOTOPOrO JOJKHO MPHUBOJUTHCS B COOTBETCTBUHM  C
TpeboBaHusiMH  OubOnuorpaduueckux craHaaproB. OuenHuBas pedepaT, MpernoaaBareib
oOpaniaeT BHUMaHHE Ha COOTBETCTBUE COJICPIKaHMs BEIOPAHHOW TeMe; COOIO/IECHHE CTPYKTYPHI
palboThl. YUUTHIBAaETCA yMEHHE padoTaTh ¢ HAyYHOW JIUTEPaTypoil - BBIUWICHATH MpoOiieMy M3
KOHTEKCTA; JIOTHYECKH MBICIHTH; OGOPMIIATH HAY4YHBIH TEKCT (TPaBUIILHOE NPUMEHEHHE U
oopmieHnEe CCBUIOK, cocTaBiieHHe OuOnIMorpadguu); yMeHHE MPaBWIBHO MOHATH IO3UIMIO
aBTOpOB; coOoieHne o0bemMa paboThl; aKKypaTHOCTh M MpaBUIbHOCTH opopmieHus. Pedepar
JIOJDKEH OBITH ClIaH JUIs IPOBEPKH B YCTAHOBIICHHBIN CPOK.
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_ Ipunoowcenue 1
AHHOTAIIUSI PABOYEU TPOT'PAMMBI JUCHUTIJIMHBI

JucuunnuHa «ApXHMBOBEJIEHUE» peanusyeTcss Ha (¢akylbTeTe apXUBOBEACHUS H
JOKyMEHTOBeIeHHsI Kadeapoil apXuBOBeIeHHS.
Hens mucturummebl: cHopMUpoBaTH y O0O0YYAIOIIUXCS yriyOJIeHHOE |
[IEJIOCTHOE TIPE/ICTaBIeHHE 00 HMCTOPUKO-JOKYMEHTAJIbHOM HAacleIMd B apXuBax MOCKBBI,
OTPaXKaIOIIUX JYXOBHYIO XU3Hb OOIIECTBA, UMEIOIIMX HCTOPHUYECKOE, HAyyHOEe, COIHaJIbHOE,
KyJbTYPHOE 3HAYECHHUE.
3amaun TUCIUILIAHEI:
- cpopMHpOBATH y CTYICHTOB HCTOPUYECKM KOHKPETHOE MpECTaBICHHE 00 apXuBax
MOCKBBHI;
- U3Y4YUTb OCHOBHBIE 3Talbl (POPMHUPOBAHHUS APXHUBOB MOCKBBI;
- paccMOTpeTh  HOPMATHBHO-TIPAaBOBbIE  OCHOBBI OpraHM3ali  XpaHEeHHs,
KOMILJIEKTOBAHMSI, yU€Ta U UCHOJIb30BAHMS JOKYMEHTAJIBHBIX KOMIUIEKCOB B apXuBaX MOCKBBHI;
- pPaccMOTPEeTh COCTaB U COJIEpPKaHUE TOKYMEHTOB, XpaHSIIMXCS B apXuBax MOCKBBI;
- chopMHpOBATh HABBIKH PabOTHI C JOKYMEHTAMH 110 UCTOPUU MOCKBBI, XPaHAIIUXCS
B apXMBax ropoja;
- paccMOTpeTh NPOOJIEMbl COXpPAaHEHUS U HCIIOJIb30BAaHHS MCTOPUKO-JOKYMEHTAIBHOTO
Hacienusi B apxuBaX MOCKBbI, MOHMMATh WX B3aUMOCBS3b C pPa3BUTHEM ToCyAapcTBa U
o01ecTBa.

JucuunnuHa HanpaBieHa Ha (POPMUPOBAHUE CIEAYIOMINX KOMITETEHITUI:
OIIK-3. CrocoOeH NpUMEHSITh TEOPETUYECKHE 3HAHMS ISl PEIICHHs TMOCTaBICHHBIX
3a]a4 B 00JIaCTH IOKyMEHTOBEACHUS U apXHUBOBEICHHSI

B pesynbraTe 0OCBOCHUS AUCIUILIMHBI 00YYaIOLIHiCs JOKEH:

3HaTh: OCHOBHBIE METOJBI M CpPEJCTBA IMPOBEJIEHUS TEOPETHUYECKHX HCCIIeI0BaHUIl;
TEOPETUYECKHE OCHOBBI (OOBEKT, MpeIMET, MPUHLUIBI, METO/IbI) apXUBOBE/ICHHS KaK HayYHOH
JTUCHMIUIAHBI, CBSI3b ApXUBOBEJIEHUS C JAPYTMMHU JHUCUUIUIMHAMHU; OCHOBHBIE HAINpaBICHUS
paboThI rocy1apCTBEHHBIX/MYHHIIUIIAIBHBIX U JPYTUX apXuBoB PO

YMeETh: NPUMEHSATH MOJYYEHHBIE TEOPETUUECKHUE 3HAHUSA JUISl PELIEHUS 3a1a4
MPoeCCHOHAIBHON JEATEHFHOCTH; OCYIIECTBIISATH BEIOOP M MPUMEHSITH METOJIBI apXHUBOBEICHUS
Ha [PAaKTUKE, COBEPIIEHCTBOBATH IPUMEHSAEMbIE METOIbI

Bnaners: HaBbIKaMM  TPOBEIECHUS  TEOPETUUYECKUX  HCCIEAOBAaHUM B  paMKax
o0pa3oBaTeabHOro Ipolecca U JalbHenIe npodeccnoHanIbHON e TeIbHOCTH; TTOHUMaHUEM
TEHJEHUMU Pa3BUTHS TEOPUU  APXMBOBEACHMS, TMOHUMAHMEM 3HAYUMOCTH  METOJIOB
aApXUBOBEICHUSI TIPU N3YUYEHUN OOBEKTOB MCCIICIOBAHUS

PaGoueii mporpammoii mpeaycMoTpeHa MpOMEXKyTOUYHas arTectanus B ¢opme 3adera B 4
ceMecTpe, 3a4eTa C OLEHKOH B 5 cemecTpe, 3k3aMeHa B 6 cemecTpe.

O6ma51 TPYAOCMKOCTb OCBOCHUA JUCHHUIUIMHBI COCTABJIACT 9 3a4eTHEBIX CIAVHMUII.
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